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Mogynb MO PERCo-EMO01 «Y4eT paboyero BpeMeHun n pacnmcaHme»

1. BBepeHue

Hactosiwwee «Pykoeodcmeo nonb3oeamesnsi modyns [10 PERCo-EM01 Y4yem pa6o4ezo
epeMeHU u pacnucaHue» (fanee — pPyKogoOCMEO0) COAEPXKUT OnucaHWe paboyvmx OKOH U
nocriegoBaTenbHOCTU  OeWCTBUA nNpu  paboTe € pasgenamy M nogpasgenamm  mMoayns
PERCo-EM01 «Y4em pabo4e20 epemMeHU u pacrnucaHue» (nanee — Moodysib).

PykoBoACTBO OO/MKHO MCMNONb30BaTbCA COBMECTHO C «Pykosodcmeom rnoJsib3ogamersisi
,CmaHOdapmHo2o nakema [10“ PERCo-ES cucmemMbl KOHMPOJsi U ynpaesieHuUss 0ocmyrnom
PERCo.lllkona». lMopagok npuobpeTeHus nuueH3nunm Ha Moaynb ykasaH B «Pykoeodcmee
aomuHucmpamopa CKY/[ PERCo.Llllkona» B pa3gene «YnpaBneHue NULEH3NAMMU».

Moaynb siBnsieTcs LONOMHUTENbHbIM KOMMNOHEHTOM ansa moaynss PERCo-ES «CmaHOdapmHbiti
nakem [10» v npegHasHayeH anga opraHnsaumm APM coTpyaHMKOB oTAena nepcoHana unm gpyrux
nvu, Begywmnx TabenbHbIN y4eT paboyero BpeMeHn B opraHm3auunn, a Takke COTPYAHMKOB y4ebHom
4yacTu, 3aHMMalOLLMXCA KOHTpoNeM y4ebHom aAncumninHbl 0By4varoLmMxcs LWKOsbI.

llpumeyaHue:

OkcnnyaTaumMoHHaa fokymMeHTaums Ha obopypoBaHve u MO cuctembl PERCo.LllIkona
[OCTYyMNHa B 3NEKTPOHHOM BUAE Ha canTe koMmnaHum PERCo no agpecy: www.perco.ru.



PYKOBOD,CTBO norib3oBartend

2.

Paspen «llepcoHan»

B paHHOM pykOBOACTBE OMMCbIBaeTCs TOMbko nogpasgen «lpaguku pabomsbi», BXOASLNA B
MoayIb, ONMCaHWe ocTanbHbIX Noapasaenos pasgena «flepcoHan» cmoTpuTte B «Pykoeodcmee
nonb3oeamerns ,,CmaHdapmHozo nakema N10“ PERCo-ES».

2.1.

Moapaspen «pacdmku paboTbi»

Monpasaen npegHasHadeH ans:

co3[aHuNs HeaenbHbIX rpacdrkoB paboThl;

CO3[1aHWNS CMEHHbIX rpadMkoB pPaboThl;

co3faHns rpacdmkoB paboThl N0 NPUCYTCTBUID;

cosfaHue rpadmkoB paboThl C HAKONIEHWEM HAPYLLIEHWI;

co3faHue rpadmkoB paboThl C HAKONIEHMEM HAPYLLIEHWUI Ha OcHOBe GanaHca;

yKkasaHus Ons Kaxzgoro rpadguka paboTbl perncTpupyrowmx MoMeLleHuid ydyeta pabo4dero
BPEMEHY;

HaCTPOMKM ANsi Kaxaoro rpadvka paboTel MAapaMeTpoB COCTaBMNEHUS OTYETOB O AVUCLMMIMHE
TpyAa;

N3MEHEHNs N yaaneHusl Co3aaHHbIX paHee rpadukoB paboTol;

BbICTaBMNEHNSA PEXUMa BEYEPHEro U HOYHOrO BpEMEHN paboTbl.

llpumeyaHue:

CospgaHue rpacdukoB paboTbl MO3BONSET BECTU YYET paboyero BpeMEHN COTPYAHUKOB U He
CBSI3aHO C NapameTpamu 4OoCTyna no BPEMEHMW.

UHmepesan pabomsi — NPOMEXYTOK BPEMEHWU, B TEYEHME KOTOPOro COTPYAHMK JOIDKEH HAX0aUTbCS
Ha pabodem MmecTe. Pabounin JeHb MOXET COCTOATb M3 HECKOSbKUX MHTEPBANoB paboThl.

Bua ctpaHuubl nogpasgena:

.
lpadmkn pabotbi £ PERCo.LlLUkona AamurmncTpatop ?

- 2200 Houvoe epema @ 2300 - (@ 06:00

: Beuepuee epema (& 20:00

Haseanue Tun rpadmka Onucanune Mpumevanue

18.00-21.00 HeaenbHblit

9.00-17.45 - ece exodsl HepeneHsl i

9.30-18.15 HepeneHsli @

9.00-17.45 HepeneHsli

8.30-17.15 HepeneHsli

8.00-16.45 Heapensksii

MaHenb MHCTPYMEHTOB CTPaHULbI:

o bo6aButb — co3gaHne HOBOro rpaduka paboTbi.
. PepaktupoBaTtb — MU3MEHEHNE NapaMeTpoB rpadmka paboTbl, BbIAENEHHOTO B

paboyen obnactu cTpaHuLbl.

. KonupoBaTtb — co3aaHune HoBOro rpaduka paboTbl Ha OCHOBeE rpadhvka, BbiAENeHHOro
B pabo4er obnactu cTpaHuubl.

o Ypanutb — yaganeHue rpacuka paboThl, BblaeneHHoro B paboyen obnact cTpaHuubl.

e BeuepHee Bpems c... NO... — NOMs BBOAA AN YKa3aHWUsi NPOMEXYTKa BPEMEHMU, KOTOpOe
OyneT cumTaTbCa BEYEPHMM NPU COCTaBIIEHNN OTYETOB 4115 BCEX rpacomKkoB paboThl.

¢ HouHoe Bpems c... no... — Nonga BBOAA AN YKa3aHWs NPOMEXYTKa BpeMeHW, KoTopoe byaeT
CYNTaATbCsl HOYHbIM MPU COCTaBMEHWM OTYETOB ANs BCex rpadukoB paboTtbl. [daHHas
yHKUMS MoxeT notpeboBaTbCs, ecnv 3a paboTy B HOYHOE BpeMsi npegycmoTpeHa
gonnara.

¢ [Mouck — none nNo3BonsgeT NPoOn3BeCcTM NOUCK NO dreMeHTam cTonbuos B paboyen obnactu

cTpaHuubl. KHonka e COpocuTb ouuLLaeT none.



Mogynb MO PERCo-EMO01 «Y4eT paboyero BpeMeHun n pacnmcaHme»

2.

Paboyas obnactb CTpaHuubl nogpasfena CoOEpXWUT CNUCOK CO3[AaHHbIX paHee rpadukoB
paboTbl C ykasaHvem Tuna, OMUCaAHWEM W npuMedaHuem. B npumevaHum otobpaxaeTcs
WHpopMaLmsi O BO3MOXHOW HEOBXOOUMOCTU KOPPEKTUPOBKM rpadomka nNpyu CUHXPOHM3aLMKN C
1C:lpednpussmue 8 (QOCTYNHO TONbKO Npu MNPUOBPETEHHOW nuueH3un Ha mogynb 10
PERCo-WMO03 «MHmezpayusi ¢ 1C»).

lpumeyaHue:

Paboyas obnactb cogepXuT pyHKLUM COPTUPOBKU MO 3NEMEHTAM OAHOro M3 CTONGLOB U
N3MEHEHWNS LUMPUHBI CTONBLIOB.

2.1.1. OkHo «[Jo6aBuTb rpacpuk paboTbI»

OkHo lo6aBuTL (PegakTupoBath, KonupoBarthk) rpacmk paboTbl Bbi3bIBAETCSA HAXATUEM KHOMKM

ﬂosaBMTb ( Pe,anTVIpOBaTb, KOﬂMpOBaTb) nnpeagHa3Ha4v4yeHo and co3gaHna HoOBOro

rpacdmka paboTbl (M3MEHEHUSA, KONUPOBAHWSA MapamMeTpoB paHee cosgaHHoro rpadumka). OkHO
PepaktupoBaTtb rpadmk paboTbl Takke MOXHO Bbl3BaTb OBOWHbIM HaaTMeM ITIEBOW KHOMKM
MbILLUWX Ha CTPOKe C BblGpaHHbIM rpacpmnkom.

DNobaeuTsb rpadpmk pabotsi BEPHYTLCA K CIIACKY rpaghnkos
Vs rpaduka
MoHefeNnbHUK Patouece epema: 00u 00m
Hossiit rpachu
Onincatve rpaguka @
Tun rpaduka BropHmk PaBouee Bpema: 00u 00m
HepenbHeiii
Cpena Patouece epema: 00u 00m
Pervcrpupytouve noMmeLLeHs
Hactpoiikn otuetoe Yeteepr PaGouce Bpema: 00u 00m

1.

2.

OnemMeHTbl NaHenn NHCTPYMEHTOB:
¢ Wm#A rpacuka — none gnsi BBoga HaMMeHOBaHUs rpaduka paboThbl.
¢ Twun rpachmka — B BbiNagatoLLeM CIMCKE MOXHO BblGpaTh OAMH 13 TUMNOB rpadnka paboTbl:
— HepgenbHbIN;
— CMEeHHbIN;
— Mo npucyTcTBUIO;
— C HakonfieHMeM HapyLUeHWUW;
— C HakonneHveM HapyuieHUh Ha OCHOoBe GanaHca.
e OnucaHune — none gna BBoAa AONONHUTENBHOW MHGOPMaLUKN O rpaduke paboTsl.

lpumeyaHue:

MapameTp Tun rpadcmka coxpaHeHHOro paHee rpaguka paboTbl MU3MEHUTb Henb3sA. Ecnn
Heo6xoauMOo NepeBecTy COTPYAHMKOB Ha ApYron Tun rpaduvka, co3gante HOBbIN rpadomk n
3ajanTe ero coTpyaHuKkam.

MepekntoyaTtenb BKNagokK OKHa:
e WHTepBanbl — BKNagka npegHasHayeHa Ons ykasaHWsa WHTepBanoB paboTbl (Bkragka
HegoCTynHa Ansa Tuna rpaduka MNo npucyTcTBUID).

e Perucrtpupyrowme nomeweHuUss — BkNagka npedHasHadyeHa AOns  ykasaHus
PEerncTpUpyoLLMX NOMeLLEeHNIA.
e HacTpoiikm oT4YeTOB — BKMNagka npefgHasHadeHa [AnA  3agaHus  MakcumarnbHOW

ANVUTENbHOCTU HapyLueHu, dukcupyembix B noapasgene «XypHasa ompabomaHHO20
epeMeHU» 1 NP COCTaBNEHUN OTYETOB B pasaene «Yyem paboye20 epeMeHU».

3. Paboyasa obnactb 3aBMCUT OT BbIGPaAHHOW BKNaAKu OKHa:



PYKOBOD,CTBO norib3oBartend

Bknagka «MAHTepBanbI»

Bua paboueit obnactu Bknagku (3aBmcuT oT BbibpaHHOro Tuna rpaduka paboThbl):

MoHeaeNbHUK PaGouee Bpemn: 08u 00m

BTOPHMK PaGouee Bpema: 00u 00m

Cpeaa PaBGouee Bpems: 00u 00m

B paboyen obnactm Bknagkm OTOOpaXKalTCA LWKanbl BPEMEHW, COOTBETCTBYHOLUME AHAM
rpadmka. Ha wkanax HacTpamBatoTcsa nHTepBanbl padoThbl:

Ons pobGaeneHus uvHTepBana paboTbl BblAenuTe Ha LWKane BPEMEHW YYacToK,
COOTBETCTBYIOLWMIN Tpebyemomy BpeMeHn paboThbl, yaepKuBasi NEBYHO KHOMKY MbILLIN.

lMpumeyaHus:

— NpogomknTenbHOCTb OAHOrO MHTEepBana A4osmkHa 6biTb He MeHee 15 MUHYT 1 He Gonee
24 yacos.

— WMHTepBanbl He MOryT NepecekaTbCsl.

— CMeHa gomkHa HaunHaTbea ¢ Havana cmeHbl unn cogepyatb TONbKO [1ofIHYH0 CMEHY.

— B ogHoM gHe He MoxeT ObITb HeCKONbKUX [1O/IHbIX CMEH.

— [na cMeHHoro rpaduka paboTbl WHTEpBaN MOXET HayMHaTbCA B OAWH [OEHb W
3aKaH4MBAaTbLCS B APYron, TO eCTb NEPEXOAUTb Ha CNeayoLLNA OeHb.

— Ona gHen cMeHHOro rpaduka, He coaepXallumx Nepexoasulero Ha cregylolwmun (Mnu
npegbioylwimi) OeHb WHTepBarna, BCe pacdeTbl NpPou3BOOATCA CTPOro B npegenax
KaneHaapHbIX CYTOK.

[na kaxporo MHTEpBana C MOMOLLbI PacKpbIBalOLLErocs Cnucka ycTaHOBUTE OAMH U3

crnenyoLWwmnx NPU3HaKoB:

— [lpomexyTouYHbIN MHTepBan — MHTepBasn paboTbl, PacnonOXeHHbI MeXay nepBbiM U
nocrneaHuM MHTepBanaMu paboTbl AHSA UMM CMEHbl. TakUX MHTEepBanoB MOXeT OblTb
HECKOIbKO.

— Hayvano cmeHbl — nepBbiit MHTEepBan paboTbl AHA UM CMEHBI.

— KoHeL cMeHbI — nocrneaHuii MHTepsan paboTbl AHSA UMK CMEHbI.

— MonHasa cmeHa — eANHCTBEHHbIV MHTepBan paboTkl AHA UMW CMeHbl. [onHaa cMeHa He
nogpasyMeBaeT NepepbIBOB, BKMoYasa obe.

Ons pefakTMpoBaHWa MHTepBarna BbiAenuTe ero Ha LuKane BPeMeHU, Ha)xkaB Ha Hero fesown

KHOMKOW MbILLK, NOCIEe Yero M3MeHUTe MONOXKeHNe OrpaHMYMBaloLLIMX ero nonayHkos. Mpu

@s:0d |
=

HeoBXOANMOCTM MOXHO BbIAENUTb Ha LUKane Mofie BBOAA BPEMEHN | 1OTHaAEMEHa Y ayan

Ha Hero NeBoi KHOMKOWN MbILLW, Y BBECTM BPEMS BPYYHYH MPY NMOMOLLIM KNaBuaTypbl.

Ons yoaneHus nHrepeana BblgenuTe ero Ha Lwkarne BpeMeHUn, HaXXaB Ha Hero NeBOW KHOMKOM

MbILLM, MOCHEe YEero HaXXMUTE NOSBMBLLYIOCS KHOMKY 6‘ Ypanutb uHTepBan unu kHonky Del
Ha knaBuaType.

Ons co3gaHvs aHanornyHoro uHTepeana B ApyroMm AHe rpaduka paboTbl BblaenvTe
WHTEpBan Ha LuKane BpeMeH NEBO KHOMKON MbILLW 1, yAEPXKUBasi KHOMKY B BEPXHEN YacTu
WHTepBana, nepeTawute ero Ha HeobXo4MMYH CTPOKY:

NoHeaenbHWK PaGouee epema: 07u 15m

Hauano cmens « 15:1@
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4.

Bknagka «Pernctpupyroime noMeLeHuns»

Bug pabouen obnacTtu Bknagku:
Yuet pabouero Epemern YueT Hepaboueroc BpeMeHu

— {3} HexoHTpo/mpyemas TeppuTOpus

— {3 Pabouan zona
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e YyeT pabouyero BpeMeHW — Mpu YCTaHOBKE dnaxka MOMELLEHNE UCMONb3yeTCca Kak
pervcTpupytoee ans ydeta pabovero BpemMeHm.

e YyeTr Hepabouero BpeMeHM — Mpu YCTAHOBKE doriaXka MOMELLEHME WCMNONb3yeTcsl Kak
perucTpupytowiee ana ydetra Hepabodero BpemeHn. Hepaboumm sdBnsieTca Bpewms
nepepbIBOB, BKNtovasi obea.

Mpy HEO6XOAMMOCTM MOXHO BblOpaTh HECKOSTbKO PEMMCTPUPYHIOLLMX MOMELLLEHNIA.
Bknagka «HacTponku otyeToB»

Bug paboyen obnactu Bknagku (3aBuCcuUT OT BbIGpaHHOro Tuna rpaduka paboTsl):

HacTpoliku oTuetoB

He YUYMTBIEATE NPAazZaHUKHN

He cumTaTe HapylweHWem, paspelumTs
ONOo3AsHKME He BONee Yem Ha:

00

He cumTate HapyWeHWeM, pa3pelunTs Yxos
paHblue He Gonee uem Ha:

00

00

00

YUMTEIEATE TONBKO HEpBblﬁ EXOJ W NOCNS24HWK BbIXO4

He yuuTeIBATE HAPYLWEHWA MEHEE YEM Ha:

He yuuTeiEaTE NepepaboTky MeHee UeM Ha!

oo . 00

oo . 00

00 : 00
Ob6paTute BHUMaHUe, YTO BpeEMS

01 : 15

onpegendeTcd B d)opmaTe Y4:MM, TO €CTb,

K npumepy, OyneT cooTBETCTBOBaTbL OAHOMY Yacy NATHAALATM MUHYTaM.

OnemMeHTbl BKNagku 3aBUCAT OT BblOpaHHOro Tuna rpaduka paboTbl
COOTBETCTBYIOLLMX rfaBax AaHHOro pykoBOACTBa:

o HacTtponku oTyeTOB Ans HegenbLHOro rpacduka padboThbl;

e HacTpouku oTyeTOB AN CMEHHOro rpaduka paboThbl;

e HacTpouku oTyeToB Ans rpacdhuka paboTbl N0 NPUCYTCTBUIO;

e HacTtpoiku oTyeToB Ans rpacdumkKa ¢ HaKoNneHNeM HapyLIeHUN;

o HacTpouku oTtyeToB Ans rpacdhuka ¢ HaKONJIeHUeM HapyLeHU Ha OCHoBe GanaHca.

n OTpaxXeHbl B

KHonka CoxpaHuTb U3MeHeHUusi coxpaHsieT JobaBnsieMbl (M3MEHEHHbIA, CKONMMPOBAHHbIN)
rpaduik.

[na ycTtaHoBNeHWs COTPyAHMKaAM COOTBETCTBYHOLMX rpadnkoB paboTbl C LENnblo AanbHEnWwero
yyeTa nx pabodero BpeMeHU:

1.

6

OTtkpowite nogpasaen «CompyOHuku» pa3nena «llepcoHan».



PYKOBOD,CTBO norib3oBartend

2.

3.

OTkporiTe y4eTHyl KapTOYKy coTpyaHuka (cM. «Pykoeodcmeo mnosib3ogeamens

,,CmaHOapmHoz2o nakema 10“ PERCo-ES»).

HaxxmuTe KHonky BHyTpu nons Mpadmk paboTbl. OTKpoeTCA CNMCOK ¢ rpadmkamm paboTbl:
[paduk paboTsl

9.00-17.45

B cnncke Bbibepnte HEOOXOAUMBIN rpaduk U HaXXMUTE KHOMKY, nocre vero B none Mpadmk
pPaboTbl y4ETHOM KapTOYKM COTPYAHMKA NOSIBUTCA 3HaYeHne BblIOpaHHOro rpaduka.

Haxmute kHonky CoxpaHUTb U3MEHEHUS, JaHHOMY COTPYAHWKY OyaeT yCTaHOBMNEH HOBbIN
rpagouk paboTbl.

2.1.2. Co3paHune HepenbHoro rpaduka padboTbl

HepenbHbIN rpadmk paboTbl — TUN rpadmka ¢ PUKCUPOBaHHBIM BPEMEHEM MepepbiBa, TO €CTb
COTPYAHVK UMEeeT NpaBo YWTU Ha MnepepbiB TOMbKO B CTPOro 3afaHHbli MPOMEXYTOK BPEMEHMU,
Hanpumep, Tornbko ¢ 12:00 go 12:45.

[lna co3gaHus HeaenbHOro rpaduka paboTbi:

1.
2.

Wcnonb3ysa naHens HaBuraumu, nepenante B pasgen E «llepcoHan».

OTkpoinTe noapasnen «Mpaguku pabomsi».
Ha naHenu WHCTPYMEHTOB CTpaHULbl HaXMUTE KHOMKY [Ho6aButb. OTKpoeTCs OKHO
Ho6aBuTb rpacdmk paboThbl.
B oTkpbiBWEMCA okHe B nosie Umsa rpadmka BBegmMTe HauMeHoBaHWe HOBOro rpaduka, B none
OnucaHme nNpy HEOBXOAMMOCTHU YKXKMUTE OOMOMHUTENBbHYIO MHOPMaLMIO O rpadmKke.
C nomoulpbto packpbiBatowerocs cnucka Tun rpadumka soibepute Tn HegenbHbIM. Bknagka
UHTepBansbI NpumeT cnegyowmn Bua:
NMoHeaensHUK PaGouee epema: 00u 00m
BTOPHUK PaGouee epema: 00u 00m
Ha Bknagke otobpaxaloTcs CTPOKW, COOTBETCTBYHOLIME AHAM Hegenwu. [na kaxagoro AHs
Hedenn ycTaHOBUTE Ha LuKane BpeMeHuM HeobxoouMmoe KONMu4ecTBO WHTepBanoB paboTbl.
CnpaBa OT wWkan BpeMeHn oTobpaxaeTcsi MonyymBLUASCA NPOAOIMKUTENBHOCTL paboyero
BPEMEHU Kaxaoro AHs.
MNMoHegensHUK ) PaGouee epems: 08u 00m
BTOpHUK ) PaBouee epems: 08u 00m
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7.

Mepengute Ha Bknagky Peructpupyrowme nomeweHusa. B pabouyen obnactu Bknagkm
ycTaHoBUTE hNaXKM y NMOMELLEHUI, B KOTOPbIX B COOTBETCTBMM C CO34aBaeMbliM rpacuKom
OyneT BecTUCh y4eT paboyero n Hepabodero BpeMeHM.

Mepengute Ha Bknagky HacTpomnkn oT4eTOB 1 HAaCTPOMTE NapameTpbl COCTaBEHNA OTYETOB
O AucumnnuHe Tpyaa no HOBOMY rpadouky.

Bupg Bknaoku:

Hactpoiku otuetoB

He yunTbIBaTE NPA3AHWKK YUuUTEIBaTE TONBKO NEPELIA BXOA W NOCASAHWIA BLIXOA

A ~ ~ el
He cumtats HapylWweHWeM, paspellnTe 00 . 00 He YUYMTEIEATE HAPYLUEHWA MEHEe YemM Hal 00 . ili}
onozaaxue He Bonee uem Ha: ) '

W W W W

~ N -~ ~
He cumTaTh HapyWeHWeM, PaspelunTs yXoa 00 R 00 He yuuTeizaTe nepepaboTky MeHee ueMm Ha: 00 . 00
paHble He Gonee yem Ha: °

W W W W

OneMeHTbI BKIaaKu:

He yuuTbiBaTb NpasgHUKU — Npu yCTaHOBKe donaxkka AHM, OTMEYEeHHble B nogpasgene
«lMpa3dHu4HbIe OHU» (cM. «Pykoeodcmeo nonb3oeamerisi ,,CmaHOapmHoO20 nakema
MO“ PERCo-ES»), 6yayT cuntaTtbcs pabodmmu.

YuntbiBaTb TONMbLKO MepBbIM BXOA WU MOCrefHUMA BbIXod — MpU ycTaHOBKe dnaxka
BbIXOAbl N3 PEFMCTPUPYIOLLMX MOMELLEHUIA B TeYeHne paboyero AHs He ByayT y4nTbIBaTLCS
npu pacyeTe paboyero BpeMeH!.

He cuutaTbh HapylieHueM, paspewnTb ono3gaHue He Gonee 4em Ha — ecnu Bpems
0ono34aHusl MeHblUe YKaszaHHOro, OHO He OyaeT yyuTblBaTbCA B oTyeTe «Hapywumenu»
nogpasgena «Omyemsi no ducuunauHe». Ecnn Bpems onosaaHns Gonblue ykasaHHOro,
€ro MOXHO MoracuTb TONbKO NPY NMOMOLLM OnpaBaaTenbHOro 4OKYMeHTa.

He cuuTaTb HapylieHMeM, pa3pelnTb yXon paHblie He Goree YeM Ha — ecrin Bpems
npexaeBpeMeHHoro yxoaa ¢ paboTbl MeHbLUE yKa3aHHOro, OHO He OyaeT yuuTbiBaTbCs B
otyeTe «Hapywumenu» nogpasgena «OmyYyemsbl _no OducyurniuHe». Ecnu Bpewms
npexaeBpeMeHHOro yxoga ¢ paboTbl 6onblue yka3aHHOro, ero MOXHO MoracuTb TONBKO MpK
MOMOLLY OnpaBAaTeNbHOrO JOKYMEHTa.

He yuuMTbiBaTb HapyweHUs MeHee YeM Ha... — eCnv CyMMapHoe Bpemsi HapyLUueHWUWn
(onosgaHue, yxo4 paHblLle OKOH4YaHMs pabo4yero gHs, yxoabl ¢ paboTbl B TedeHne pabodero
OHs1) B npefgenax KaneHaapHblX CYTOK MEHblLUe YKa3aHHOro, HapyleHus He OyayT
y4MTbIBaTbCA NpU pacyeTe pabovero BpeMeHMm.

He yuuTbiBaTb NepepaboTKy MeHee YeM Ha... — ecrnii CyMMapHoe BpeMsi nepepaboTku
(npvxopn paHbLUe Havana v yxof nosxe okoH4YaHusi paboyero AHsA) B Npeaenax kaneHaapHbix
CYTOK MeHblUe ykasaHHOro, nepepaboTka He OyaeT yumTbiBaTbCs Npu pacyete pabo4yero
BPEMEHMN.

lMpumeyaHue:

Mpw NoBbIX HAPYLLEHUSIX 3a40IMKEHHOCTb YXOAUT B hopMaT HemnorallaeMon B TOM criyyae,
€CNN  HapylleHVsi BbIXOAAT 3a npegenbl YCTaHOBMEHHbIX B HacTpomkax oTyeToB
WHTepBanoB. HenorawaemMble 3aJ0MKEHHOCTM Hemnb3s OTpaboTaTb M MOXHO MOracuTb
TONbKO onpaeaaTenbHbIM JOKYMEHTOM.

9. Haxmute kHonky CoxpaHuTb nameHeHus. OkHo [lo6aBuTb rpadmk paboTbl OyaeT 3aKkpbITO.
HoBbIi rpadhmk 6yaet nobasneH B paboyyto obnacTte nogpasgena.

2.1.3. Co3gaHue cMmeHHoro rpacmka paboTbl

CMeHHbIN rpadmk paboTbl — TUM rpaduka ¢ BO3MOXHOCTbIO YCTAaHOBUTL Hayaro U OKOHYaHue
paboyen cMeHbl B pasHble KaneHgapHble OHW. Bpems nepepbiBa (bukCcMpoBaHHOE, TO €CTb
COTPYAHVK UMEeeT NpaBo YWTU Ha MnepepbiB TOMbKO B CTPOro 3afaHHbli MPOMEXYTOK BPEMEHMU,
Hanpumep, Tonbko ¢ 12:00 go 12:45.
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[nsa cosgaHns cMeHHOro rpaduka paboTbl:
1. Wcnonb3ys naHenb HaBurauuu, nepenaurte B pasgen E «llepcoHan».
2. Otkponte nogpasgen «paghuku pabomsbi».

3. Ha naHenun WHCTPYMEHTOB CTpaHuLlbl HaXMUTE KHOIKY [Ho6aButb. OTKpoOeTCs OKHO
Jo6aBuTb rpacdhmk paboThbl.

4. B oTkpbiBLIEMCA OKHe B none Umsa rpacumka BBeguTe HaMMmeHoBaHWe HOBOro rpaduka, B none
OnucaHwme npn HEOBXOANMOCTHU YKaXXnTe JONOSTHUTENBHY MHGOPMAaLNIO O rpaduke.

5. C nomowbto packpbiBatoLierocd cnucka Tun rpacgpmka Boibepute Tmn CMeHHbIN. Bknagka
MHTepBanbl npumeT cregyowmn Bua;

08-11-2022

AeHb 1 Pa6ouee epema: 00u 00m
Aeb 2 PaGouee spemna: 00u 00m
feHb 3 PaGouee spemn: 00u 00m

OrneMeHTbI BKIaaKu:

. [o6aBuTb AeHb — KHOMKa No3BoNsieT 40b6aBuTb B rpaduk elle oamH AeHb. Konnyectso
OHen He JorMmkHo npeBbiwaTth 30.

. Ypanutb AeHb — KHOMKa MO3BONMSET ygoanuTb BblAeSeHHbIn B paboden obnactu
BKITagKu AeHb.

¢ [lone [lata Hayana cMeHbIl — Nnosie NpegHasHavYeHo 4115 BBoAA AaTbl NepBOro gHs rpaduka.

[ns BBOOA AaThbl HAXXMUTE KHOIMKY BHYTpWU nonsi.
6. Ha Bknagke oTtobpaxalTca CTPOKW, COOTBETCTBYKOLME [HAM CMeHbl. 1o ymonyaHuio
cosfaeTcsa rpaduk us Tpex aHen. Micnonb3ysa KHOMKKU JobaBuTb AeHb " Ypanutb
AeHb, YCTaHOBUTE HEODX0OMMOE KONNYECTBO AHEN CMEHDI.

7. [Ona Kaxpgoro AHS CMEeHbl YCTAHOBUTE Ha LIKane BpeMeHW Heobxoaumoe KonuyecTBO
WHTepBanoB paboTbl. CnpaBa oOT LWKan BpeMeHu oTobpaxaeTcs nony4YmBLIasiCs
NPOOOIMKUTENBHOCTL PaboYero BpEMEHN Kaxaoro OHs.

08-11-2022

Adexb 1 PaGouee spema: 16u 00m

OeHb 2 PaGouee epema: 06u 05m

8. YcrtaHoBMTe faTy NepBOro AHs CMEHHOro rpaduka. [Ans 3Toro HaxXmMuTe KHOMKY BHYTpM
nons [lata Hayana cMeHbl. B oTKpbIBLLEMCS KaneHaape ykaxunte Heobxoaumyto gaty.

9. Tlepengute Ha BKNagky Peructpupylowme nomeweHus. B pabouenn obnactm Bknagku
yCTaHOBUTE PIAXKN Yy NOMELLEHWI, B KOTOPbIX B COOTBETCTBUM C CO34aBaeMbiM rpacomKom
OyneT BecTUCb y4eT paboyero n Hepabodero BpeMeEHM.
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10. Mepengute Ha Bknaaky HacTponku oT4eTOB 1 HACTPONTE NapamMeTpbl COCTaBIEHUS OTYETOB
0 QucuunnvMHe Tpyda no HoBoMy rpaduky. Buag Bknagku:

Hactpoiku oTyeToB

YUMTeIBaTe TONLKO NEPELIA BXOA M NOCASAHKI BLIXOA

A ~ -~ -~
£ CUMTaTh HADYLWEHWEN, DAZPELLMTE & YUMTLIBATE HAPYLWEHWA MEHEE UEM Ha:

H Py pasp 0 - 00 Hey y 00 : 00
onozganue He Bonee uem Ha:

(v v W w

~ ~ ~ ”~
He cuMTaTs HapYWEHWEM, Pa3PEeILIUTL YXOA 00 ) 00 He yuuTeizaTe nepepaboTky MeHee ueMm Ha: 00 . 00
paHblie He Gonee Yem Ha: .

A4 w V w

OnemeHTbl BKITagKu:

YuntbiBaTb TOSMIbKO MEpPBbIM BXOA4 W MOCNeAHUN BbIXOA — MpPU YCTaHOBKE dhnaxka
BbIXOAbl U3 PEMMCTPUPYIOLLMX MOMELLEHUI B TedeHne pabodero aHa He ByayT yunTbiBaTbCA
npu pacyeTe paboyero BpemeHu.

He cuuTtaTb HapylwieHueMm, pa3pelinTb ono3fgaHue He Gornee 4eM Ha — ecrnv Bpewms
0ono3aaHnsi MeHbLUEe YKa3aHHOro, oHo He ByaeT yunTblBaTbCA B OTyeTe «Hapywumenu»
nogpasaena «Omyemsi no ducuunauHey. Ecnvu Bpemsi ono3gaHmsa 6onblue ykasaHHOro,
€ro MOXHO MOracuTb TOMbKO MPU NMOMOLLM onpaBaaTeNbHOro JOKyMeHTa.

He cuutaTtb HapyweHueMm, pa3pewnTb yxXoa paHblue He boriee 4eM Ha — ecrnv Bpems
npexaeBpeMeHHOro yxoaa ¢ paboTbl MeHbLUe YKa3aHHOro, OHO He OyaeT yunTbiBaTbCA B
otyete «Hapywumenu» nogpasgena «Omyembi _no ducyunauHe». Ecnn Bpewms
npexaeBpeMeHHOro yxoaa ¢ pabotbl 6onbLle ykazaHHOro, ero MOXXHO MOracuTb TOMbKO Npu
NMOMOLLM ONpaBAaTeNibHOro JOKyMeHTa.

He yuuMTbiBaTb HapyweHUs MeHee YeM Ha... — eCnv CyMMapHOe Bpemsi HapyLUueHWUW
(onosgaHue, yxo4 paHblLle OKOHYaHMs paboyero gHs, yxoabl ¢ paboTbl B TedeHne pabodero
OHA) B npegenax kKanenHaapHbiX CYTOK MeEHbLle YKa3aHHOro, HapylweHus He OyayT
Yy4MTbIBaTLCA NpU pacyeTe pabovero BpeMeHMu.

He yuunTbiBaTb nepepaboTKy MeHee 4eM Ha... — eCflv CyMMapHoe Bpemsi nepepaboTku
(Mpuxoa paHbLUe Havyana n yxoa nosxe okoH4YaHus paboyero AHA) B npefenax kaneHaapHbIX
CYTOK MeHbLUe yKa3aHHOro, nepepabotka He OyaeT yunTbiBaTbCA Mpu pacyeTe pabodero
BpEMEHM.

lpumeyaHue:

I'Ipvl NOBbIX HapyLweHNAX 3a40JKeHHOCTb YXOOUT B cbopmaT Henorawaemon B TOM crniy4yae,
€CJ/In HapyweHuna BbIXoOAT 3a npeaesibl YyCTaHOBJIEHHbLIX B HaCTpOVIKaX oT4yeToOB
MHTEpPBAroB. Henorawaemble 3a40/MKEHHOCTU Henb3s OTpa6OTaTb M MOXHO noracutb
TOJIbKO onpasaaTesibHbIM OKYMEHTOM.

11. Haxmute kHonky CoxpaHuUTb uM3MeHeHusi. HoBbii rpacdumk Oyaet gobasneH B pabouyyto
obnactb nogpasgena.

2.1.4. CospaHue rpadmka paboTbl N0 NPUCYTCTBUIO

Mpacdmk paboTbl MO NPUCYTCTBUIO — TUM rpadounka, Npu KOTOPOM A1 COTPYAHMKA HE YKa3blBaloTCS
NHTepBarnbl paboyero BpeMeHu, HO BeAeTcsl NoACYET BPEMEHM HaxoXaeHUst Ha paboyem mecTe.

[nsa co3gaHuns rpadmka paboTbl MO NPUCYTCTBUIIO:

1. Wcnonb3ys naHenb HaBurauuu, nepengurte B pasgen E «llepcoHany.
2. Ortkponte nogpasaen «pagpuku pabomni».

3. Ha naHenu MHCTPYMEHTOB CTpaHWLbl HAXXMUTE KHOMKY Ho6aBuTtb. OTKpoeTCcAa cTpaHuua
Ho6aBuTb rpacdmk paboThbl.

4. B oTkpbiBLIEMCA OKHe B none Umsa rpacmka BBeguTe HaMMmeHoBaHWe HOBOro rpaduka, B none
OnucaHwme npn HEOBXOANMOCTHU YKaXXnTe JONOSTHUTENBHYO MHGOPMAaLNIO O rpaduke.

5. C nomowibio packpbiBatoweroca cnucka Tun rpaduka Bbibepute Tvn Mo npucyTcTBUIO.
Mocne atoro otobpasntcsa Bknagka Pernctpupyrowme nomeweHus:
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Yuer pabousro EpeMeHy YueT Hepabouero EpemMeH#m

— {3} HexoHTponMpyemasn TeppuTOpMA

™ DL g
S Fabo4yan 30Ha

&

(@

=)

6. B pabouyen obnactu BKNagkm yCTaHOBUTE (ONIAXKKN Y MOMELLEHWUI, B KOTOPbIX B COOTBETCTBMM C
cosfaBaembIM rpacukom BygeT BeCcTUCh yy4eT paboyero n Hepabodero BpeMeHwu.

7. Mepengnte Ha Bknagky HacTpoMku oT4eTOB 1 HACTPOWTE NapaMeTpbl COCTaBMNEHNS OTYETOB
0 AVCLMNIMHE TpyAa Nno HOBOMY rpadouky.

Bug Bknagku:

HacTpolikun otyetoB

YUWTbIBaTE TONLKO NEpEbId BXOA M NOCNEAHWA BbIXOA

OneMeHT BKNagku:

e YuuTbiBaTb TONbLKO NEepBbIM BXOA M MOCMEeAHUN BbIXOA — MpU YCTaAHOBKE dhnaxka
BbIXOAbl U3 PEFUCTPUPYIOLLNX NMOMELLEHWI B TEYEHNE paboyero AHs He ByayT yunTbiBaTbCA
npu pacyeTe paboyero BpeMeHu.

8. Haxmute kHOnNKy CoxpaHUTb M3MEHEeHMUA, HOBbIM rpaduk Oyaet gobasneH B pabouyto
obnactb nogpasgena.

2.1.5. CospgaHue rpadmka paboTbl C HAKONNIEHMEM HapyLUeHUN

Mpachuk paboTbl ¢ HakoNMeHneM HapyleHUn — B OTin4Me oT TUNoB rpaduka HepenbHbIN ©
CMeHHbIN, rae Bpemsa nepepbiBa ABNAeTCS OUKCUPOBAHHBIM, OaHHbIA TUN rpadmka no3sonsaet
YyCTaHOBUTb rMOKMe Havyano u OKoHYaHue nepepbiBa, TO eCTb COTPYOHWUK MMEET NpaBo yXxoauTb Ha
nepepbiB B MOOON MOMEHT B TEYEHME YKa3aHHOro Ha LiKanax WHTepBana ans nepepbiBa U
HaxoOuTbCS Ha nepepbiBe Takyl NPOAOIKUTENBbHOCT BPEMEHW, Kakasi YCTaHOBNEHa B
Hactponkax otyeToB.

O6snizaTenbHble UHTepBanbl — NPOMEXYTKN BPeMEeHU, B TEYEHUE KOTOPbIX COTPYAHMK OOIHKEH
HaxoaouTbcsi Ha pabovem mecTe. B obGsizaTtenbHble MHTepBanbl COTPYAHWK HE MOXET BbIATU Ha
nepepbIB.

Pabouyee Bpemsi — obLiasi NPOOOIKUTENBHOCTb NMPUCYTCTBUSI COTPYAHMKA Ha paboTte. Pabouyee
Bpemsi BkIntoYaeT B cebs nHTepBanbl Ansi NepepbIBoB.

MHTepBanbl Ans nepepbIBOB — MPOMEXYTKN BPEMEHU, B KOTOPbIE COTPYAHUK MOXET BbIATK Ha
nepepbIB. [1poaomMKMTENBHOCTL NEpepbiBa yCTaHaBNMBaeTCcs Ha Bknagke HacTpomku otyeToB.

lpumeyaHue:

¥ MpoamomknTenbLHOCTL NepepbiBOB, Bkno4vaa oben (Bknagka HacTpomku oTt4yeToB)
[OImKHa 6bITb MeHbLLE NMBOo paBHa UHMepesasnam Oris epepbI8o8, OTPAXKEHHBIM Ha BKIagKe
UHTepBansbl.

[na cosgaHns rpacmka paboTbl C HAKOMMEHMEM HapYLLUEHWI:
1. Wcnonb3ys naHenb HaBurauuu, nepenaurte B pasgen «llepcoHany».
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2. Ortkponte nogpasaen «paghuku pabombi».

3. Ha naHenun WHCTPYMEHTOB CTpaHuLlbl HaXMUTE KHOIMKY [Ho6aButb. OTKpPOeTCs OKHO
Ho6aBuTb rpacdmk paboThbl.

4. B oTkpbiBLIEMCA OKHe B none Umsa rpacmka BBeguTe HaMmeHoBaHWEe HOBOro rpaduka, B none
OnucaHwme npn HEOBXOANMOCTU YKaXXnTe JONOSTHUTENBHY MHGOPMAaLNIO O rpaduke.

5. C nomowbio packpbiBatoweroca cnucka Tun rpadmka Bbibepute TMin C HakonneHuvem
HapyweHun. Bknagka UHTepBanbl NpumeT crieqylowmmn Bua;:

NoHeaenbHUK O6azatenbHbie MHTepeans:: 00u 00m | MHTepBant gna nepepoisos: Ou Om

BTOpHUK O6azarencHblie MHTepBankl: 00u 00m | MHTepBank! gna nepepbigos: Ou Om

6. Ha Bknagke oTobpaxarTCa CTPOKM, COOTBETCTBYHOLUME AHSAM Hepenwu. [Ona Kaxgoro AHs
HeJenn yCTaHOBUTE Ha LUKane BpeMeHn HeobXxoanmoe KOnmy4ecTBO MHTepBanoB paboThbl.

MoHeaenbHUK OBAzaTensHele MHTEpEAns!: 064 00 | Pabouee Bpema: 09y Om | MiHTepBane! ANA nepepeigos: 034 00M

1o 15 - B&

L AL 10:.0%

@

@
o
=

ETopHWK ObazaTteneHele nHTepeans: 06y 00m | Pabouee spema: 09y Om | MHTepeans AnA nepepeigos: 034 00m

S le 1310w

12:8% 1

CnpaBa OT LKan BPEMEHU OTOOpaXKarTCA MOMyuMBLUAACA NPOOOIMKUTENBHOCTL paboyero
BPEMEHU Kakgoro AHs, nonyumsliMecs obsizaTenbHble WHTEpBanbl W MHTepBanbl Ans
nepepbIBOB.

7. TMNepengute Ha Bknagky Peructpupyrowme nomeweHusi. B pabouyen obnactu Bknagku
ycTaHOBUTE hNaXKM Yy NOMELLIEHUI, B KOTOPbIX B COOTBETCTBMM C CO34aBaeMbliM rpacuKom
OyneT BecTUCh y4eT paboyero n Hepabodero BpeMeEHM.

8. [llepengute Ha BkNagky HacTponkn oT4eTOB M HACTPONTE NapamMeTpbl COCTaBEHMS OTYETOB
0 gucumnnvHe Tpyga no HoBOMY rpaduky.

Bug Bknaoku:

Hactpolikun otyetoB

MpoAoAXUTENBHOCTE NEPEPEIBOB, BKAKYAR He cuntaTh HapyLeHWeM, paspeLunTs

00 . 00

oben: ' onozjaHue He Bonee yem Ha:
' ~ N ~
~ ~ ~ ~
He yunTbIBaTE HADYLWEHMA MEHEE YEM Ha: o : 00 He cunTare Hapyweryem. paspelunTs yxoa 00 : 00
paHblle He Donee yeMm Ha:
~ v W W
-~ ~
He yunTbigaTe NepepaboTky MEHee YeM Ha: 0 : 00
h'd W

OneMeHTbI BKIagKu:

e He cuuTaTb HapyweHueM, pa3pelnTb OnNo3pgaHuMe He Gonee YeM Ha — ecnv Bpems
ono34aHusl MeHblUe yKaszaHHOro, OHO He OyaeT yyuTblBaTbCs B oTyeTe «Hapywumenu»
nogpasnena «Omyemsl no QucuunauHey. Ecnvu Bpemsi onosgaHnsa Gonblue yKasaHHOro,
€ro MOXHO MoracuTb TOMbKO NPV NMOMOLLM OnpaBaaTenbHOro JOKYMeHTa.

e He cuutaTb HapylweHueM, paspewnTb yXoa paHblue He 6ornee 4Yem Ha — ecrnv Bpems
npexaeBpeMeHHoro yxoaa ¢ paboTbl MeHbLUE yka3aHHOro, OHO He OyAeT yuuTbiBaTbCs B
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otyete «Hapywumenu» nogpasgena «Omyemsbi _no ducyunauHe». Ecnn Bpewms
npexxaeBpeMeHHOro yxoga ¢ paboTbl 6onbLue yka3aHHOro, ero MOXHO NOracuTb TOMNBbKO Npu
NMOMOLLM ONpaBAaTesNibHOro JOKyMeHTa.

He yuuMTbiBaTb HapyweHus MeHee YeM Ha... — eCnv CyMMapHoe Bpemsi HapyLUueHWUW
(onosgaHue, yxo4 paHblLle OKOH4YaHMs paboyero gHs, yxoabl ¢ paboTbl B TedeHne pabodero
OHs1) B npefdenax KaneHaapHblX CYTOK MEHbLUe YKa3aHHOro, HapyleHus He OyayT
Yy4MTbIBaTLCA NpU pacyeTe paboyero BpeMeHM.

He yuunTbiBaTb nepepaboTKy MeHee 4YeM Ha... — eCflv CyMMapHoe Bpemsi nepepaboTku
(npuxoa paHbLUEe HaYana n yxon no3xe OKoH4YaHusA paboyero aHs) B npegenax kaneHgapHbixX
CYTOK MeHbLUe yKa3aHHOro, nepepabotka He GyadeT yunTbiBaTbCA Mpu pacyeTe pabodero
BPEMEHM.

MpopomkuTenbHOCTL MepepbIBOB, BKM4Yaa obed — B TedeHMe 3TOro 3adaHHOro
BPEMEHM COTPYAHUK MMeeT npaBoO OTCYTCTBOBaTb Ha paboyem mecte. Ecnu coTpyaHuk
OTCYTCTBOBasl MeHbLUE 3a[4aHHOrO0 BPEMEHW, OHO BCe paBHO OyaeT BblMTEHO M3 obuiero
pabouyero BpemeHun. Ecnu Gonblue — npeBbILEHHOE BpeEMSA NONAEeT B HapylleHusa n byget
OoTpaxkeHo B oTyeTe «Hapywumenu» nogpasgena «Omyemsb! Mo QUCUUMNIUHEY.

llpumeyaHue:

Mpw NOObIX HAPYLLEHUSIX 3a40IMKEHHOCTb YXOAUT B hopMaT HemnorallaeMon B TOM criyyae,
€CNN  HapylleHVs1 BbIXOAAT 3a npegenbl YCTaHOBMEHHbIX B HacTpomkax oTyeToB
WHTepBanoB. HenorawaemMble 3aJ0MKEHHOCTM Hemnb3s OTpaboTaTb M MOXHO MOracuTb
TONbKO onpaeaaTenbHbIM JOKYMEHTOM.

9. Haxmute kHonKy CoxpaHUTb M3MEHeHus, HOBbl rpaduk Oyaetr gobasneH B pabouyto
obnacTb nogpasgena.

Ona nyywero NOHMMaHUA paboTbl C AaHHLIM TUNOM rpacduka peKoMeHAYEeM O03HAKOMUTbLCS

C NpUMepom:
B Hactpownkax ot4yeTtoB ocTaBum MpoaomknTenbHOCTb NepepbIBOB HYNEBOW, KakK MOKa3aHo

HWXe.

Hactpowku otuetos

ijﬂC;"I)KHTEIIbHDCTb NepepeleOE, BKAKOYaA

oben;

He yuuTLIBaTE HApYLWEHWA MEHEE YeM Ha: 0w : 00

He cuntaTte HapylweHwem, pazpewTs

0w : 00
ONozAaHWe He Bones uem Ha:

00 : 00

He cuntaTe HapyleHKem, paspelluTs yxoa
paHblue He Bonee yem Ha:
W W w W

00 . 00

~ ~

He yuuTeIEaTE NepepaboTky MEHEee Uem Ha: 0w : 00

W W

Ha Bknagke UHTepBanbl HacTpoum O6s:3amesnibHbIe uHmepesarnsi ¢ 8:30 go 12:00 n ¢ 15:00 go
17:30. Npn aTom Paboyee epemsi aBToMaTU4ECKM Onpeaenunock kak 9 yacos, a MHmMepeanwi 0ns
nepepsbieos kak 3 yaca (c 12:00 go 15:00), kak BUGQHO HA CKPUHLLIOTE.

MoHeaenbHWK ObAzaTensHBIe WHTEPBANL: 064 00M | PaBouee spema: 094 Om | MHTepBans AnA nepepeigos: 034 00M

Tenepb B HacTpomnkax ot4yeToB nonpodbyem caenatb MpoaomKknTensHOCTbL NepepbLIBOB PABHOM

1 vacy.

'—|p0,\'J,C;"I)KIr'1TE;"IhHOCTb nepepeIE0E, BKAKOYARA

obeq:

He cuwnTaTe HapylweHKen, paspewinTs
onozaaHue He Gonee yem Ha:

oo ;00

He yuuTBIEATE HAPYLLGHWA MEHEE UeM Ha: 00 : 00 He cunTate HapylleHMen, pazpelumTs yxoa 00 . 00

paHkLle He Gonee uem Ha:

He yuuTeiBaTe NepepaboTky MeHee yem Ha: 00 : 00
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Mogynb MO PERCo-EMO01 «Y4eT paboyero BpeMeHun n pacnmcaHme»

B takom cnyyae O6si3amesibHble uHmMepearsibi OCTaHyTCsa 6 YacoB, a Paboyee epemsi cTaHeT 8
YyacoB, NOCKOMbKY 1 Yac Tenepb onpeaeneH kak nepepbiB. COTPYAHMK MOXET Yac OTCYTCTBOBAThb Ha
paboyem mecTe B ntoboe Bpemsa ¢ 12:00 go 15:00. Jonyctum, oH BeingeT Ha o6en B 12:30, BepHeTCA
Ha paboyee mecTo B 13:00, a noToMm eLle pa3 BeIngeT oTAOXHYTb B 14:15 n BepHeTca B 14:45.

MoHeaenbHUK OBAzaTensHele MHTepeans:: 064 00m | Pabouee epema: 084 Om | MuTepeans gnA nepepeigoe: 034 00m

2.1.6. Cos3paHue rpadmka paboTbl C HaKONNeHUeM HapyLeHUn Ha OCHoBe banaHca

Fpacdhuk paboTbl € HaKOMMIeHMEeM HapyleHUW Ha OcCHoBe 6GanaHca — Tun rpaduka,
MO3BONAOLLMIA 3a4aThb AMana3oH BPEMEHU Npuxoaa 1 yxoaa ¢ paboyeit CMeHbI.

Lonycmumoe epemsi pabombl — WHTepBar BPEMEHW, B TEYEHWe KOTOPOro COTPYAHMK MOXET
oTpaboTaTb CBOK HOpMy paboyero BpeMeHW, KoTopasi yCTaHaBnvMBaeTCst NPy MOMOLLM PyHKLIAK
KonuuecTBO 4YacoB B Hegento, BKIo4Yas nepepbIBbl Ha Bknagke HacTpoiku oTyeToB.

Ob6siz3ameribHble UHMepsarsibl — NPOMEXYTKN BPEMEHWU, B TEYEHUE KOTOPbIX COTPYAHWK OOSHKEH
HaxoouTbCcsi Ha paboyem MecTe. Takme MHTepBarbl HacTpavBalTCs Ha Bknagke HacTtpouku
OTYETOB NMpu NomoLm pyHKLMIN CuMTaTb ono3gaHueM Npuxon nosxe, 4Yem B 1 CunTatb yxoaom
paHblue yxoa paHblue, yeM B. [pu HapylweHun Obs3ameribHbIX UHMep8asios 3af0imKeHHOCTb
yxoguT B chopmat Henorawaemon. OgHako 3TUX MHTEPBANoOB MOXET He ObiTb, ecrnv OCTaBUTb B

00 : 00
none BBOAa BPEMEHN HYMK , B TaKOM cryyae 3a0/mKEHHOCTb He ByaeT yunTbiBaTbhCs,
a COTPYOHUK MOXET MpuxoauTb Ha paboTty B noboe Bpemsa B MHTepBane, 3agaHHOM (OYHKUMEN
donycTtumoe Bpemsi paboThl.

[ns co3ganua rpacdmka paboThbl C HAKONSIEHMEM HapYLUEHMIN HAa OCHoBe HanaHca:

1. Wcnonb3ys naHenb HaBUrauuu, nepenaurte B pasgen E «llepcoHan».
2. OrtkponTe nogpasgen «paghuku pabomsoi».

3. Ha naHenu MHCTPYMEHTOB CTPaHMLbl HAXXMUTE KHOMKY Ho6aBuThb.
OTtkpoeTcs okHO Jo6aBuTb rpadmk padboThbl.

4. B oTkpbiBLIEMCA OKHe B none Umsa rpacmka BBeguTe HaMmeHoBaHWe HOBOro rpaduka, B none
OnucaHwme npn HEOBXOANMOCTHU YKaXXnTe JONOSTHUTENBHYO MHGOPMAaLNIO O rpaduke.

5. C nomowbio packpbiBatoweroca cnucka Tun rpadmka Bbibepute TMn C HakonneHuvem
HapylweHUn Ha OCHOBe GanaHca, nocrne 4yero cHu3dy ot nons Tun rpadcduka otobpasutcs
naHens [lHu Hepenu:

JNobaeutb rpaguk pabortbl BepHYTLCA K CIUCKY rPacMKoB
Wima rpaduka Yuet pabouero epemenu Yuer Hepabouero epemen

Hoseuit rpadpuk — {n} HexowTponvpyeman Tepputopusa

- 2 P 38 30H
{n} Pabouar 30Ha
Onucanme rpaduka

Tun rpadwka

C HakonAeHnem HapywWweHniA Ha OCH...

A Heaenn i
— {a} Xoan

CP YT nr ce

H B

o
=

Perncrpupyiolme nomeLeHma
— {a} OBwwii kopuacp

Hacrpoiiku oTuetos @

6. Ha naHenn pacnonaratoTCA KHOMKKW, COOTBETCTBYKWOLME [HAM Hedenu. BbiGepute aHw,
asnaowmecs padounmum.
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PYKOBOD,CTBO norib3oBartend

7. TNepengute Ha BknNagky Pernctpupyrowme nomeweHusi. B paboyen obnactu Bknagku
ycTaHOBUTE hNaXKN y NMOMELLEHUI, B KOTOPbIX B COOTBETCTBMM C CO34aBaeMbliM rpacuKom
OyneT BecTUCb y4eT paboyero n Hepabodero BpeMeHMW.

8. [lepengute Ha Bknagky HacTponkn oT4eTOB M HACTPONTE NapamMeTpbl COCTaBEHUS OTYETOB
O AucumnnuHe Tpyaa no HOBOMY rpadouky.

Bug Bknagku:

HacTtpoliku oTueToB

~ A~ ~ -~ ~ A
MpoACAKATENBHOCTE NEPEPLIBOB, BKNOUAR 01 00 Aonyctumoe BpeMs paboTel 00 : 00 . 23 59
oben:

' v e e e e

~ . ~ ~
KonnuecTeo Yacoe B HEAEND, BKAKYAA 40 00 CuWTaTe ONO34AHWEM NPHUXOS NOIXKE, YEM B: 00 . 00
nepepeigs

v v hd b

~ ~ ~ ~
CunTaTe yXO4OM paHblUe YXO4 PaHbLUe, Yem B: 00 : 00 MakcvManLHO ACNYCTUMaR BEANYMHA o0 00

nonoxutensHoro BanaHca 3a nepuoj pacyeta
W W W v

(mecau):

OnemeHTbl BKIagKu:

MpoaonmkuTenbHOCTL NepepbIBOB, BKMK4Yasi oben — B TeYeHME 3TOro 3a4aHHOro
BPEMEHU COTPYOHWMK UMeEeT MpaBoO OTCYTCTBOBaTb Ha paboyeM MecTe. Ecnu coTpygHuk
OTCYTCTBOBAsn MeHblle 3aaHHOr0 BPEMEHW, OHO BCE paBHO OyadeT BblMTEHO U3 obLiero
paboyero BpemeHn. Ecnn Gonblue — NpeBbILLEHHOE BPEMS NOMAET B HapylueHus u byaet
oTpaXeHo B oTyeTe «Hapywumenu» nogpasnena «Omyemsi no QUCUUINIUHE».

KonuuyectBOo 4acoB B Heaento, BKNKYasA nepepbiBbl — 06LaA NPOAOIMKUTENBHOCTb
BpeMeHn 06sa3aTenbHOro NpuCcyTCTBUS COTPYAHMKA Ha paboTe, BKoYasa nepepbiBbl. Ecnn
COTPYAHMK MPUCYTCTBOBaN Ha paboyemM MecTe MeHblue yKas3aHHOro KonmMyecTBa 4acos,
HapylleHue oTpasuTca B oTvyeTe «Hapywumenu» nogpasgena «Omyemsbl Mo
ducuunuHe.

Donyctumoe BpemMs paboThbl C... NO... — B 3TOT MPOMEXYTOK BPEMEHU COTPYAHUK UMeeT
npaBO HaxoOMUTbCS Ha TeppuTopuMM npednpusaTtus. [aHHaa HacTpolka sBnsdeTcs
obs3aTenbHON.

CuutaTb yXO0A4OM paHblle yXo4 paHblue, YeM B... — ECNU BpeMs yxoda COTpyAHWUKa C
paboTbl MeHbLUe YyKa3aHHOro, OHO OTpasuTCcsa B oT4yeTe «Hapywumenu» nogpasgena
«Omyembi no ducuyunauHe». [laHHasa HacTporika HE siBnseTtcs ob6s3aTenbHOm.

MakcumanbHO gonycTuMas BenmM4mMHa NonoxuTtenbHOro 6anaHca 3a nepuop pacyeta
(MecsAL) — C NOMOLLLIO 3TON HACTPONKM MOXXHO OTpabaThiBaTh HapyLLeHUs Hanepeq, To eCTb
39TO MakcumarnbHOe KOMMYEeCTBO BPEMEHW, KOTOpOoe COTPYAHMK MOXET HakonuTb AriS
oTpaboTkM nocneayLmnx HapyLweHni. JonycTnm, COTPYAHUKY HYxHO ByaeT 20 masa ynTtu ¢
paboTbl Ha Nonyaca paHblue, B TaKOM Crydae OH MOXEeT npuxoauTb Ha paboTy paHbLue
(yxoautb ¢ paboTbl no3xe) B [lonycTumoe BpemMs paboTtbl B nobble gHM go 20 mas,
Hakonue TakuMm ob6pa3oM HeobxoaMMble nonyaca Ans AOCTUKEHUA Hynesoro 6anaHca.

CuutaTtb ono3gaHueMm NpUxoAa Nosxe, Yem B... — €CNY BpeMsi Npuxoga COTpyAHMKA Ha
paboTy ©Oornblue yKasaHHOro, OHO OTpa3uTCa B OT4eTe «Hapywumernu» nogpasgena
«Omyemsi no ducyunauHey. aHHasa HacTponka HE aBnsetca o6a3aTensHON.

llpumeyaHue:

Mpw nobbIX HAPYLLEHUSIX 3aJ40MMKEHHOCTb YXOAUT B hopMaT HemnorallaeMoin B TOM criyyae,
€CNN  HapyLlLeHVs1 BbIXOAAT 3a npedenbl YCTaHOBMEHHbIX B HacTporkax oTyeToB
WMHTepBanoB. HenorawaemMble 3a40MMKEHHOCTM HeMb3s OTpaboTaTb M MOXHO MoracuTb
TONbKO onpaBaaTenbHbIM JOKYMEHTOM.

9. Haxmute kHONKy CoxpaHUTb M3MEHeHUA, HOBbIM rpaduk Oyaet gobasneH B pabouyto
obnacTb nogpasgena.
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Onsa nyywero NnoOHUMaHUA paboTbl C AaHHLIM TUNOM rpacdhuka peKoMeHAyeM O3HAaKOMUTLCA
C npumMepom:

Honyctum, y Hac ecTb COTpyaHWK, paboTawwmn natb AHEW B Hedento. YcTaHaenvBaem
MpoaonmkuTenLHOCTbL NepepbIBOB, BKMOYasa obea — 1 yac B cytkn, KonmyectBo 4YacoB B
HeAen, BKNoYasa nepepbiBbl — 45 yacos (40 pabounx 4acoB n 5 4acoB Ha nepepbiBbl).

~ ~ ~ ~ ~ ~
MpoacAXUTEeNEHOCTE NePepRIBOE, BKNKOUAR
oben: 01 . 00 Lonyctumoe epems paboTel ¢ 00 : 00 - 23 . 59
' ' ~ W v w
~ ~ ~ ~
KOMMYECTEO YaC0s B HEAENIO, BKAIOHAA = N - CuuTaT ONO3ZAHHEM NDVXOR NOSKE, Hew &: 0. 05
nepepsigs::
v v v v
~ ~ A ~
'\dai(.cl“r-.fa.ﬂbHQ AoNYCTM3A BeAnYMHa
CumTaTe YXOAOM PaHLLUE YXOA PaHsLLe, HeM B 0 : 00 NOAOKWTENLHOFO BaNaHCa 33 NEPHOA PACYETa 0 : 00
v v (mecau): o o

Donyctumoe Bpemsa paboTbl yctaHasnmeaem ¢ 07:00 no 20:00. 3To 3HAYMT, YTO COTPYLHMK MOXKET
BbIXOAUTb Ha paboTy B noboe ygobHoe Ana Hero BpeMsi B 3TOM MPOMEXYTKe, Hanpumep, B
noHegernbHUK oH npuaet B 08:00 n ynget B 17:00, Bo BTOpHUK npuaeT B 11:00 1 yrnaet B 18:00, B
cpeqy npuget B 7:00 n ynget B 19:00 1 Tak ganee. [na coTpygHuka rnaBHoe — otpaboTaTb 3a
Heaen TO KONMMYeCTBO 4acoB, KOTOPOE yKasaHO B HacTpounke KonuyecTtBo 4acoB B Hepento,
BKIO4Yas nepepbIiBbl. B Hawem cny4dae aTto 45 yacos.

A ~ ~ ~ ~ A
MpPOACAXMTENLHOCTS NEPEPLIBOE, BKAKU3A
- 01 : 00 Donyctumoe epems paboTsl ¢ 07 : 00 - 20 : 00

oben:

A ~ ~ A
KOAWM4ecTeo Yacoe B HEASNKD, BKAKOYAA

45 00 JYKMTaTe ONO3AaHUEM NPK nos: HeMm g: o0 - 00
nepepeigs!: C aTk ONO3AaHME PUX04 NO3XE, YEM B

' ' ' '

A A A A

MakcMMansHO A0NYCTUMAR BEAMYMHE

CuMTaTe YXOAOM PaHLLLE YXO4 PaHLLLE, YEM B 00 : 00 nonoxmTensHoro GanaHca 3a Nepuoy pacyeTa 00 : 00
(mecau):
A

v W A v
Mpennonoxum, exeaHesHo B 15:00 Ha npeanpusaTUN NPOBOAATCA OYHblE COBELL@HUA, HA KOTOPbIX
HaLl COTPYAHVK AOIMKEH NPUCYTCTBOBAThL. Torga Mbl yCTaHaBnNuBaem BpeMs B HacTponkax Cuntatb
yXOAOM paHblue yxoA paHblue, 4yem B 1 CuuTaTb ono3pgaHMeM Npuxon nosxe, Yem B, U Y
COTPYAHMKA NOSABNAOTCA ONpeaerneHHble pamKu, KOTopble OH 065A3aH cobnogaTe. B Hawewm cnyyae
Tenepb COTPYAHWK He MoxeT npuxoautb nodxe 14:30 u yxoauTb padblwe 16:30, 4yTobbl He
nporyckaTb CoBeLLaHue.

MpPOAOAKUTEALHOCTS NEPEPLIBOE, BKAIOUAA o1 |.[ oo orrermioe soers aBore ¢ 7). (Too . 2. (oo
obea: OonycTn pems p . ' .

Konuuectso 4acos & HeANKD, BKAKOYAA 45 .00 CunTaTs ONO3AAHMEM NPUXOA NOSXKE, YEM B! 14 30
NeDenkbIEkI:
v ~ W A
A A el el
MakcvManeHO A0NYCTUMAA BEANYMHA .
CumMTaTe YXOAOM PaHBLIE YXO4 PAHBLIE, YEM B! 16 : 30 00 : 00

NOACKMTENEHOTO B3NaHCa 33 NEpHoA PacyeTa
~ v (mecaw): v v

YctaHoBm MakcumanbHO A0NYyCTUMYHO BENIMYUHY NOSIOXKUTENbHOro 6anaHca pasHon 1 vacy.
Hawemy coTpyaHuKy Hy>kHO ByaeT B cepeguHe mecsua yntn Ha 40 MUHYT paHbLue, 4Tobbl yerneTsb K
Bpayy. B Takom criyqae oH MOXeT B OAMH AeHb NPUATK Ha paboTy Ha nonvaca paHblue, a B Apyron
AeHb YUTU C paboTbl Ha nonyaca nosxe. Tak OH HAKOMWUT CBOK MakCUMAalnbHYK BeNUYMHY
nonoxurtenbHoro 6banaHca — 1 4Yac. B cepegmHe mecsua oH yxoauT ¢ paboTbl Ha 40 MUHYT paHbLue,
B UTore y Hero octaetcs ewe 20 MUHYT, KOTOpble OH OTpaboTarn 3apaHee, Tak YTO Haw COTPYAHUK
nmMeeT NpaBoO HEMHOIO OTAOXHYTb M NPUNTK Ha paboTy Ha 20 MUHYT No3Xe.
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MpOAOAKITENEHOCTE NEPEPLIE0E, BKIHOYARA
oben;

KonuyecTeo Yacoe B HEAENH, BKAKIUYARA
nepepeIEL:

CuUmMTaTe YXOAOM PaHBLUE YXOL PAHELLE, UEM E:

01

16

00

30

A ~
LonycTumoe epema paboTel ¢ 07 : 00
v v

CunTaTe ONO3AaHUEM NpUXoa NO3XE, Uem B

MakcvmMansHO AOMYCTUMARA BENMUMHA
nonoxuTensHoro BanaHca 33 NepUol pPacueTa
(mecau):

20

01

00

00
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3. Pa3gen «Yyawmecs»

Pasgen npegHasHayeH ans opraHusaumm APM cOTpyOHMKOB Y4YeGHOWM YacTu, 3aHMMatoLLMXCS
KOHTponeM y4yeGHOM AUCUMMNMHBI obyyatowmxcs wkonbl. Mcnonb3oBaHne pasgena no3BonsieT
aBTOMaTU3MPOBaTb MPOLIECCHl BBOAA W XPaHEHUS1 YYETHbIX AaHHbIX YYEHUKOB, COCTaBfeHUs
OTYETOB O BPEMEHW HAXOXOEHUs 0by4YatloLMXCs B LUKOSE M OTYETOB No yy4ebHow aucumnnuHe. B
pasgene npegycMoTpeHa BO3MOXHOCTb BeOEeHMs1 CMcKa KnaccoB LUKOMbl U Ao6aBneHus HOBbIX
TUMOB 06 BACHUTENbHbIX.

[na paboTbl pasgena Heobxoaumo, YTOObI Yy Kaxaoro krnacca B noapasgene «PacnucaHue
ypokoB» pasgena «PacnucaHue» Gbio 3anofHEHO pacnucaHne YpoKoB, onpeaensioluee HopMmy
y4eBHOro BpeMEHM Ans YY4EHWUKOB Kracca.

I'IpM BXOo4e M BblXo4e C TEPPUTOPUN LLIKOSbl YHEHUK NMpeabABAEeT I/ILl,eHTI/I(bI/IKaTOp. Ha ocHoBaHuu
OaHHbIX O Npoxodax M yCTaHOBJIEHHOro pacrnuncaHue yYpoOKOB aBTOMaTU4YeCKM noacCHUTbIBAETCA
BpeMAa HaxoxXaeHunAa y4dYeHuKa B LUKOIe. Bcnencteue HEeKOpPpPEeKTHOro npeabasiieHnsa
VILI,eHTVI(*)VIKaTOpa BO3MOXEH Hel'lpaBVIJ'IbeII?I noacyeT y‘-le6HOFO BpeEMEHMN. KOppeKTVIpOBKa
I'IOLI,O6HI:IX Cliy4aeB OCyLUeCTBIIAEeTCA B noApasaerne «YYeHUKn» B yquHOVI KapToO4Ke y4eHUKa.

Ans koHTpons yy4yebHOM AMCUMNAMHBI OBy4YaloWMXcs MCNonb3yoTca nogpasgensl «OTyeT no
yyebHon gucumnnuHe» n «Bpemsa HaxoxaeHus B Wkoney. K HapyLeHnsam y4ebHom guCUnnnuHbl
OTHOCATCA HesBKa, ONo3aaHne, YXO4 paHbLue.

B cnyyae HapyweHus y4yebHOM AucuUMNnUHBLI  OBy4Yarowemycsi LOSKHbl  OhOPMISTHCA
06bsAICHUTENbHbIE, YKa3blBatoLMe A4aTy U NPOAOMKUTENbHOCTL HapYLLUEeHNs. [JokyMeHTbl MOryT ObITb
ocbopmneHbl B nogpasgene «YYeHUKU» B y4ETHON KapToyke yyeHuka. [Mpn Heo6xoanmocTn HoBble
TUNbI JOKYMEHTOB co3fatoTcsa B nogpasgene «O6bscHUTenbHble». B nogpasnene «OTyeT no
BblOaHHbIM OObACHUTENbLHbLIM» B BWAE CNMUCKa MPEeACTaBrfieHbl BCe OOKYMEHTbI, BblAaHHbIE
y4YeHukam BbIGpaHHOro Knacca.

3.1. MNoppasgen «XKypHan noceweHNs1 YypoKoOB»

Moppasgen npegHasHadeH Ans Co34aHMsa oTyeTa O NOCeLaeMoCTN YYEHMKOB B COOTBETCTBUN C UX
pacnucaHnem ypokoB. OTyeT chopmMmpyeTcs Ha OCHOBaHMM NpoxodoB ydeHunkoB Yepes KIIM. [Ons
yyeTa MOCELLUEHHbIX YYEHUKOM YPOKOB WCMONb3YTCA Nepuoabl €ro HaxoXOEeHus B LUKone,
onpegensiemble napamu nocnegoBaTeNbHbIX COObITUM  «BXOO»-«BbIXO4». YPOK cuymTaeTcs
NOCELLEHHbIM, €CMU YYEHUK HAXOAWUNCSA Ha TEPPUTOPUM LLKOSbl B TEYEHNE BCEr0 YpoKa COrnacHo
pacnmcaHuio.

CTpaHVILI,a nogpasgeria uMmeet Cnep,ylou.l,l/llh BUA:
XXypHan nocelyeHus ypokos + PERCo.lLUkona AIMAHACTPATOP ?

2023-01-12 - 2023-03-06 YKazaHHbIA Nepuos 2A Q

Vuenmk @ Hassamme knacca Mponyusennsie ypoku Mporyns: Mponyck no ysaxwTensHoii npuumne Pacnucanue ypokos

Anexcanaposa Apwna Metposra 3eprsiun 0 0 0 22-23, Il uermeprs, 1-e knaccel

I°|Dl
tefpe

Brikos fles AnekcaHaposuy 3epHbiwkK 1 0 22-23, Il yeteepTs, 1- KNACChI

Bacunses Esrenmii Tamodeesu 3eprsiun 32 0 32 22-23, Il uermeprs, 1-e knaccel

e

lopayesa Moanna Crenanosna 3epHbiLkm 4 0 4 22-23, Il yeteeptb, 1-e Knaccol
Lenmanosa Bacumca Apremosna Jeprbiwim 0 0 0 22-23, Il wetsepTs, 1€ Knaccu:
Devuaosa Caetnana Bragmuposka JepHbiKA 0 0 0 @ 22-23, Il uersepTs, 1-& knaccs:

Bopodees Bagumnp Anapeesny 3eprsiukn 0 0 0 22-23, Il uerneprs, 1-e knaccel

» B

RY

BsakoHosa Monuna lamupossa 3epHsiuy 17 16 22-23, Il uerseprs, 1-e knaccal
Kanusns Tre6 Muxainosny 3eprsiukn 14 0 14 22-23, Il uerneprs, 1-e knaccel

Macnos Makcum leopruesiy 3epHsiuy 28 0 28 22-23, Il uerseprs, 1-e knaccal

1. TlaHenb MHCTPYMEHTOB CTPaHULbI:

. Caenatb nepepacyeT — KHOMKa MO3BONSeT NPON3BECTU NepepacyeT NoceLaemMocTu
obyyvatoLmxcs.
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3.2.

Y4yeHuKu c nponyckamMum / Bce Y4YEeHUKHN — KHOIMKa Nno3BonAdeT OTO6pa3VITb CMNCOK
Y4YE€HUKOB, 3a KOTOPbIMN YACIATCA NMPONyCKnU / OTO6pa3VITb BCEX YH4EeHUKOB.

PaclumMpeHHbIN MOUCK — KHOMKa MNO3BONSAET MPUMEHUTb (OUNBbTP K 3NeMeHTam,
oToOpaxkaemMblM B paboyen obnacTn cTpaHuLbl.

[JononHuTenbHO — KHOMKa MO3BONSeT OTKPbITb MEH KOoMaHg pAns Bbibopa

JOMONHUTESNbHbIX AEUCTBUN:

— MevyaTb TAbNMUbI — MO3BOMSET MPOM3BECTU MNedvaTb AaHHbIX U3 paboden obnactu
CTpaHuUUpbl.

— OKCnopT — MO3BONSET COXPaHUTb AaHHble paboyven obnactn B dann 3NEeKTPOHHbIX
Tabnuy ¢ BbIGpaHHbLIM pacLUMpPeHNEM.

— Copocutb hunbTpbl — NO3BONAET COPOCUTL BCe pUNbTPLI AaHHbIX paboven obnacTu.
Mocne cbpoca B paboyert o6nactu oTobpaxatoTcsi BCE YYEHUKM.

— [MMapameTpbl 0OTOOpaxXeHUs Tabnuubl — NO3BONAET OTKPbITb L4ONONIHUTENBHOE OKHO ANs
Bbl6opa cTonbuoB, oTobpaxaembix B paboden obniactn cTpaHuLbI.

— KHOMKa MO3BONSET OTKPbITb MaHenb KaneHaapsi Ans BBOAA AaTbl Ha4Yana uM KoHua
nepuoga, 3a KoTopbin ByayT oTobpaxkaTbCcsa cobbiTusl B paboyen obnactu. YcTaHoBNeHHas
Aarta otobpaxaeTcs B none cnpasa OT COOTBETCTBYHOLLEN KHOMKM.

lMone YkasaHHbIM nepuop — KHOMKa BHYTPM Mons no3sonseTt BblbpaTb nepuoa, 3a
KOTopbI ByaeT chopMmnpoBaH OTYeT.

Mone Knacc — kHomka BHYTPY MONS NO3BONSET BblOpaTh KMacc, YY4EHUKU KOTOPOro

OyoyT oTtobpaxaTbca B paboyen obnactn crpaHuubl. KHomka Copocutb oumaer
none.
Mouck — none no3BonsaeT NPoM3BECTU NOUCK NO 3nemMeHTam cTonbuos B paboyen obnactu

cTpaHuubl. KHomka COpocuTtb ouuLlaeT none.

Pabouas obnactb CTpaHWUbl COOEPXUT CMUCOK YYEHUMKOB Knacca, BblOpaHHOro Ha naHenu
WHCTPYMEHTOB CTpaHuLbl. [Ns KaXgoro yYyeHuka npeactaBneHbl AaHHble O NOCEeLIaeMoCcT 3a
YCTaHOBJEHHbIN Ha NAHENN NHCTPYMEHTOB NEPUOA.

B pabouen obnactu gocTynHbl cnegytowmne ctonbupbl AaHHbIX:

MponyLweHHbIe YPOKU — KONIMYECTBO BCEX NMPOMYLLUEHHbIX YYEHUKOM YPOKOB 3a YKa3aHHbIN
Ha MaHenu WHCTPYMEHTOB NEepUOA. YPOK CUYMTAEeTCH NPOMyLIEHHbIM, €CNN YYEeHUK He
HaxoQuIics Ha TePPUTOPUN LLIKOSbI B TEYEHME BCErO YpoKa COrnacHo pacnucaHuto (BKroyas
onosgaHue, yxon paHblue, BbIXO4 C TEPPUTOPUN LLKOSIbI B TEYEHNE ypoKa).

Mporynbl — KOMWYECTBO MNPOMYLEHHbIX YYEHWKOM YpoKoB 6e3  odopmneHus
006 BACHUTENBHOW 3aMUCKN.

Mponyck nNo yBaXuTeNbHOW NPUYMHE — CMUCOK MPOMNYLUEHHbIX YYEHWKOM YPOKOB C
odhopMneHnemM 06 bACHUTENBHOM 3anNUCK.

llpumeyaHue:
B pabouelnn obnactn peanusoBaHbl PYHKLUM MHOXECTBEHHOIO BblbOpa, COPTUPOBKM MO
3reMeHTam OfHOro M3 CTONOLOB M U3MEHEHWS LUMPUHBI 1 NOCNEAOBATENbHOCTN CTONOLIOB.

NMopapaspnen «Bpems HaxoxaeHUA B LUKONE»

Moapasaen npegHasHayeH ANs co3gaHusi oTYeTa O BPEMEHM MPUCYTCTBUSI YYEHMKOB B LUKOIE.
OTuyeT cbopmMpyeTcs Ha OCHOBaHWM NEpBOro BXOAa M MOCMNEQHEro Bbixoda YveHuka w3
PErnCTPUPYHIOLLLETO MOMELLLEHUST LLKOSbI.

OTueT BKNtoYaeT B cebsi JaHHbIe 0 BpeMeHM NPUCYTCTBUSI YYEHWKa, a Takke Bpemsi NepBoro Bxoaa
1 NOCNEeAHEro BbIXOA4A yYeHMKa No naeHTuduKkaTopy M3 perMcTpupyroLLero NoMeLLeHms LLKOSbI.

Bpems Bxoaa — nepBblii NPOXod y4eHUKa No NAEHTU(MKATOPY B PEFrUCTPUPYIOLLEE NOMELLIEHNME.

Bpems BbiIxogaa — nocrnegHuii Mnpoxod Yy4YeHuka Mno MOAEHTUUKATOPY W3 PErMcTpupyoLlero
NOMELLEHMS! LLKOSbI.
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CTpaHuua nogpasgena umeeT cneayowmin Bua;

44

G

» B
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1.
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.
Bpems HaxoxaeHWs B WKone % PERCo.lUkona AfMUHMCTPaTOP ?

2023-12-01 - 2023-12-08 14 Q Mowmc

Yuermx Knace Aata Bxog @ Beixoa, Mpucyrcrame

Bacunsee Pomar Muxainoe... 14 2023-12-04 2023-12-04 08:29:49 2023-12-04 14:08:01 05:39
Bacunbes Poman Muxaiinos... 14 2023-12-05 2023-12-05 08:25:02 2023-12-05 12:14:58 03:49
Bacunwee Poman MuxXaitnoe... 14 2023-12-06 2023-12-06 08:55:33 2023-12-06 12:57:23 04:02
Bacunsee Pomar Muxainos... 14 2023-12-08 2023-12-08 08:13:53 2023-12-08 13:02:40 04:49
Wroro: @ 23:35
MywwHa Banepua JTLBOBHa 14 2023-12-01 2023-12-01 08:11:12 2023-12-01 13:05:16 04:54
MywwHa Banepna MlueceHa 14 2023-12-04 2023-12-04 08:29:33 2023-12-04 14:06:36 05:37
MywwHa Banepua NTeBOEHA 14 2023-12-05 2023-12-05 08:25:12 2023-12-05 12:01:39 03:36

MywwHa Banepua JTbBOEHa 14 2023-12-06 2023-12-06 08:45:40 2023-12-06 12:34:41 03:49

MaHenb MHCTPYMEHTOB CTPaHULbI:

PaclwmpeHHbIN NOUCK — KHOMKa MO3BOMSET MNPUMEHUTb (UNBTP K YYEHUKaM,
oTobpaxaembiM B paboyen 0b6nacTn CTpaHuubl.

[JononHuTenbHO — KHOMKa MNO3BOMSeT OTKPbITb MEHK KoMaHg nAns Bblbopa

[OMNONMHUTENbHbIX OENCTBUN:

— Mevatb TAGNMUbI — NO3BONSET MPOM3BECTU MNeyaTb AaHHbIX U3 paboyen obnactu
CTpaHuupbl;

— JKcnopT — No3BONsSieT COXpaHWUTb OaHHble paboyver obnactu B hann 3MEKTPOHHbIX
Tabnuy ¢ BbIGpaHHbLIM paclIMpPEHUEM;

— COpocutb punbTpbl — NO3BONSET COPOCUTL BCE PUNbTPbI AaHHbIX paboyven obnacTu.
Mocne cbpoca B paboyen obnacTn oTobparkaroTcsi BCE YYEHUKMY;

— MMapameTpbl 0TOGpaXeHUs TabnuLbl — NO3BONSET OTKPbLITb AOMOSTHUTENBHOE OKHO ANS
BblOOpa cTonbuoB, oToOpaxaembix B pabo4den 0bracTn cTpaHuLbl.

— KHOMKa MO3BONSET OTKPbITb NaHenb kKaneHgaps 4ns BBoAa AaTbl Havana v KoHua
nepvoaa, 3a Kotopbi 6yayT oTobpaxaTtbcsa cobbiTus B paboyen obnactu. YcTaHoOBNeHHas
Aarta otobpakaeTcs B None cnpaea OT COOTBETCTBYHOLLEN KHOMKM.

MNMone Knacc — kHonka BHYTPM MONS NO3BONSIeT BblOpaTh Kracc, YY4EHUKU KOTOPOro

OyayT oTobpaxaTtbca B paboyen obnactm ctpaHuubl. KHomka @ COpocuTtb oumaet
none.

Mounck — none No3eonsieT NPON3BECTU NMOUCK MO 3NIEMEHTaM CTONOLOB B paboyen obnactu

cTpaHuubl. KHonka COpocuTtb ouuLlaeT none.

Paboyaa o6nacTb CTpaHULbl COAEPXWUT CMUCOK YYEHUKOB Kracca, BbiIOpaHHOro Ha naHenu
MHCTPYMEHTOB CTpaHuubl. [Ns KaXOoro Yy4yeHuka npeacTaBneHbl AaHHble O BpPeMeHu
NPUCYTCTBUSA B LLUKOME 33 yKasaHHbIA Ha NaHenu UHCTPYMEHTOB nepmog,.

B pabouyen obnactn gocTynHbl cnegyowime ctonodubl AaHHbIX:

YYyeHuk;

Knacc;

DarTa;

Bxop — Bpemsi nepBoro Bxoaa;

Bbixoa — Bpemsi nocrnegHero BbIXoaa;

MpucyTcTBUe — cymmapHOe BpeMs NPUCYTCTBUSA YYEHMKA B LLKOME B TEYEHNE OHS.

llpumeyaHue:

B paboueln obnactn peanusoBaHbl PYHKLUUM MHOXECTBEHHOIO BblbOpa, COPTUPOBKM MO
3rfeMeHTam OfHOro M3 CTONOLOB M U3MEHEHWS LIMPUHBI 1 NOCNEeA0BaTENbHOCTU CTONOLOB.
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3.3. MNoppaspgen «O0bACHUTENbHbLIE»

Moapasaen npegHasHadeH ans:
e [06aBneHNs HOBbIX TUNOB OO bACHUTENBHbLIX;
e N3MEHEeHUs NapameTPOB U yaaneHus TUNoB JOKYMEHTOB, A06GaBNeHHbIX paHee.

lpumeyaHue:

7 ObbsAcHUTENbHbIE MOryT ObiThb A06GaBNeHbl YY4EHUKY B noapasgene «Y4YeHuku» pasgena
«Y4dawuecsi» Ha Bknagke OOGBACHUTENbHbIE YYETHOM KapTOYKM y4YyeHuka. Ha Bknagke
oTobpakatoTcsi BCe 00bACHUTENbHbIE, OOPMIIEHHBIE YYEHUKY.

CTpaHuua nogpasgena umeeT cneayowmin Bua;

.
O6BbACHUTENbHBIE = PERCo.lLIkona AZMAHKCTRATOP ?

1\

Tun o6BACHUTENbHOI

BonesHb

OceoBoXKAEHWME OT QUEKYNLTYRbI

Mporya @
CemeitHble 0BCTORTENLCTER

Tpaema

1. MaHenb MHCTPYMEHTOB CTPaHULbI:

° g06aBVITb — KHOIMKa no3BoJideT ,D,OﬁaBI/ITb HOBbI/ TUM 06 BACHUTENBHOMN.
o Pe,anTVIpOBaTb — KHOrMKa no3BoNidAeT USMEHUTb NapaMeTpbl AnA 00 BACHUTENBHbIX

BblAEJN1IEHHOIo B pa6oqe|7| obnactu CTpaHuubl TUNa.

. Yaanutb — KHOMKa MNO3BOMSIET yoanuTb TUM OOBSCHUTENbHOW, BbIAENEHHbLIN B
paboyen obnactu cTpaHuLbl.

2. Pabouasi 06nacTb CTpaHuLbl COOEMKUT CNNCOK TUNOB 00bsACHUTENBHLIX. [Mpy NnepBom 3anycke
B paboyen 06racTn CoOaepXUTCA CMUCOK OO BACHUTENbHBIX, UCNOMb3YEMbIX MO YMOMYaHMIO.

lMpumeyaHue:

& B paboyeit obnactu peanu3oBaHbl (PYHKLUMM MHOXECTBEHHOrO BbIGOpPa, COPTUPOBKM MO
arneMeHTam OgHOro M3 CTONBLOB U M3MEHEHUSI LUMPUHBI U NOCNEAoBaTENbHOCTM CTOMOLOB.

3.3.1. [Nob6aBneHue HOBOro TMna o6 bLACHUTENbHbLIX

Jnsa co3paHns 06 bACHUTENBHOWN:

1. Wcnonb3ys naHenb HaBurauuu, nepengurte B pasgen E «Yvyawuecsy.
2. Otkpounte nogpasgen «O6bssCHUMENbHbIEY.

3. Haxmute KHOMKy [Jo6aBuTb Ha naHenn WHCTPYMEHTOB cTpaHuubl. OTKPOETCA OKHO
[o6aBUTbL 06 BLACHUTENbLHYIO:

[obaBWUTb 0BBLACHUTENBHYHO

Tyvn oBBACHWUTENLHOM

OTMeEHa

4. B OTKpbIBLUEMCSI OKHE YKaXXuTe Ha3BaHWe 06 bACHUTENbHON.

5. Haxmute kHonky CoxpaHuTb. HoBbin Tun obbsicHuTenoHon Oyaet gobasneH B pabouyto
obnacTb CTpaHuULbl.
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3.4.

Nogpasnen «OTYeT NO BblAaHHLIM OGbLACHUTENBHbLIM»

MNMoapasgen npegHasHayeH [N COCTaBfeHMs oOT4yeTa MO BCEM  BblAaHHbIM  YYEHUKaM
06bsicHUTeNbHbIM. CTpaHuua nogpasaena UMeeT crieayoLwwnii BUua;:

L]

.
OTueT No BbiaHHbIM 0BBACHUTENBHBIM = PERCo.lLUkona AgmuHacTpaTOp ?

2025-09-01 - 2025-10-23 YkazanHsiii neprog 1A (%] Mouc

Knac' ~ Tpynna nacca Hassanme knacca Oneparop Haumenosanve  Jlata oeopa obbacHuTEnsHOR Nponyuentie ypokn Hauano geficreus Oonuanme geiicrans

Anexcanpposa Apuna l 1A 1A ARMUHACT| OceoBoXASHME « 2025-10-23 15 2025-10-09 2025-10-15
Anekcanpposa Apuna [ 1A 1A ARMMHNCT| Bonestn 2025-10-23 12345678 2025-10-02 2025-10-08
Kanununa Buktopus Ap 1A 1A Appananet) bonesns 2025-10-23 @ 12345678 2025-10-07 2025-10-17
Kanwsuna Buxtopua Ap 1A 1A ARMUHACT| OceobokaeHME « 2025-10-23 15 2025-10-20 2025-10-24
Kotoe Pomak Amutpuel 1A 1A ABMMHNCT| Cemefitbie obeTe 2025-10-23 12,345,678 2025-10-09 2025-10-09

MNetpes Pocrnenas Nsa 1A 1A Aamunner| Cemetinble obere 2025-10-23 12345678 2025-09-30 2025-09-30

1. TlaHenb MHCTPYMEHTOB CTPaHULbI:

PacwmpeHHbIM NMOUCK — KHOMKa MO3BOMSIET MNPUMEHUTb (PUNBLTP K 3NemMeHTam,
oTobpaxaembiM B paboyen 06nacTn CTpaHuubl.

[JononHuTenbHO — KHOMKa MNO3BONSEeT OTKPbITb MEH KOMaHg pAns Bblbopa

[OMONHUTENbHbIX OENCTBUN:

— Mevyatb TAbNMUbI — MO3BONMSET MPOM3BECTU MNedvaTb AaHHbIX U3 paboden obnactu
CTpaHuLpbl;

— OKCnopT — MNO3BONSAET COXpaHUTb AaHHble paboyen obnactu B anin 3NEeKTPOHHbIX
Tabnuy ¢ BbIbpaHHbIM paclUMpPeHNEM;

— Copocutb puUnbTpbI — No3BoNSieT cOpocuTb BCe hmnbTphl paboyen obnactu;

— MMapameTpbl 0TOOpaXeHUs Tabnuubl — NO3BONSET OTKPbITb AOMOSTHUTENBHOE OKHO ANS
BblOOpa cTonbuoB, oToOpaxaembix B pabo4den obractn cTpaHuubl.

— KHOMKa MO3BONSET OTKPbITb MaHernb kaneHgaps Ans BBOAA AaTbl Havana U KoHua
nepvoaa, 3a Kotopbi 6yayT oTobpaxaTtbcsa cobbiTus B paboyen obnactn. YctaHoBneHHas
Aata oTobpaxaeTcs B nore crnpasa OT COOTBETCTBYIOLLEN KHOMKW.

Mone Mepwuop — kHoMka BHYTPM MOns No3BonseT BbIbpaTb nepuos, 3a KoTopbin ByayT
oTobpaxaTbcs 06bACHUTESbHbIE:
— YKasaHHbIN nepuopa — No3BonsaeT 0TobpasnTb 06bACHUTENbHbBIE 3a Nepuog, BolOpaHHbIN

BPYYHYH C MOMOLLbHO KHOMKK ;

— Becb MecsL — no3BonsieT 0To6pasnTb OOBSACHUTENBHbIE 3a TEKYLLUIA MecsiL;

— MepBas nonoBuHa MecsiLla — NO3BONSET OTOOPA3UTb OOBLACHUTENbHLIE 3a NEPBYHO
NOMOBUHY TEKYLLIEro MecsLa;

— Btopasa nonoBuHa Mecsila — MO3BOSMsieT 0TOOpasuTb OOBSACHUTENbHbIE 33 BTOPYHO
NONOBUHY TEKYLLLEro MecsiLa;

— TeKywun nepuoa oOyYeHUs — No3BoNsieT oTobpasnTb O0ObsSCHWUTENbHbIE, AaTa
OKOHYaHMWS [eNCTBUS KOTOPbIX eLLe He HacTynuna.

Knacc — kHormka BHYTPU NONA NO3BONAET Bbl6paTb Knacc, y4YeHUKM KOTOopOoro 6yD,yT

oToOpaxaTtbecs B paboyen obnactn ctpaHulbl. KHonka COpocuTb ouuLLaeT none.
Mouck — none No3BonNseT NPoON3BECTM MOUCK MO 3reMeHTaM cTonbLUoB B paboyert obnacTtu

CTpaHuubl. KHonka CGpOCVITb o4yuaeT rnone.

2. Pabouas obnacte nogpasgena COAEpPXUT CIUCOK YYEHMKOB M ODOPMIEHHBIX AN HUX
06 BACHUTENbHBIX.

B pabouyen obnacTtn gocTynHbl cnegyoLwime ctonodubl AaHHbIX:
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3.5.

HasBaHue knacca,;

OnepaTop — COTPYAHUK, OOPMUBLLNIA JOKYMEHT;
HanmeHoBaHue;

[aTta BBoga 00 bACHUTENbHOM;

MponyLweHHbIe YPOKU;

Hauyano penctBus;

OKoHYaHue gencTBus.

llpumeyaHue:

B pabouelnn obnactn peanusoBaHbl PYHKLUUM MHOXECTBEHHOIO BblbOpa, COPTUPOBKM MO
arnemMeHTam OfHOro M3 CTONOLOB M U3MEHEHWS LIMPWHBI 1 NOCNEAOBATENbHOCTU CTONOLIOB.

Mopgpaspgen «OTyeT NO y4yeGHOM AUCUMNIINHEY

I'Io,u,pas,u,en npegHasHa4vyeH ana cocraBiieHnd OT4eTOB Mo y4ebHOM AUCUMNINHE YYEHUKOB, TO €CTb
O COOTBETCTBUN BPEMEHU I'Ipe6bIBaHI/IF| Y4E€HUKOB B LLKOJ1€ YCTaHOBJIEHHOMY pacrnmMcaHno YpPOKOB.

CTpaHuua nogpasgena umMeeT creayowmin Bua;

b
e fbe

&

» B

8

.
.{

. °
Otuet no yuebHoli aucuunanHe = PERCo.LlLUkona AQMAHNCTPATOP ?

Onozaaelwve CerodHa Yweawme paHblUe CEroaHAa

MpHcyTCTEYHOWNE Ha A3HHEIR MOMEHT
: Knace

Monoea Banepus MixaliinoBra 14

YueHnk

CKEOPLOE MHXann ApTemMoeny MA
XapTrmees Muxaun Hukonaesuy 106
Monoga AH3CTACHA AHATONMLEEHA @ 106
MeTpoe Poctwcnae MeakHoBKY 106
KoToB PoMaH JMuTpresny s
KanunwHa Buktopwa ApocnaeoeHa TA

Kopadnee deruc BrkToposny 14

1. TllepekntoyaTens Boibopa TMna otyeTa:

MpucyTcTBylOWMe Ha [aHHbIA MOMEHT — CMUCOK YYEHWKOB, MPUCYTCTBYIOLMX Ha
TEPPUTOPUM LLUKOMbI B TEKYLLNA MOMEHT.

OTCcyTCTBYHOWME CEroaHA — CMMCOK YYEHMKOB, HE MpUWEAWMX B LUKOMY B TEKyLLMN
y4ebHbIV AeHb 1 OTCYTCTBYIOLLIMX HA MOMEHT COCTaBIIEHUS OTYeTa.

Onos3paBLuMe cerogHs — CMCOK YHEHMKOB, OMO34aBLUMX K Havany TekyLiero y4ebHoro aHs.
Ywepwmne paHblue CEroaHA — CNNCOK YYEHWNKOB, YLLEALWNX PaHbLUe OKOHYaHUSA TeKyLlero
y4yebHoro gHs.

2. TlaHernb UHCTPYMEHTOB CTPaHULbI:

[JononHuTenbHO — KHOMKa MO3BONMSET OTKPbITb MEHK KOomaHg Ansa Bblibopa

[OMNONMHUTENbHbIX OENCTBUN:

— Mevatb TaAGNMUbI — MNO3BONSET MPOM3BECTU MNeyaTb AaHHbIX U3 paboyen obnactu
CTpaHULbl.

— JKcnopT — No3BoNsieT COXpaHUTb OaHHble paboyer obnactu B hann 3NEKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM pacLLUMPEHNEM.

— [MMapameTpbl 0OTOOpaXeHUs Tabnuubl — NO3BONAET OTKPbITb LONOSIHUTENBHOE OKHO ANs
Bbl6opa cTonbuoB, oTobpaxaembix B paboyen obnactn cTpaHuLbI.

Knacc — kHonka BHYTPM NMONs NO3BONAET BbIOpaTb KNacc, YY4EHUKU KOTOporo GyayT
oTobpaxaTbcss B paboyert obnactu crpaHuubl. KHorka BHYTpM Monsi nossonsieT

BblOpaTh Knacc B 0TAeNbHOM OKHe. KHonka Copocutb ouumLlaeT norne.
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e [Mouck — none nossonsiet npon3BecT NOUCK Mo arnemMeHTam cTonbuoe B pa6oqe|7| obnactu

CTpaHuubl. KHonka CGpOCVITb o4yuiaeT norie.

3. Pabouas obnacte nogpasgena COAEPXUT CNUCOK YYEHUKOB, AN KOTOpbIX  Obinu
3adhmMKCcMpoBaHbl COOTBETCTBYIOLME BbIGPAHHOMY TUMy OTYeTa HapyLleHus.

llpumeyaHue:

7 B paboyeit obnactm peanusoBaHbl YHKLMM MHOXECTBEHHOrO BbiGOpa, COPTUPOBKM MO
anemMeHTam OAHOro U3 cTonbuoB M M3MEHEHWS LUMPUHbBI M NOCNeAoBaTeNbHOCTU CTONOLO0B.

3.5.1. CocTtaBneHue otyeTa no y4e6HOM AUCUUNNINHE

[ns coctaBnenunsa otyeta 06 yuyebHom ancumnnmHe oby4varoLmxcs:

1. Wcnonb3ys naHenb HaBurauuu, nepengurte B pasgen E «Yyawmecs».
OTkponTe nogpasgen «OT4YeT No yyebHOM AUCLMNIINHEY.

3. C nomoLublo NepekrovaTens Ha naHenum MHCTPYMEHTOB CTpaHuLbl BbibepuTe TUn oTyeTa.
4. YKaxuTe Knacc, no y4eHMKkam KOTOPOro COCTaBfisieTCAa OTYeT.
5. B paboueir obnactm cTpaHuubl OTOOPA3UTCA CMMCOK YYEHWKOB, AN KOTOPbIX Obiin

3aUKCMPOBaHbI HAPYLLEHWS!, COOTBETCTBYHOLLME BbIOPAHHOMY TUMY OTYeTa.
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4. Paspen «PacnucaHue»

Pasgen npegHasHadeH gna opraHmsaumm APM coOTpyaHWMKOB, OTBevallwMx 3a CcocTaBfieHue
WKoNbHOro pacnucanHus. Mcnonb3oBaHve B HeM nogpasgenoB «PacnucaHne ypokoBy,
«MpegmeTtbl» © «PacnucaHve 3BOHKOB» MNO3BOMNAET aBTOMATU3NPOBAaTbL MNpoLecc YyyeTa
nocewaeMoctTn n y4yebHoM AUCUMMAMHBI NYTEM CO34aHUS B3aMMOCBSA3AHHbLIX MeXagy coboMn
pacnucaHunin ypokoB, Cnncka npegMeToB 00y4eHns 1 pacnmcaHns 3BOHKOB.

PacnucaHune ypokoB onpeaensieT NnocrnenoBaTenbHOCTb M KONMYECTBO YPOKOB B KaKaAoM y4ebHoM
AHe no npeameTam obyyeHusi. PacnncaHue 3BOHKOB onpeaensieT Havarno M KOHeL, KaXxgoro ypoka
Mo OHSIM Hedenu B TeyeHue 3afaHHOro nepvoga Ans BeAeHWs )KypHarna MocCelleHUs YPOKOB U
COCTaBNEHUsI OTYETOB MO y4eOHON ACLMMITUHE.

4.1. TMNoppaspen «PacnucaHue ypokoB»

B nogpasgene JocTynHbI cneayoLwine BKITaaKu:
1. Bknagka denctByrowmne npegHasHavyeHa ong:
e CO3[]aHUsI pacnucaHnn YPOKOB;
e Ha3HayeHus 3aMeH / NepeHoCcoB YPOKOB;
e OTMEHbI YPOKOB;
e yhaneHus Co3faHHbIX paHee pacrnmvcaHuin ypoKoB.
2. Bknagka ApxuB npegHasHayeHa gnsi:
e BOCCTaHOBIIEHMSI apPXMBUPOBAHHbIX pacrnmMcaHni ypoKoB;
e yaaneHus gaHHbIX apXMBUPOBAHHbIX pacrnmMcaHnin ypoKoB.

4.1.1. Bknapka «[enctByrowme»
CTpaHuua BKNagkun UMeeT cnegyoLwmn Bua;:

.
PacnucaHue ypokos & PERCo.lLkona AgmiHucTpaTop ?

w
@

Hassanme Mapannens Mepuoa ynkna obyuenna Makcumanbhoe konuuecrso ypokos | Kommentapuid

Apxue

1-e knaccel, | yeTBepTL, 22-23 1 01-09-2022 - 26-10-2022 4
2-e Knaccel, | yeTBepTs, 22-23 2 01-09-2022 - 26-10-2022 5
3-1 Knaccel, | yeTeepTs, 22-23 3 01-08-2022 - 26-10-2022 5
4-g knaccel, | UeTEEpTE, 22-23 4 01-09-2022 - 26-10-2022 5 @
5-e Knaccel, | ueTeepThb, 22-23 5 01-09-2022 - 26-10-2022 5
B-& KNaccel, | UeTBepTs, 22-23 6 01-09-2022 - 26-10-2022 6

T-8 Knacchl, | YeTeepTs, 22-23 7 01-09-2022 - 26-10-2022 6

8-8 Knaccel, | YeTeepTs, 22-23 8 01-09-2022 - 26-10-2022 7

1. TlepekntoyaTens Boibopa BKagku nogpasgena:
o [encrByrowme;

e ApxuB.
2. TlaHenb UHCTPYMEHTOB CTPaHULbI:

° gOﬁaBMTb — KHOIMKa no3BoJ1deT D,O6aBVITb HOBOE pacnmncaHue ypoKoB naparrenu.
° Pe,anTVIpOBaTb — KHOlMKa Mno3BoJiAeT peaaktupoBaTb BblAEJIEHHOE B pa60t-|e|7|

obnacTu cTpaHuLbl pacncaHve YpoKoB napannenu, a Takke NpoBoANTb 3aMeHbl, NEPEHOCHI
1 OTMEHbI YPOKOB AJ151 KNacCcoB napannenm.

. YpanuTtb — KHOMKa NO3BONISIET NEPEHECTU B apXMB AaHHble BblaeneHHoro B paboyei
obnactu cTpaHuLbl pacnMcaHus ypokoB napansnenu. [JaHHble pacnucaHusi npy aTom 6yayT
nepeHeceHbl Ha BKkraaky ApXumB.

e [Mowuck — none no3BonseT NPoOM3BECTU NMOUCK MO 3NemMeHTam CTonbLoB B paboyelt obnacTu

CTpaHuubl. KHonka CﬁpOCMTb oyunaeT none.
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3.

Pabouyasa obnactb COOEPXWUT CMUCOK pacnvcaHui YPOKOB Mapansenen Ha onpeesieHHble
nepvobl Uukna obyveHus.

[na cosgaHua vnv NpocMoTpa pacnmMcaHnsl YPOKOB KOHKPETHOro Krnacca Heobxoaumo B
paboyen obnactu BKNagkM BblAENUTb pacnUCaHWEe YPOKOB COOTBETCTBYHOLLEWN napannenv

HY>KHOrO nepuoga oby4eHnsa 1 HaxaTb KHOMKY PepaktupoBaTtb. B OTKpbIBLLEMCSI OKHE B
packpbiBarowiemcs cnucke Knacc BbibepuTe HeobGxoaumbld knacc. PacnucaHne ypokoB
nosiBuTCH B paboyen obnactn cTpaHuubl.

B 3anonHeHHOe pacnucaHne MOXXHO BHOCUTb M3MeHEeHUS: 0o6aBNSATb 3aMeHbI, NTEPEHOCUTL NN
OTMEHATb YPOKMU.

YT00bI OTPpEaaKTUPOBaTL AaHHbIE pacnucaHns ypokoB napannenu (HasgaHme 1 KOMMeHTapui)
B TOM Xe okHe PacnucaHue knacca Ha naHenu MHCTPYMEHTOB CTPaHMLbl H&XXMUTE KHOMKY
PepaktupoBaTb AaHHble pacnucaHusA.

lMpumeyaHue:

B paGouyeit obnactu cTpaHuubl peanu3oBaHbl (PYHKUMM MHOXECTBEHHOro BblGopa,
COPTMPOBKM MO 3flEMEHTaM OAHOr0 W3 CTONOLOB U W3MEHEHWUS LUMPUHBI U
nocrneaoBaTenlbHOCTU CTONOLIOB.

4.1.1.1. Co3pgaHue pacnmcaHus YpoKoB

[lna co3aaHms pacnmncaHvs YpoKoB Kracca:

o bdh =
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F—h
Mcnonb3ysa naHenb HaBuraumm, nepenante B pasgen H «PacnucaHue».
OTkpowvite nogpasaen «PacnucaHune ypokoB».
Mepengute Ha BkNagky [lencreyrowme.
HacTponTe napameTpbl pacnucaHns YpoKoB And BCeW Napansienu, Ans 9Toro HaxxXMmTe KHOMKY

Jo6aBuTb Ha naHenu MHCTPYMEHTOB CTpaHULbI. OTKpoeTCﬂ OokHO [o6GaBneHue
pacnncaHns ypoKoB:

[obaBneHune pacnvcaHus ypokoB
Hazganue Mapannens

KommeHTapui HazsaHue uukna obyderHns
BeibepuTe HazeaHMe UMKNa OByUeHUs

MakcumansHoe KOAMUYECTEO YPOKOE B ASHb Mepuoa unkna obyuekuna

OTmMmeHa

B none HasBaHue BBeanTe Ha3BaHWE pacnucaHus YpoKOB M Mpu Heo6XoauMOCTM BBeauTe
CnpaBo4HyH0 MHGOpMaumio B norie KommeHTapun.

C nowmolLbto pacKpbliBaoLWerocqa Ccrincka I'Iapannenb YKaXute napannesrb Kracca, And
KOTOPOro co3gaeTcsa pacnmcaHue.

-

B none MakcumanbHoOe KONMMYECTBO YPOKOB B A€Hb BbiGepuTe C NOMOLLbLIO CTPENoYeK =
BHYTPW MOMS UMW BBEOUTE MakCMMarbHOE YMCHO YPOKOB, KOTOPOE MOXET MPOBOAUTLCS B
TeYeHNe OHOro AHSA Ans YYEHMKOB AaHHOW napannenm.

C nomoubio packpbiBatoLierocs cnucka HassaHue uukna oby4veHus BbibepuTe CO34aHHbLIN
paHHee yyebHbIN Uukn (onmMcaHue co3gaHusa y4ebHbIX LMKNOB AOCTYNHO B «Pykoeodcmee
nonb3oeamens ,,CmaHdapmHo2o nakema [10“ PERCo-ES). B Bbinagatowem cnvcke
Mepuop umkna o6y4YeHns ykaxnte nepmos BeldpaHHOro umkna obyyeHus, Ha KoTopbii byget
co3gaBaTbCs pacnucaHmne ypoKoB.

lNocne BBOAa HeO6XO[J,I/IMbIX OaHHbIX HaXMWUTE KHOIMKY COXpaHMTb. PacnuncaHne YPOKOB
napannesnin noaBuTCsA B pa6oqe|7| obnactu CTpaHuLbl.
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lMpumeyaHue:

W [Ona kaxpoW napanneny HeobxoaMMo co3fdaBaTb OTAENbHOE pacnucaHuMe YPOKOB Ha
KaXkabll nepuof Lukna oby4eHus.

10. 3anonHuTe pacnucaHve YpoKOB Kinacca napanfenu, ans 3Toro HaXKMMTE KHOMKY 3anofHUTb
pacnucaHue YpPOKOB, MOSIBMBLUYHOCA Ha MecTe KHOMkM CoxpaHutb. OTKpOETCA OKHO
PacnucaHue knacca

11. B pabo4en obnacTtu CTpaHuLbl C NOMOLLbIO packpbliBatoLLerocs cnmcka Knacc seibepute knacc,
Ans kotoporo OyaeTt cocTaBNATbCA pacnucaHue ypokoB. Mossatcs Bknagku HeyetHas Hegens
n YetHaa Hepensa. Kaxgasa Bknagka COOEPXKMT AOHM HeOenu C pacnucaHWeM YpOKOB,
npeAacTaBneHHbIM B Buge tabnuupbl:

Pacnucanwue ypoKoB BepHyTLCA K CIIUCKY paCI’IL1CaHHI:1 YPOKOB

PacnucaHue knacca

Knacc

1A

Heu&THaa Hegena D
O6partute EHMMaHKue! B chyuae coxpaHeHWa PaCcNMCaHWA C "HEZaN0AHEHEIMK AHAMK" Nocneayollee AoBaBneHe YPOKOE B pacnucaHue ByAeT HeaoCTyNHO!
OnpeaeneHne HEUETHOM/UETHOWM HEIENW BEAETCA C A3Tkl HAUaNa BblBpaHHOro yUeBHOro LMKA.
MNoHegeneHuK (@
1 -C: MNpeamet YyuTens MNomeweHne Beck knace
2 -c Mpeamer Yuutens Momewesne Beck xnacc
3 -C’, Mpeamet Yuutens MNomewenne Beck knacc
BropHnk (&)

1-C Mpeamet Yuutens Momewenne Becy knacc
2 -C; Mpeamet YuuTens MomewexHne Beck knacc

3 -q Mpeamer Yuutens Momewerne Bece xnacc

CTtpokun Tabnuupbl NpeactaBnaoT cobon oTAeNbHbIA YPOK, CTONGLBI coaepXaT nHopmauunio o
COOTBETCTBYIOLLEM Ypoke. Tabnumua BkrntoyaeT B cebsa cnegytowme ctonbubl:

e CTonbey c HOMEPOM YpPOKa;

¢ Mpeamer;

e Yynrtenso;

¢ MomeleHue;

¢ Knacc/l'pynna — none, no3sonstoLlee BbidpaTte OAMH 13 TUMOB YpOKa: YPOK y BCEro Knacca

Wy ypok no rpynnam.

lpumeyaHue:

. KonunyectBo YpPOKOB COOTBETCTBYET MaKCMMarnbHOMY KOJIMYECTBY YPOKOB B [€EHb,
yKazaHHOMY B HACTpOWKax pacnucaHusi ypokoB Ans napannenu knacca (n. 7)

12. 3anonHuTe pacnucaHve YpoKOB Ha HEOOXOAUMbIE OHM HEAENW: ONs KaKO4oro ypoka yKaxute
npeameT, yyuTens u nomeLleHme B COOTBETCTBMM C MMEKLWMMCHA pacnmcaHmeM BblIGpaHHOro
Knacca.

13. Ecnn Heobxogommo CcKOMMpPOBaTb pacnuMcaHne M3 paHee CO34aHHOro, HaXKMWUTE KHOMKY
KonupoBaTb u3 pacnucaHus. OTkpoetcsa okHO BbibepuTe pacnucaHue Ansa KONMPOBaHUA:

27



Mogynb MO PERCo-EMO01 «Y4eT paboyero BpeMeHun n pacnmcaHme»

BeibepuTe pacnucaHme gnsa KONMpoBaHWs
Boibepute pacnucaHue BuibepuTe knacc

OTmeHa

B none BbiGepuTe pacnucaHue ykaxuTe pacnucaHve, u3 KoToporo 6yayT CKONMpOBaHbI
OaHHble. B none BblbepuTe Knacc ykaxuTe Kracc, pacnmcaHue KOTOporo Heobxoammo
cKonupoBaThb.

14. CywecTByeT BO3MOXHOCTb CO3[aHMs MapannesnbHbiX YPOKOB AN NPOBEAEHUSI 3aHSATUIA Mo
rpynnam. 3To NO3BONSET NPOBOAUTL Pa3fNNYHbIE 3aHATUS B TeYeHMe ofHoro yvyebHoro yaca
OOHOBPEMEHHO AN pasHbIX rpynn krnacca. [lns nobasneHus napannenbHoro ypoka:

e Haxmute kHONKy -C; Hdob6aBuTb rpynny cnpaBa OT HomMepa ypoka. B cTpoke
COOTBETCTBYIOLLIErO HOMEpPA YpoKa NOABATCS AONONHUTENbHbIE MO HOBOW FPYNMbI:

2 -C: Mpeamer Yuutens MNomeuweHue Beck knacc
ﬁ [Mpegmer Yuwutens MNomeweHue Beck knacc
lpumeyaHue:

KHonka <S [do6aBnTb rpynny akTvBHa NpU HanMM4Mn He MeHee ABYyX rpynmn B Krnacce.

e [Ina pobaBneHus OOMOMHUTENbHBLIX NapanfenbHbIX YPOKOB MNOBTOPUTE Onepauuto.
KonuyectBo pobaBnsiemMbix napannesbHbiX YPOKOB He MOXET MpeBbillaTb KONUMYeCcTBO
CO3[aHHbIX rpynn Ans AaHHOro Kracca (onucaHuwe co3gaHus rpynn SOCTYMHO B
«Pykoeodcmee nonb3oeamerisi ,,CmaHlapmHo20 nakema [10“ PERCo-ES).

¢ C nomouwybio BbinagaoLwmx cnmckoB 3anonHute nons Mpeamet, Yuutens 1 NomeweHue
ana kaxgon rpynnel. B none Knacc/Tpynna ykaxute Ha3BaHue CO34aHHOW paHHee
rpynnel, 4ns KOTopon 6yaeT NpoBOAMTLCA BblIOpaHHbIN NpeaMerT.

e [1ns yaaneHusa napannenbHOro ypoka HaXXMuTe KHOMKY ) pPSOOM CO CTPOKOM 3TOr0 YpokKa.
15. YT06bI CKONMPOBaTL pacnucaHne AHSA B Apyrue OHW Heaenu:
e Haxmute B nNpaBOM BEpPXHEM Yrny naHenu AHs, pacnucaHue KOTOporo Heobxoammo

cKonunpoBaTtb, KHOMKY (® CKOHMpOBaTb pacnucaHune OHA:

MNMoHegenbHUK (@
1 'C: OByueHue rpa... v  Kopotkosa Co... v Kab. 411 v Tpynna Vi
2 -C: MaTtematuka v  KopotkoeaCo.. v  Kab6.411 v [pynna v,
3 -C OKpyXaroWmid... v  Kopotkoga Co... v Ka6. 411 v  [pynna bt
4 -<3 Wzobpasutens.. v~  WneuHa Bacua... v Kab. 411 v [pynna A2

° OTKpOGTCFI OKHO CKOHMpOBaTb pacnucaHune OHA:
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CKOﬂHpOBaTb pacnucaHue gHA

MpUMeHUTL K CNeAYOWMM AHAM HEUETHOW Hedenu:
Bropxuk

Cpeaa

Yeteepr

MatHMua

Cy66ota

DU0U00

BockpeceHee

e ®naxkamu OTMETbTE OHM Hedenu, B KOTopble HeoBXOAUMO CKOMMpOoBaTb pacnucaHue.
Haxmute kHonky CoxpaHutb. OkHO CKonupoBaTb pacnucaHue [AHA 3aKpoeTcs,
pacnucaHue 6yaeT CKONMPOBaHO B BbiOpaHHbIE AHWU Heaenw.

16. 3anonHuTe pacnucaHue Ha Bknagkax HeuyeTtHas Hepensa n YeTtHasa Hepgens. B cniydae ecnu
pacnucaHue Knacca He MMeeT pasfeneHusl Ha YEeTHYID U HeYeTHYK Heaenu, Heobxoammo
3anofHUTbL pacnucaHMe oaMHaKkoBO Ha 00eurx Bknagkax. YTtobbl ckonupoBaTb pacnvcaHue
OLHOW HeJenun Ha Apyryto:

° I'Iepeﬁ,qme Ha BKInagkKy Hegenu, pacnmcaHne KOTOpOVI Heobxoanmo cKonunpoBaTb.

s
e CnpaBa OT nepekniyatens BKMNagoK Heaerlb HaXMWUTE KHOMKY 0 CkonupoBaTb
pacnucaHue 4eTHOW / He4YeTHOW Heaenu:

e B OTKpbIBLUIEMCS OKHe MOATBEpAUTE [AelcTBUEe HakaTuem kHonku [MoaTrBepAUTb.
PacnvcaHve 6yaeT ckonmpoBaHO Ha ApYryto Heaento.

BHumaHue!

HPOBepre KOPPEKTHOCTb BBEAEHHbIX OaHHbIX! NMOCsie COoXpaHeHUA pacrimcaHune ypoKoB
Kinacca Hernb34 peaakTnpoBaThb.

17. lNMocne BBOAa BCeEX HEOBXOANMBIX AAHHbBIX HAXMUTE KHOMKY COXpaHUTb U3MEHEHUS.
18. Mpn HeobXxo4MMOCTHM 3aMNOfHUTE pacnUCcCaHNsa YPOKOB ANSA APYrnx Kraccos napannenu.
4.1.1.2. 3ameHa/nepeHoOC ypokKa

[nsa HasHavyeHnsa nepeHoca ypoka Unu 3aMeHbl yuuTens, kabvHeTa, npeamerta:

1. Wcnonb3yda naHenb HaBurauuu, nepenaute B pasgen - «Pacnucanue».
2. OtkponTe nogpasgen «PacnucaHue ypokoB».
3. [lNepengute Ha BkNaaky [lencTBylowume.
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4. B pabouyen obGnactm pasgena BbigenuTe napannenb kracca, Ans  Kotoporo Oyaet
OCYLLIEeCTBNATbCA 3aMeHa Yypoka, W HaXMUTe Ha naHenu WHCTPYMEHTOB  KHOMKY
PepaktupoBatb. OTkpoeTca okHO PacnucaHue knacca:

Pacnncauwune YyPOKOB BepHyTLCA K CNUCKY pacnucaHui ypoKoB

PacnucaHue Knacca
Knacc

BribepuTe knacc

5. C nomoubto Beinagatowero cnucka Knace ykaxnte Heobxogmmbin knacc. B paboyen obnactu
oTobpasnTcs pacnucaHne ypokoB BbIGBpaHHOro Krnacca.

6. HaxmuTe Ha CTPOKY C ypOKOM, KOTOpbIM HeobxoauMo 3amMeHuTb. OTKpoeTcs OKHO 3ameHa
3aHATUA:

3ameHa 3aHATUA
[ata 3aHATvA Jarta 3amMeHsl

Yuutens
Buprokoe Mean Tumodeesny
Mpeamer
Pycckuid AsbIK
MNomewerne
Kab. 309
[NepeHectu ypok
1 3pecCk Bbl MOXETE MOMEHATS
NOPAAKOEEIA HOMED YPOKa
OTMEHUTE ypoK

OTMmeHa

7. B oTkpbiBweMcs okHe B none [lata 3aHATUA YyKaxuTe [aTy, B KOTOPYK [OMmkeH Obin
NpoOBOANTLCS 3aMeHsieMbI Ypok. B none [lata 3aMeHbl ykaxuTe, Ha Kakyto faTy NepeHoCUTCs

3aHATME. [Ns M3BMEeHEeHUs1 AaTbl HAXKMUTE KHOMKY BHYTpWM nonsi.
8. 3anonHuTe OaHHble O 3aMeHe C NMOMOLLbLIO BbiNagawwmx cnuckoB Yuutenb, lNpepmert un
MomelleHme.

9. B none lNepeHecTu ypoK ykaxunte, kKakum Homepom ByaeT npoBOANTLCS NEPEHOCUMBIN YPOK B
BblOpaHHyto aaTy.

llpumeyaHue:

"= MepeHoc ypoka BO3MOXXEH TOMbKO Ha BPEMSI, B KOTOPOE He 3annaHnpoBaHbl MO pacncaHuto
UNn 3aMeHaM Opyrue 3aHsTus.
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10. lMNMocne BBOAa Bcex HeEOOXOOMMbBIX OAHHbIX HaXXMUTe KHOMKy CoxpaHuTb. MHdopmauma o
3amMeHe / nepeHoce 3aHATUSA NOSIBUTCA cnpaBa OT pacnucaHus ypoKOB UIM BHU3Y CTpaHuLbI Noj
pacnvcaHnem YpoKOB Ha NnaHenn 3aMeHbl 3aHATUM:

PacnucaHue knacca
Knacc

3B
HeuéTHaa Hegena YéTHan Hepens

MoHegeneHuk 3aMeHbl 3aHATHIA 2024-11-01 - 2024-12-27

1 -C: Pyccxuid A3 KopoTtkosa Co Ka6. 411 Mpynna

=

5 Hoabpna 2024 r. [J
2 <Q  Marematuka KopoTkoea Co a6. 4 nna

Kopotkoea Codpua PycnaHosHa —+ [laepunoea Banepua AnekceesHa

Ka6. 411
4
i C c o T 26.4 - Becw knacc

BropHuk

1=

11. B npaBoM BepxHEM Yrny naHenu 3amMeHbl 3aHATUM C MOMOLLBIO KHOMKU yKaxuTte paty
Hayana M OKOHYaHWsi nepvoaa, 3a KoTopbli ByayT oTobpaxaTbesi AobGaBneHHble 3aMeHbl U
NepeHoChl YPOKOB.

12. ,D,J'Iﬂ yaoanexHud 3ameHbl/nepeHoca YpPOKa HaXMute Ha naHemnn 3ameHbl 3aHATMA B

(]

cooTBeTCTBYyOWEM 6noke KHOMKy
Jencrseue.

Ypanutb, B MNOSIBUBLUEMCSI OKHeE noareepaunTe

4.1.1.3. OTmeHa ypoka
[nsa oTMeHbl ypoka:

.
1. Ncnonb3ys naHenb HaBurauuu, nepenguTe B pasgen B «Pacnucanue».
2. OtkponiTe nogpasaen «PacnucaHmne ypokoB».
3. lMepengute Ha BkNagky fencreyrowime.

4. B paboyelt obnactu pasgena BblgenvTte napannesnb Kracca, Y KOTOporo OTMEHSIETCS YpOK, U
HaXKMUTE Ha NaHenn MHCTPYMEHTOB kKHonKy PepaktupoBatb. OTkpoeTcsi okHo PacnucaHue knacca:

PacnucaHune ypoOKoB BepHyTbCA K CNUCKY pacnucaHui ypoKos

PacnucaHue Knacca
Knacc

BeibepuTe knacc

5. C nomoLwbto Bbinagatowero cnucka Knacc ykaxute Heobxogmmbln knacc. B pabouen obnactu
oT0OpasnTCAa pacnucaHme ypokoB BblIGpaHHOro knacca.
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6. Haxxmute Ha CTPOKYy C YPOKOM, KOTOpbIA HEobGXoaumo OoTMeHUTb. OTKpoeTcs OKHO 3ameHa

3aHATUA:

3ameHa 3aHATUA
[ata 3aHATUAR [ata zameHsl

Yunutens

Buprokoe MeaH Tumodeesny
Mpeamer

Pyccknid a3bi
MomeweHne

Kab. 309

[NepeHectu ypok
1 34ecs BBl MOXETE NOMEHATE
NOPAAKOBLIA HOMED YPOKa

OTMEHUTE ypoK

OTMmeHa

7. MNocTtaBbTe naxok OTMEHUTb YPOK, PaCMONOXEHHbIA B HWKHEN 4acTM OKHa Hag KHOMKamu
OTmMeHa 1 CoxpaHUTb. YKaxute aaTy, B KOTOPYHO JOSMKEH Oblil MPOBOANTLCS OTMEHSEMbIN YPOK.

[na nameHeHunsa gatbl HAXXMUTE KHOMKY

BHYTpM Monsi.

8. lNocne BBOga Bcex HEOOXOAMMBIX OaHHbIX HaxmuTe kHorky CoxpaHuTtb. WHdopmaums ob
OTMEHe 3aHATMA MOSABUTCS CrpaBa OT pacnucaHus YPOKOB WU BHWU3Y CTPaHUUbl MNOA
pacnncaHnem ypoKoB Ha NnaHenn 3amMmeHbl 3aHATUM:

PacnucaHue Knacca

Knacc

11C

MoHegeneHUK

1G

2 -C, PoaHo A3bIk
3 {: Nutepatypa

3ameHbl 3aHATUIA

i 13 Hoabpsa 2023 r. o

-——>

Kyapasuesa TatbaHa CraHncnaBoBHa
3

9. ,D,J'IFI yoaneHnda OTMeHbl YpOKa Ha)XMUTEe Ha naHemnn 3ameHbl 3aHATUMA B CcooTBETCTBYHOLEM

©rnoKe KHOMKy

4.1.2. Bknagka «ApxuB»
CTpaHuua BKNagkm umeeT criegyowmn Bua;:
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.
PacnucaHwe ypoKoB © PERCo.LLIkona ALMAHACTDETOP ?

2023

[Jelicteyowme

@

Hazeanme Mapannens Mepuoga umkna obyyenna MakcuManbHOe KONUYECTBO YpoKoE B £ KommeHTapuid
T-e Knaccel 7 01-09-2022 - 26-10-2022 6

B-e Knacce! 6 01-09-2022 - 26-10-2022 6

5-e Knaccel 5 01-09-2022 - 26-10-2022 5

4-e Knaccel 4 01-09-2022 - 26-10-2022 5 @

3-W KNaCCh! 3 01-09-2022 - 26-10-2022 5

2-8 Knaccel 01-09-2022 - 26-10-2022 5

r

MepekntoyaTtens BblbOpa BKkNagky nogpasgena:
OencTBylowme;

ApxuB.

lMaHenb MHCTPYMEHTOB CTpaHuULbI:

BoccTtaHOBUTL pacnucaHue — KHoMnka No3BonseT BOCCTAHOBUTL OAHO UMM HECKOMbKO
pacnvcaHnin ypokoB, BblgeneHHbIX B paboden obnactu ctpaHuupbl. Mpyn 3TOM OaHHble O
pacnuncaHunsix ypokoB NepeHocAaTca Ha Bknaaky Oencreyroume.
llpumeyaHue:

Mpw NonbITkKe BOCCTAHOBUTL pacnucaHue 3a npeablaylmne yyebHble roabl Aenctene oyaeT
3abnoKkMpoBaHO, a Ha CTpaHULE NOSIBUTCA COOTBETCTBYIOLLEE YBEAOMIIEHME.

Ypanutb — KkHoMka nos3sonsieT 06e3B0O3BpaTHO yaanuTb pacnucaHve YpPOKOB,
BblgeneHHoe B paboyen obnactu cTpaHuubl. BoccTaHOBUTL AaHHble  yOaneHHoro
pacnucaHnsi ypokoB B AanbHenwem 6yget HEBO3MOXHO.

Foa: — BbimagawWwuin CNMCOK B Morne no3sondeT BblibpaTb roa, 3a kKoTopbin OyayT
oTobpaxaTbCs pacnucaHus ypokos B paboyert obnactu cTpaHuubl.
Mounck — none no3sonseT NPON3BECTN NOUCK NO 3neMeHTam cTonbuos B paboden obnacTtu

[
cTpaHuubl. KHomka COpocuTtb oumlaeT none.
Paboyasa obnactb CTpaHWubl COOEPXWUT CMNUCOK apXUBMPOBAHHbLIX PacnMcaHuMn YpPOKOB 3a
BblGpPaHHbIA HA NaHeNM UHCTPYMEHTOB rof.

lpumeyaHue:

B paboueir o6nactn peanusoBaHbl PYHKLMN MHOXECTBEHHOrO BblGOpa, COPTMPOBKM MO
3rieMeHTaM OfHOroO M3 CTONOLOB M U3MEHEHWSI LUMPWHBI U NOCNEAOBATENbHOCTN CTONOLIOB.
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4.2. MNoppasgen «lMpepmeTbi»
CTtpaHuua nogpasaena MMeeT crneayoLwmi Bua;

.
MpeameTsi + PERCo.lLikona AgMuHncTpaTop

~HazBaHne KpaTkoe HasBanue Yuutens Momewenune Lset nomeweHna

Buonorua Buon Kongpatees MeTp Cepreesuy KatuHer N2201

BceoGwan ncropua Bceob uct reucea Mapna CEMEHOBHS KabuHer N2311
BTOPOI MHOCTPERHEIF R3EIK BT WH A2 @ AneKcees HUKUTA [PHIopseEnY KabuHer N2315
reorpagua reorp TyMaHOB Erop ApCeHTLEBUY KatuHer Nez02

FeomeTtpua reom Aspeesa Tamapa HrukonaesHa, @... KatuHer N2409, Kaburer N2411

M306paznTensHoe MCKYCCTBO n3o Weeloea Cofua AneKceeBHa Kabuner N2202
MHOCTpaHHBI A26IK WH A3 Tycesa MonuHa MIB3HOBHA, MeH... KaBuHer N2301, KabuHet N2304,...
Wudopmammka WHG Mewepakos Huknta Makcmosuy KabuHer N2407

WcTopuA Poccii MCT poc reucea Mapna CEMEHOBHS KabuHer Ne206

JuTepatypa uT-pa YeTuHOEa Kamuana JMUTpHEEHa KatuHer N2306

Monpasaen npegHasHadeH ans:
e C03[0aHM1SA crvcka y4ebHbIX NpeaMeToB;

e VMMOpTa crucka NpeaMeToB U3 dhaina SnekTPOHHbIX Tabnuy ¢ pacluvpeHvem XLS unu

XLSX.
e penakTUpoBaHWs U yaaneHus [o6aBneHHbIX paHee NpeaMeToB.
1. TMaHenb MHCTPYMEHTOB CTPaHULIbI:

° gOﬁaBMTb — KHOIMKa Nno3BOJ1dEeT D,O6aBVITb B CMMCOK HOBbLIN npegmMer.

Pep,aKTVIpOBaTb — KHOIMNKa No3BOJIAET peaaKTupoBaTb AaHHbIE O nNpeaMeTe.

YpanuTtb — KHOMKa Mo3BONSIET yAanuTb BblAeneHHbI B paboyeit o6nactn cTpaHuubl
npeagmer.

HdononHuTenbHO — KHOMKa MO3BOMSET OTKPbITb MEHK KOMaHg Ans Bblibopa
OONONHNTENbHbIX JENCTBUN:
— MMeyaTb Tabnuubl — NO3BOMSAET pacneyvyaTaTb AaHHble U3 paboyern obnactu cTpaHuLbl.
— JKcnopT — Mo3BoNsieT COXpaHUTb OaHHble paboyer obnactu B hann 3MeKTPOHHbIX
Tabnuy ¢ BbIGpaHHbIM pacLUMpeHNEM.
— Wmnopt n3 XLS, XLSX — no3BonsieT Npon3BeCcTM UMMNOPT Cnncka npeaMeToB U3 anna
3MEKTPOHHbIX Tabnuy ¢ pacwmpeHunem .XLS nnum XLSX.
Mouck — none no3sonsieT NPON3BECTN NOUCK NO 3neMeHTam cTonbuos B paboden obnacTtu

cTpaHuubl. KHomka COpocuTb ounLLaeT norne.

2. Pabouvas obnactb CTpaHuLbl COOEPXKUT CMNCOK NPeaMETOB y4ebHOro 3aBedeHus.

4.21.

lpumeyaHue:

B paboyen obnactun cTpaHuubl peann3oBaHbl (YHKUMM MHOXECTBEHHOroO BbIOOpa,
COPTUPOBKM MO 3fleMeHTaM OJHOr0 K3 CTONOUOB U W3MEHEHMS  LUMPUHBLI U
nocneaoBaTenbHOCTU CTONOLOB.

Co3pnaHue cnucka npegmeToB

,D,J'Iﬂ CcOo34aHunA Crincka y‘-le6HbIX npeamMmeToB:

i
1. Wcnonb3yda naHenb HaBurauuu, nepenaute B pasgen [a «Pacnucanue».

2. Ortkponte nogpasgen «fMpeameTtoi».

3. Haxmute kHOMKy [Jo6aBuTb Ha NaHenu MHCTPYMEHTOB cTpaHuubl. OTKpoeTcs OKHO
Ho6aBuTb npeamer:
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Ao6aBuTb Npeamet

Hazeanue npeameTa

KpaTKDE HazEaHWe

Yuutens

Momewenue

LUeeT npegmeta

OTMmeHa

B oTkpbiBLIEMCA OKHE B none HasBaHue npegmMeTa ykaxuTe Ha3BaHue npegmeTa.

B none Kpatkoe Ha3BaHue BBeguTe KpaTkoe 06o3HayeHne npegmeTa.

Mpun HEOBXOAMMOCTU YKaXUTE yunuTenen, BeQyLUmnx JaHHbIN NpegMeT, U NOMELLEHMS, B KOTOPbIX
npeameT npenogaeTcs.

BbibepuTte UBET NpeameTa, ANns 3Toro Haxxkmmute Ha none LiBeT npegameta. OTKpoeTCHA OKHO
BblOOpa uBeTa:

UeeT npeameTa

A. Ha wkane uBeTa nepeTtackmBaHMeM 3axxaToro MbILLKOW Kpy>Ka BblbepuTe TOH LBETa;
B. B uBeTOBOM nosne HaCTpPonTe HaCbILWEHHOCTb LiBETA;
C. MNpenycmoTpeHa BO3MOXHOCTb BBOAA LiBeTa B pasnuyHbix dpopmatax: RGB, HEX, HSL.
YtoObl 3agaTh LUBET B ONMpeAeneHHON LBETOBOW MoAenu, Bbibepute dpopmaT ¢ NOMOLLbLIO
ik

CTpesiodeK ¥ cChnpaBa OT 3HayYeHuda uBeTta U BBeOAUTE 4YUCIIOBOE 3Ha4YeHue Kaxgoro
KOMMOHEHTa LBeTa B COOTBETCTBYOLLMX NONAX;

D. OTperynnpoBaHHbIN LBET.
Mocne BBOAa HEOBXOAMMBIX AaHHbIX HaXMUTE KHOMKy CoxpaHuTb. MNpegmet 6yaet nobasneH
B CMUCOK B pabo4yen obract cTpaHuLbl.

[na noGaeneHus B CNUCOK apyrux npeaomMmeTtoB NoBTOpUTE onepauunto. Henb3sa co3gatb OBa
npegmMeTta ¢ O gMHaAaKoOBbIM Ha3BaHWEM,; €CIln pobaensemMblin npeamMeT yxxe nMmeeTcda B Ccnucke,
OTKPOETCA OKHO C COOTBETCTBYHOLLNM coobueHnem.
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4.3. Tloppaspen «PacnucaHue 3BOHKOB»

Moapasaen npegHasHayeH aons:

e CO30aHMS CUCKA pacnuUCaHWi 3BOHKOB;
e penakTUpoBaHWs U yaaneHust [o6aBneHHbIX paHee pacnucaHuii 3BOHKOB.

CTpaHuua noapasaena UMeeT crieayoLwnii BUua;:

1.

2.

°
PacnucaHue 3BOHKOB = PERCo.llIkona AamuucTpatop

Hazsanue ® Kommentapui Konunuecreo nntepeancs

2-11 knaccel g

@

MaHenb UHCTPYMEHTOB CTPaHMULbI:

. Ho6aBuTb — kKHoMKa No3BonsieT 4o6aBWTb B CNMCOK HOBOE pacnvcaHue 3BOHKOB.
. PepaktnpoBaTb — KHOMKa MO3BONSET pedakTUpoBaTb pacnucaHue 3BOHKOB,

BblaeneHHoe B paboyel o6nacTu cTpaHuubl.

° Ypanutb — KHOMKa nossondeT yoanutb BblAENIeHHOE B paGoqul obnactu CTpaHuuUbl
pacnncaHne 3BOHKOB.
¢ [Mouck — none nossonsiet npon3BecT NOUCK Mo arnemMeHTam cTonbuos B pa6oqe|7| obnactu

cTpaHuubl. KHonka CopocuTb ouuLLIaeT none.
Paboyas obnactb CTpaHuLibl COAEPXKUT CNINCOK pacnucaHnii 3BOHKOB.

llpumeyaHue:

B paGouyein obnactu cTpaHUUbl peanu3oBaHbl (OYHKUMM MHOXECTBEHHOro BblGopa,
COPTMPOBKM MO 3fIEMEHTaM OfHOr0 W3 CTONOLOB U U3MEHEHWUs  LUMPUHBI U
nocrnenoBaTenbHOCTU CTONGLIOB.

4.3.1. Co3paHune pacnncaHus 3BOHKOB
,D,J'IF-I CcOo34aHnA pacnncaHunsa LWKOJ1bHbIX 3BOHKOB!

1.
2.

3.

.
Mcnonb3ysa naHenb HaBuraumu, nepernante B pasgen B «PacnucaHue».
OTkponTe nogpasaen «PacnucaHve 3BOHKOBY.

Haxmute KHOMKy [Jo6aBuTb Ha MNaHenu MHCTPYMEHTOB cTpaHuubl. OTKpoOeTCs OKHO
Jo6aBuTb pacnMcaHne 3BOHKOB:

AoﬁaBHTb pacnnucaHve 3BOHKOB BepHYTLCA K CMCKY pacnucaHuin
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Hazeawnue pacnucanua
"

PacnucaHue Ha "lMoHeaeNbHUK

Onucaxue Hauano ypoka Koneu ypoka

00:00 ® 00:00 ®
MoHeaenbHuk
Hauano ypoka Kowrey ypoxa
Brophuk
Cpeaa 00:00 ® 00:00 ®
Yerteepr
FomiuLA Hauano ypoka Koweu ypoka
Cyb6oTta
: 00: 00 ® 00: 00 e

BockpeceHse

B oTkpbiBLLIEMCS OkHe B nore HazBaHue pacnucaHus ykaxute Ha3BaHUe pacnncaHns 3BOHKOB
1 Npy HeO6XOAMMOCTU AOMNONHUTENBHYIO CNPaBOYHYH MHpopMaLmio B norie OnucaHue.
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CneBa BblbepuTe AeHb He4enn, Ha KOTOPbI HEOBXOAMMO 3anoNHUTL pPacrnMcaHue 3BOHKOB.
B paboyeit obnacTu cTpaHuLbl 3an0oNHUTE pacrnycaHe 3BOHKOB Ha BblOpPaHHbIN AeHb Heaenu:

e CTpOKM COOTBETCTBYET HOMEpPY ypoka. 3anonHuUTe ANS KaXO4oro ypoka Bpems Hayana u
OkOH4YaHusi B nonsax Havano ypoka u KoHeu ypoka. [nsa aTtoro BBeauMTe Bpemsi C

©

KnaeBmaTtypbl WM BOCMONb3YUTECH KHOMKOM BHYTPM MOfiId M C MOMOLLBIO
pacKkpbiBakoLWEerocqa Crincka ykaxnte 4acbl U MUHYTbI:
lMpumeyaHus:

- Bpemsi Hauyana ypoka He MOXeT OblTb N03)kKe BPEMEHW KOHLLA YPOKa;
- BpemeHHble MHTepBarbl ypOKOB HE MOTyT nepecekaTbCsl.

Hauano ypoka

| E2: 00 ®
01 01
02 02
03 03
04 04
05 05
06 06
[ ,D,J'IFI D,O6aBJ'IeHI/IFI ypOKa HaXXMUTe KHOI'IKy D,OGaBVITb B MpaBOM BEpPXHEM yFJ'Iy

CTpaHuLpbI.

e [INs yAOaneHuss ypoka HaXXMUTE KHOMKY ﬁ
Heobxoanmo yoanuTb.
e YT06bI CKONMPOBAaTL 3amnofiHEHHOE pacnucaHue 3BOHKOB B ApYrve AHU Hedenw, HaxmuTe

Yaanutb HanpoTMB CTPOKM, KOTOPYH

KHOMKY KonupoBatb/BcTaBuTh. OTKPOETCS OKHO KOMMPOBAHMWS pacnmcaHus:
CkonuposaTtb pacnucasune ¢ TloHeaeNbHUK' Ha:
Brophuk
Cpeaa
HYeteepr
MaTHMUa
CybboTa

Bockpecenbe
OTMeHa

dnaxkamMm OTMETbTE OHW Hedenu, B KOTOpble HEOOXOAMMO CKOMMPOBAaTb pachnvcaHue.
Haxmnte kHomky CoxpaHuTb. OKHO 3akpoeTcs, pacnucaHue OyaeT CKOMMPOBaHO B
BblOpaHHbIE OHW Heaenw.

e [INs O4MLIEHMS1 3HAYEHUI, BBEAEHHbIX B pacnucaHue 3BOHKOB [HSI, HAKMUTE KHOMKY
OuncTuThb.
3anonHuTe pacnucaHve 3BOHKOB Ha Kakdbl AeHb Heaenw.

Mocne BBOAa BCEX HEOOXOAMMBIX AaHHbIX HAXMUTE KHOMNKY CoxpaHuTb uamMeHeHusi. OKHO
[o6aBuTb pacnucaHue 3BOHKOB OyaeT 3akpbiTo. HoBoe pacnucaHwe 3BOHKOB Oyaet
aobaeneHo B paboyyto obnacTb nogpasgena.

Ana gobaBneHnss B CNMCOK APYrMx pacnvcaHuMn 3BOHKOB MOBTOpUTE onepauuto. Henbss
co3gaTb [Ba pacnucaHusi 3BOHKOB C OAMHaKOBbIMM HasBaHueM. Ecnn  pobaensemoe
pacnucaHue yxe UMeeTcCs B CNNCKe, OTKPOETCS OKHO C COOTBETCTBYHOLLMM COOBLLEHMEM.
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5. Paspen «Y4yet paboyero BpemMeHu»

Pasgen npegHasHadveH ans opraHusaumm APM coTpygHMKOB, 3aHMMalOWMXCs BegeHneM Tabens
yyeTa pabodero BpEMEHW U KOHTPONEM AUCUUNAWHBI Tpyaa COTPYAHMKOB OpraHu3auuu.
Ncnonb3oBaHue pasgena nos3BonsieT aBTOMATM3MPOBaTb MNPOLIECCHI COCTaBEHUs OT4eToB 00
oTpaboTaHHOM BpeMEHM 1 aucuMninHe Tpyda, a Takke copmmupoBate Tabenb ydeta paboudero
BpemeHu no copmam T-13 n 0504421. B pasgene npegycMoTpeHa BO3MOXHOCTb AoGaBneHus
HOBbIX TUMOB OMNpaBAaTeNbHbIX JOKYMEHTOB M OKYMEHTOB Ha CBEPXYPOUHYO paboTy.

Onsa paboTbl pasgena Heobxoaumo, YTobbl KakgoMy COTPYAHWKY B nogpasgene «CompyOHUKuU»
pasgena «llepcoHas» 66N ycTaHOBNEH rpadmk paboThbl, onpeaenstowmi ero pacnmcaHne paborTsl,
HOpMy paboyero BpemeHu, napamMeTpbl KOHTPOMS OUCUMNAWMHBI Tpyda M MecTo paboTbl
(peructpupyroLime noMeLLeHus).

B npouecce paboTbl COTPYAHWK MNpeabsiBRsieT uaeHTUduKaTop MNpu BXode W Bbixode W3
PEerncTpupyoLLMx nomelleHmin. Ha ocHoBaHMKM OaHHbIX O MPOXOAax WM YCTaHOBIEHHOro rpaduka
paboTbl aBTOMaTU4Yecku noAcyMTbiBaeTcs paboyee Bpemsi coTpyaHuka. Bcnepctsue
HEKOPPEKTHOro NpeabsBEHUs COTPYAHUKOM MOEHTU(UKATOPA BO3MOXEH HENPaBUIbHbIA nogcyeT
paboyero BpemeHU. KOHTpONb M KOPPEKTUpOBKA MNOAOOHbLIX CryyaeB OCYLECTBNSeTCS B
noapasgene «XypHan ompabomaHHO20 8PeMeHU».

[na KoHTpona TpyAoBOW AUCUMNIIMHBLI COTPYAHUKOB UCNOSb3YTCA nogpasgensl «Omyems! no
ducyunauHe», «Omyem YPB» w «Bpemsi _npucymcmeusi». K HapyweHusm TpygoBoOu
ANCUUNINHBI OTHOCATCA HEsIBKA, ONO3[4aHune, BbiXof B Te4eHne paboyero gHs, yXO4 paHbLue.

B cny4ae HapyLeHust TpyA0BOW AUCUMMIMHBLI COTPYAHMKY A0MKHbI 0OPMNATHCS OnpaBaaTesbHble
OOKYMEHTbI, yKasblBawlwmne p[aty W NpoAOSKUTENbHOCTb HapyweHusa. 3a nepepaboTky
0POPMIIAIOTCA AOKYMEHTbI Ha CBEpPXYpPOuYHyto paboTy. [LOKyMeHTbl MOryT ObliTb OOpMIEHbI B
nogpasgene «XypHan ompabomaHHo20 epemeHu» wnn «CompyOHuku» pa3sgena
«lMepcoHan». [lpn HeobGXOAMMOCTM HOBble TWMbl [OKYMEHTOB CO34aloTCcas B nogpasgene
«OnpaedamenbHble QOKyMeHmMbI». B nogpasnene «BbliQaHHble QOKYMeHmMbI» B BUOE Crncka
npeacTaBneHbl BCe AOKYMEHTbI, BblaHHbIE COTPYAHMKaM BbiIOpaHHOro nogpasaeneHus.

5.1. Moppasgen «XKypHan oTpaboTaHHOro BpeMeHu»

Mogpasgen npegHasHadeH And cosgaHus otyeTa O paboyeM BpemMeHuM COTPYOHUKOB B
COOTBETCTBMM C YCTAHOBIEHHbIMU ANa HUX rpadmkamm pabotel. OTyeT hopmumpyeTcss Ha
OCHOBaHWM AaHHbIX O npoxogax coTpyaHukoB 4Yepe3 KIIM. Ona ydeta oTpaboTaHHOroO BpeMeEHU
COTpyOHMKa WCNOMb3YKTCA NEepuoabl €ero HaxoxaeHus Ha paboTe, onpegensieMble napamu
nocnegoBarenbHbIX COObITUI "BX0A"-"BbIX0A". B crniyyae HapyLleHu JaHHOW nocrneaoBaTenbHOCTU
cobblTn B oguH M3 gHen paboyero rpadwmka (Hanpumep, OBa nocrefoBaTenbHbIX BXo4a B
perncTpupytoLee NoMeLLeHMe UM Bbixoda U3 Hero, TOfbKO OAWH BXO4 MW TOMbKO OAWH BbIXOA),
3TOT AeHb OTMeYaeTcs B cTonbue otyeTa TpebyeTcs KOPPEKTUPOBKA NPOXOAO0B.

CTpaHuvua nogpasaena umeeT criefyowuii Bua;

.
XKypHan orpaboTaHHOro BpemMeHH + PERCo.lLkona Agmunncrparop €Y s

2023-08-02 - .. ¥Ka3aHHbIA Neprog, Mogpazoenexue

r'y Tabe [JomkHocTs Cotpyanvkn Moapasaenenne MpweyTcTene Pabouee spema Orcytcrene 3aad

Yuutens ncropuun Apaeesa Tamapa Hvkonaesxa Yuebuan pabota 36:00

EY Y
22

Mawxonor Anekcees HUKWTE TPHTOPBEBUY Mevxonornueckan cyxba 36:00

YUWTENs HAUANEHEL... reucea Mapus CEMEHOEH Yuedran padoTa 40:30

&D

BubnnoTekaps KoHnapatees MNetp Cepreeeuy WronsHar BrubauoTeka 36:00

&

Yuntens xummun Mengenees Meax MearoBuy Yusdran pabota 36:00

>

1. TaHenb MHCTPYMEHTOB CTpaHULbI:

. CoenaTb nepepacuyeT — KHOMKa MO3BOMsieT NPOU3BECTV nepepacyeT paboyero
BPEMEHM COTPYAHUKOB.
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o PacwunpeHHbI® MNOUCK — TMO3BONSET MPUMEHUTb UNbTP K 3SNeMeHTaMm,
oToOpaxkaembiM B paboyen 0b6nacTn CTpaHuLbl.

) [JononHuTenbHO — KHOMKa MNO3BONSET OTKPbITb MEH KOMaHg pAns BbiGopa

OOMNONHUTENbHbBIX AENCTBUN:
MeyaTtb TabnuuUbl — NO3BONSAET MPOM3BECTU MeyaTb AaHHbIX U3 paboyen obnactu
CTpaHuupbl.

— JKcnopT — No3BoONsieT COXpaHUTb OaHHble pabouer obnactu B hann 3MEKTPOHHbIX
Tabnuy ¢ BbIGpaHHbLIM paclIMpeHneM.

— Copocutb hunbTpbl — N03BONAET COpOCUTL BCE hUnbTpbl paboyen obnacTtu.

— MMapameTpbl 0TOGpaXeHUs TabnuLbl — NO3BONSET OTKPbLITb AOMOSTHUTENBHOE OKHO ANS
BblGopa cTonbuoB, oToOpaXkaembix B paboyen 0bnactn cTtpaHumubl.

. HacTpoWkn oTuyeTa C 3afO/MKEHHOCTAMM — KHOMKa MO3BONSAET HACTPOUTb OTYET,
BblOpaB criegytolne OencTBus:
— PacueT ¢ yganeHMem coCTaBHbIX AOKYMEHTOB — MO3BONSET NPOU3BECTU pacyer,
yAanue JOKYMEHTbI, chopMMUpOoBaHHbIe BCeaCcTBUE NoralleHust 3a0MmMKeHHOCTeN;
— MokasaTb TONMbKO COTPYAHMKOB C 3aAO0JDKEHHOCTSIMM — TMO3BOMSieT 0ToOpasnTb
CMMNCOK COTPYAHMUKOB, 3a KOTOPbIMU YNUCHIATCA HapyLLEHWS.

o 3a40MmKeHHOCTH — KHOMKa OyaeT akTUBHA B TOM Clnyyae, eCnn y CoOTpyaHUKa MMeeTcs
3adomkeHHocmb unn Hernozawaemas 3adomkeHHocmb. Na noraweHnst 3a40MmKeHHOCTH
HeobxoaumMo BbIGpaTb COTPyAHMKA W HaXaTb KHOMKY 3afdofKeHHOCTW, 3aTteM B
OTKpbIBLLUEMCS OKHE B cTonobue Moracutb 3aA0MmKeHHOCTb OTMETUTL HeobxoanMble aaThl,
BblOpaTb TMM AOKYMEHTA C NOMOLLbIO BbiMaZatoLero cnnucka B N1I€BOM YacTu OKHa U HaxaTb
kHonky MoracuTb 3a40MKEHHOCTb.

o — KHOMKa MO3BONISET OTKPbITb NaHenb KaneHgaps Ans BBoAA AaTbl Havana v KoHua
nepvoaa, 3a Kotopbi 6yayT otobpaxaTtbcsa cobbiTus B paboyen obnactu. YcTtaHoBNeHHas
Aarta otobpaxaeTcs B norne crnpasa OT COOTBETCTBYIOLLEN KHOMKWN.

¢ [lone YkasaHHbIN nepuop No3BoONSET BbiOpaTh nepuos, 3a Kotopbli byaet cdhopMmmnpoBaH
oTYeT.

e [lone I'Io.qpas,qeneHMe — KHOTMKa BHYTPU Nnona no3sonsdaet Bbl6paTb nogpasgeneHue,

COTPYAHWKN KOTOporo ByayT oTtobpaxaTbcsa B paboyen obnactu ctpaHuubl. KHonka
BHYTPM Nnons no3sonseT BblbpaTtb NoAapasaerneHue B oTaenbHOM OkHe. HaBegeHune kypcopa
Ha HasBaHve nogpasferneHns B CNucke Mo3BONsieT NPOCMOTPEeTb NyTb OO KOPHEBOro

nogpasaenenHund. KHonka COpocuTtb oumaeT none.
¢ [Mounck — none no3BonsieT NPON3BECTU NMOUCK MO 3fIEMEHTaM CToN6LOB B paboyen obnactu

cTpaHuubl. KHonka CopocuTb ouuLaeT none.

PaGouasi 06nacTb CTpaHWLIbl COAEPXKUT CMUCOK COTPYAHUKOB noapasnerneHns, BbiIopaHHoro Ha
naHenyM WHCTPYMEHTOB CTpaHuubl. [ns KaXgoro COTpyAHWKa NpeAcTaBreHbl AaHHble yveTa
paboyero BpeMeHu 3a yKas3aHHbI Ha NaHenu MHCTPYMeHToB nepuog. [laHHble oTobpaxatoTcs
ANs cOTpyAHMKa 3a Becb nepuod Wnu 3a BbiOpaHHbIM AeHb. [eTanbHas uMHdgopmauus o
paboyem BpeMeHM Mo KaxXaoMy [AHI0 OOCTYNHA B BUAE PaCKpbIBaOLWErocs Crmcka npu Haxatum
Ha CTPOKY C AAaHHbIMW COTPYAHUKA.

lpumeyaHus:

—Mpn HaxaTm Ha CTPOKY C [JdaHHbIMW 32 [OeHb OTKpoeTcs OkHO [lepemMelyeHus
COTpyAHUKA C MHOPMaUMen o Npoxodax COTpyAHMKA 3a 3TOT OeHb C BO3MOXHOCTbIO
NCKIMIOYEHWSA Kaxkaoro npoxoaa ns pacyeta paboyero BpeMeHu. B okHe Takke cogepxuTcs
KpaTkas WHgopMaumss O COTpyAHMKE M O(OPMIEHHBLIX €My Ha BblOpaHHbI OeHb
onpaBaatesibHblX AOKYMEHTax C BO3MOXHOCTbIO 006aBNeHWss HOBbIX AOKYMEHTOB W3
CMpaBOYHUKA M yaaneHus o6aBNeHHbIX paHee.

— [Mpu HaXxxaTun Ha CTPOKY C AaHHbIMK 3a AeHb B cTonbue Mpadmk paboTbl OTKPOETCH OKHO
C MH(popmaLmen 0 NnapaMmeTpax yCTaHOBNEHHOIO COTPYAHMKY rpadmka paboTbl.
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B pabouen obnactu gocTynHbl cnegytowmne ctonbupbl AaHHbIX:

MpucytcTBMEe — BpeMs HaxOXOEHWUs COTpydHWKa Ha paboyem MecTe He3aBUCUMO OT
YCTa@HOBMEHHOIO Ans Hero rpaduka pabotel. Ecniv gna rpaduka paboTbl COTpyaHMKa
YCTaHOBMNEH (hnaxok y napameTpa Y4uTbiBaTb TONbKO NepBbIA BXo4 U nocnegHuin
BbixoA, TO B cTonbue 6yaeT ykazaHO BpeMs Mexay nepBbiM BXOAOM B pernctpupyioLlee
noMeLLeHme U NocNeaHNM BbIXO4OM C TEPPUTOPUM OpraHu3aumm 3a KaneHaapHbIn AeHb.

Pa6ouee Bpems — 3aperncTpupoBaHHOE BpeMsi, B TEHEHNE KOTOPOro COTPYAHUK HAXOAMNCs
Ha paboyeM MecTe B COOTBETCTBUM C YCTAHOBMEHHbIM ANl Hero rpacmkomM paboTbl U
BbIMOJHAN CBOW TPYAOBble 06A3aHHOCTW.

lpumeyaHue:

Mpn co3gaHMM BPEMEHHOW 3aMeHbl MOXET BO3HMKHYTb CUTyauusi, Korga COTPYOHUKY,
paboTalowemMy no HegenbHoMmy rpaduky paboTbl, CO34AEeTCs BpeMeHHas 3aMeHa C
NCNoNb30BaHMEM CMEHHOro rpaduka. B atom cnyvyae Heob6xogmMmMo, YTOObI KONMYECTBO
OHEeNn BPEMEHHON 3aMeHbl ObINO KpaTHO KONMMYECTBY AHEW CMEHHOro rpaduka, nHadve
nocrneaHssi CMeHa okasblBaeTCsl He3aBepLUEHHOW, BCEACTBUE Yero A Hee BO3HUKaeT
owmnbka pacyeta paboyero BpemeHu. Takke Heobxoanmo, YToObl [laTa Hayana cMeHbl
CMeHHOro rpaduka, Ucnonb3yemMoro Ans co3gaHns BPEMEHHOW 3aMeHbl, coBrnagana c
[aTon Ha4yana caMmon BpeMEHHOWN 3aMeHb!.

OTcyTcTBME — BpeMsi OTCYTCTBUSI COTpyAHMKA Ha paboyeM MecTe B HapylueHue
YCTaHOBMEHHOrO AN Hero rpadmka paboThbl.

3ap0MmKeHHOCTb — BpemMsA BCeEX HapyLIJeHVII7I COTpyOHUKa (HeFIBKa, onosgaHune un T.D,.), HEe
BbiXoadulee 3a npegenbl MHTepBanoB, HAaCTPOEHHbIX Ha BKNaake HacTtpoiku otyetoB
yCTaHOBIIE€HHOro And CoTpyaHUKa rpad)MKa pa6OTbI.

Henorawaemass 3agomKeHHOCTb — BpEMSI BCEX HapyLlleHW COTpyAHWKa (HesiBKa,
onosgaHue U T.4.), Bbixofsulee 3a npegenbl MHTePBarioB, HACTPOEHHbLIX Ha BKragke
HacTpoliku oT4eTOB YCTaHOBINEHHOIO Arsi COTPyAHMKA rpaduka paboTol.

Pabota B HO4YHOe BpeMsi — BpeMsi, OTpaboTaHHOE COTPYAHMKOM B HOYHYIO CMEHY,
MHTepBan KOTOpOW YycTaHaenuBaeTca B nogpasgene «Mpagpuku pabomsbi» pasgena
«lMepcoHan».

MepepaboTka — Bpemsi, npeBbllalowlee Hopmy pabodero BpemMeHW. To eCcTb Bpewms,
npoBedeHHOEe COTPYAHWKOM Ha pabovyem mMecTe BHE 00s3aTeribHOro BpeMeHn paboTbl n
BPEMEHW 3annaHNpOBaHHbIX COrMacHo rpadmky paboTbl NepepbIBOB.

BanaHc oTpaboTaHHOro BpeMeHu — pasHuua Mexagy BpeMeHeM NPUCYyTCTBUSA U CYMMOW
oba3aTenbHOro BpemeHn paboTbl U BpeMeHU 3anfiaHMpoBaHHbIX COrnacHo rpaduky paboThl
nepepbiBOB (T.e. BpeMeHeM, onpegeneHHoMm B rpadumke paboTbl OT Hayana nepBoro
NMHTepBana paboTbl 4O KOHLA nocnegHero HTepeana unv BpeMeHeMm eauHoro uHTepsana).
Hyneeson wnu nonoxuTenbHbli GanaHC O3HayaeT, 4TO COTPYAHWK oTpaboTan Hopmy
BpeMeHn 3a nepuod. OTpuuatenbHbii 6anaHC nokasbiBaeT, YTO y COTPyAHMKA €CTb
HapyLleHnsa (ono3aaHnsa UnNu paHHue yxoabl).

OnpaBpaTtenbHble OOKYMeHTbl ¢ gob6aBneHMeM paboyero BpemMeHW — CyMMapHoe
BpeMmsi, ykasaHHoe B 0(pOPMIIeHHbIX ornpaBaaTenbHbIX AOKYMEHTaX.

[lokyMeHTbI 6e3 no6aBneHus BpeMeHMu.
Mpadmk paboTbl — HaumeHoBaHWe rpadouka paboTbl COTPYAHMKA.

OwWwmnobKM — B CcTONOLIE 3HAYKOM A\ otmevenb OHW, ANSA KOTOpbIX TpebyeTcsi KOpPEeKTUPOBKa
AaHHbIX O npoxodax. Bo3HWKHOBEHME TakoW CUTyauuu BO3MOXHO, €CfiM COTPYOHWK Mpu
BXOZE UK BbIXOAE B MOMELLEHME, ABMAIOLWEECS 411 HEFO PErMCTPUPYHOLLNM, HE NpeabsiBUN
noeHtucpmkatop. To ectb B 3TOT AeHb MMeeTcsas XOTA Obl ogHa HenonHas napa

nocrnegoBaTternbHbIX coObITUNM "BXOoA"-"BbIXx0Oa".
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5.1.1. OkHo «[JeTanbHasa uHcpopmauusa»

OkHo ﬂepememeHMﬂ COTPYAHMUKA 3a... OTKpbIBaAeTCA O51A Bbl6paHHOFO COTPYyOHUKa MNMPpU HaXXaTumn
Ha CTPOKY C AaHHbIMW 3a JEHb N UMeeT CJ'IGﬂ,yFOLLI,VIVI BunA:

ApedbeBa Mapua ButanbeeHa

Moapazaenenne @ [leTanbHaa uHpopmaumna @

AgmuHucTpaun

@

Dara Mpucyrcreue Pabouce pewa Orcyrereue 3anonwentocTs He norawaeman 3aa0m  Pabora & Houroe spema  Mepepaborka Ban

@

JLonxuocts
R 2022-11-04 117 08:00 -08

padnk pabotul 2022-11-05 C6

9.00-17.45
2022-11-06 Bc

BananC OTPaBOTaHHOIO BpemeHi
2022-11-07 Mw 08:00 -08
-40:00

NMporyner 2022-11-08 BT 08:00 3

2022-11-09 Cp 08:00 -03

2022-11-10 ur 08:00 -02

LetansHan uAGOpMALIS

1. TMaHenb kpaTtkon MHdopmMaumm o coTpyaHuke. Copgepxut ®NO coTpygHuka, doTorpaduto,
nogpasaeneHne n OOMMKHOCTb.

2. KHonka lMepemeweHMa cCOTpyaHMKA 3a BblOpaHHbIM OeHb OTKPbIBAET ANS BblIGpaHHOro
COTPYAHMKA OKHO, coAepiKalliee CMMCOK NPOX0A0B 3a BblOpaHHbIN AEHb.

3. Bknagka OnpaBpaTenbHble AOKYMEHTbI NpegHasHadveHa gnst paboTtel ¢ onpaBgaTesnbHbIMU
AoKkymeHTamn. B paboyen obnactu otobpaxaeTcsa CnMcOoK onpaBOaTenbHbIX LOKYMEHTOB,
0hOPMIIEHHBIX COTPYAHMKY Ha BbIOpaHHbIV AEHb.

4. KHonka 3akpbITb npegHa3HaveHbl Ang Boixoda u3 okHa lNepemelueHns coTpyaHuka.
5.2. Moppaspen «OnpaBaaTtenbHble AOKYMEHTbI»

Moppasgen npegHasHadeH ans:
e [fobaBreHuUsa HOBbIX TUMOB ornpaBAaTerbHbIX AOKYMEHTOB, OOKYMEHTOB Ha CBEPXYPOYHYH
paboTy 1 0O BACHUTENbHbIX;
e MN3MEHEHMS NapaMeTPOB M yaaneHus TMNoB 4OKYMEHTOB, A0OaBEHHbIX paHee.

lpumeyaHue:
= OnpaBgaTtenbHble OOKYMEHTbl MOryT ObiTb [o0aBneHbl COTPYOHUKY B nogpasgene
«CompyOHuUKuU» pasgena «llepcoHarsn» B none JdononHuTtenbHblIe

dyHKkuMn-OnpaBaaTenbHble AOKYMEHTbI YYETHON KapTouku coTpyaHuka. Ha Bknapgke
oToGpaxatoTcsa Bce onpaBaaTernbHble JOKYMEHTbI, 0OpPMIIEHHbIE COTPYAHUKY.

Moppasgen cogepxut Bknagku: OnpaBaaTenbHble, CBepxypouyHblie U OOBACHUTENbHbIE,
npeaHasHaveHHble Ans paboTbl C 4OKYMEHTaMy COOTBETCTBYOLLMX KaTErOpUNA.

CTpaHVILI,bI BKNagoOK MMEIOT CXOXUI BMA U nopsaaokK p360TbIZ

L]
OnpaBpate/ibHble 4OKYMEHTbI < PERCo.LLkona AamisucipaTop

® Ceepxypounsie Obackmenshsie

Hazeanme Tuna goxymenta Mopagox copruposxm Koa aoxymenTa yxeennsii Ko aoxymenta uncnoroii [lloBagnserca x pabouewy spemenin Crocob ucuncaenms
CryXeBHaR KOMBHANPOBKE 3 6 [lo6zensTs 8 PABOUMK AHAX
Mporysiei ne 2 Her 8 paboux Ax
OTNYCK 683 COXPaHEHVA 33PaBOTHOR ... a0 16 [flo6aenATs B PABOUMK AHAX
OBacHuTENEHaR on 38 [fobaenss 8 paboux Ax
3a0bin nponyck @ 2l Erd [fo6aenATs B PABOUMK AHAX
320011 OTMETUTLCA Ha BHIXOA on 41 [Jobaensts 8 pabounx asx

3a6ki1 OTMETUTLCA Ha EXOA on 40 [Lo6aennTs B pasouix AHAX

MepekntoyaTenb BbiOOpa BKNaaku noapasnena:

e OnpaBaaTtenbHble — BKNagka COAEPXXMUT CNUCOK UCMOSb3yeMblX TUNOB onpaBAaTebHbIX
AOKYMEHTOB.

e CBepxypouHble — BKMagka COAEPXWUT CMUCOK MCMOMb3yeMblX TUMOB [OKYMEHTOB Ha
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CBEPXYPOUHY0 paboTy. Bpems cBepxypoyHou paboTbl y4MTbIBAETCA MPU COCTaBNEHUM
«Tabenss yd4ema paboyezo epemeHu» dopm T-13 un 0504421 B nogpasgene
«PopmupoeaHue mabesnsy.

e OGbBbACHUTENbHbIE — BKIaZAKa COOEPXNUT CMMCOK OO bACHMTENBbHbIX, KOTOPbIV NepeaaeTcs
B bBbuometpuyeckun TepmumHan ydeta paboyero BpemeHn PERCo-CR11. B
uUHTepdpence KOHTpomnnepa W3 CO30AHHOMO paHee Cchnucka OOBbACHUTENbHLIX €CTb
BO3MOXXHOCTb BblOpaTh NPUYMHY (06 bACHUTENBHYIO) ONO34aHus, OTCYTCTBUS U T.4.

MaHenb MHCTPYMEHTOB CTPaHULbI:

. [Ho6aBuTb — KHOMKa No3sonseT 406aBUTb HOBLIN TUM AOKYMEHTA.

o PepaktupoBatb — KHOMKa MNO3BOMNSIET W3MEHWUTb NapameTpbl AN OOKYMEHTOB
BblaeneHHoro B paboyer obnactu ctpaHmubl Tvna.

. Ypanutb — KHOMKa NO3BONSAET yaanuTb TUM OOKYMEHTOB, BblAENEHHbIA B paboyen
obnactu cTpaHuupl.

Paboyas obnacTb CTpaHuULbl COAEPXUT CNMCOK AOKYMEHTOB. Mpu nepBom 3anycke B paboyen
obnacTtn Bknagok OnpaBaaTenbHble 1 CBepXypPOUHbIe COAEPXUTCA CMUCOK [OKYMEHTOB,
MO YMON4YaHUKO UCMNOMb3yeMblX MNpu cocTaeneHun «Tabesns ydyema paboye2o epemeHu
pacyema orsnamsl mpyoay.

lpumeyaHue:

B paboyelt obnactn peanusoBaHbl (PYHKUMU COPTUPOBKM MO 3feMeHTaM OOHOro u3
cTON6L0B, U3MEHEHUSI LUIMPUHBI U NOCINeA0BaTENbHOCTM CTONOLO0B.

5.2.1. [ob6aBneHue HOBOro TUNa AOKYMEHTOB

,D,J'IFI ,EI,OGGBJ'IGHVIFI HOBOIo TUna OKYMEHTOB!:

1.
2.
3.
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. s
Mcnonb3ys naHenb HaBuraumm, nepenante B pasaen «Y4em pabo4e20 epeMeHU».
OTkpoviTe nogpasaen «OnpaedamesnibHbie OOKYMeHMbI.

Mepengute Ha Bknagky OnpaBaaTenbHbie U CBepxypo4Hble (BbiIOOp BKNagku 3aBUCUT
OT Tuna 4obaBnNsAemMoro AOKyMeHTa).

HaxmuTe KHoOMKy [do6aBuUTb Ha MaHenu MHCTPYMEHTOB cTpaHuubl. OTKPOETCA OKHO
[o6aBuTb HOBbIM AOKYMEHT (BWA OTKPbIBLUErOCsl OKHa 3aBMCUT OT Tuna gobaBnsiemoro
OOKyMeHTa):

[obaBuTe HOBbIH AOKYMEHT

Hazeanwe AOKYMEHTA

{ )

Homep ana copTUPOEKK

100

Koa gokymenTa ByKEeHHBIRA Koa pokymeHTa uMcnoeoi
lobasnate k pabouemy BEpEMEHK Crnocod ucuMcneHus
Het B paboumx gHax
OTmeHa

e Homep Ansi copTUpPOBKU — rMone MNo3BONsieT YCTAHOBUTL NPUOPUTET AOKYMEHTa npu
COpPTMPOBKE. YeM MeHbLLEe HOMEP, TEM BblLLE JOKYMEHT B CNMUCKE.



PYKOBOD,CTBO norib3oBartend

e [lo6aBuUTbL K paboyemy BpeMeHU — pacKpblBaOLLMIACSA CIMCOK NO3BONSET BbIGpaTh 04HO 13
crneayloLwmx 3HavyeHui:

— Her - Bpems, ykaszaHHOe B [JOKyMeHTe, He pgobaBngerca kK paboyemy BpemMeHu
COTPYyAHMKA, HO NpY 3TOM haMunusa coTpyaHuKa He nonagaeT B OTYeT «Hapywumenu»
nogpasgena «Omyem no QucyunIuHey;

— [Nob6aBnATb — BpeMms, ykasaHHOe B AOKyMeHTe, gobasnsietcss K paboyemy BpeMeHU
COTpyAHuKa. B aToM cny4ae yuuTbiBalOTCA TONbKO paboyve AHuW, T.e. AnS napameTpa
Cnoco6 ucuncneHus JoCTynHO OAHO 3HadYeHne B paboumnx gHAX.

e Cnocob6 uMcuYMCrneHuUss — pacKpbIBAKOLMACS CMUCOK MO3BONSET yKasdaTb, Kakve OHU U3
nepvoga BpeMeHu, 3aJaBaeMoro OOKymMeHToMm, OyayT Bknwouyatbcsa B «Tabesb yyema
paboyezo epemeHu». JoCTyNHbl CReayoLme BapuaHTbI:

— B pabouunx gHax — B Tabene 6yayT y4TeHbl TONbKO paboyne aHu;

— B kaneHpapHbIX AHAX, BKO4Yas npa3aHUMYHble AHU — B Tabene 6yayT ydTeHbl Bce AHU
nepvoaa;

— B KaneHpapHbIX AHAX, UCKNOYasa npasgHUYHble AHU — B Tabene 6yayT yyTeHbl BCe
AHW, KPOME YKa3aHHbIX Kak npasfgHuuvHble B nogpasgene «lpa3dHuyYHblie OHU» (CM.
«Pykoeodcmeo nonb3oeamens ,,CmaHdapmHo2o nakema [10“ PERCo-ES»).

e CBepxypo4Hble B npa3fgHU4YHble U BbIXOAHblE AHW — pPaCKPbIBAKOLIUACS CMUCOK
no3BonsieT BbIbpaTb OQHO M3 CrieayroLWmnX 3HaYEHNI:

— HerT;

— CBepxypou4Hble — BpeMs, yka3aHHOe B JOKyMeHTe, ByaeT y4TeHO B criyvyae, ecrnv AeHb,
Ha KOTOPbIA COCTaBMEH AOKYMEHT, ABNSIETCA NPa3AHNUYHbIM UMK BbIXOOHbIM.

5. B OTKpbIBLUEMCS OKHE B COOTBETCTBYOLLMX MONAX YKaXWUTe Ha3BaHWe HOBOroO Tuna AOKYMEHTOB,
€ro 4Y1McrnoBon n ByKBEHHbIV roA.

6. YkaxuTe napameTpbl yyeTa paboyero BpeMeHN No AOKyMeHTaM.

7. Haxmute kHonky CoxpaHuTb. HoBbIM Tvn gokymeHTa byaet nobaeneH B paboyyo obnacTb
CTpaHuLpbI.

5.2.2. Co3aaHve HOBOWM OOBLACHUTENbHOMN

[ns co3gaHnsa o6 bACHUTENBHOMN:

. fe
1. Wcnonb3ys naHenb HaBUrauuun, nepenanTe B pasgen «Yuyem paboye20 epeMeHU».

2. OtkponTe nogpasagen «OnpaedamesibHblie QOKYyMeHMbI».
3. MNepengute Ha BkNagky O6bACHUTENbHbIE.
4. Haxmute KHOMKy [Jo6aBuTb Ha nNaHenn WHCTPYMEHTOB cTpaHuubl. OTKpOEeTCcs OKHO

[o6aBuTb HOBbIN JOKYMEHT:

[obaBWTb HOBbIA LOKYMEHT

Mms

OTMeHa

5. B OTKpbIBLLEMCH OKHE YKaXXnte HasBaHne 0ObSACHUTENBHOMN.

6. Haxwmute kHonky CoxpaHuTb. HoBbIi AOKyMeHT (o6bscHuTenbHas) O6yaetr gobasneH B
pabouyto 06nacTb CTpaHULbI.

5.3. Mopgpasgen «PopmupoBaHue Tabensa»

Moppasgen npegHasHayveH ons oopmupoBaHus « Tabens yyema paboye2o epemeHu» popm T-13
n 0504421. Tabenb chopmMmpyeTcsa No COTPyaHUKaAM OAHOro noAapasfernieHns 3a nepuog, paBHbIN
OQHOMY MecsiLly.
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CTtpaHuua noapasaena UMeeT crieayownii BUua;:

.
dopmupoBaHue Tabens = PERCo.LLkona AamukueTpatop ?

Venguumposanzas dopia Ne T-13

08 yrmepsgerm v onarmEx dop neps: _
TrRepEA yrngnm dop P Cdopmmnposars Tadens

@

CumTate 33
Koz
Bopia o OKYT] 301008.00
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1. MaHenb MHCTPYMEHTOB CTPaHULbI:

Ckauvatb B Excel — kHOMka nossonser aBTOMaTUYECKN cKadaTb CCHOPMUPOBAHHBIN
Tabenb popmbl T-13 nnn 0504421.
CdopmupoBatb Tabenb — KHOMka MO3BONSAET OOHOBWTL AaHHble B paboyen obnactu
CTpaHu1LbI.

KHonka © COpocuTtb ounwlaeT none.

Mone CumnTaTb 3a COAEPXKMT BbiNadatoLLnii CINCOK:
— Becb MecsU;

MepByto NONOBUHY MeCcALa;

BTopyto nonoBuHy mecsua;

YKa3zaHHbIN nepuoa.

Mone I'Io.qpasp,eneHMe — KHOIMKa BHYTPU NonA no3sosnsdeT Bbl6paTb nogpasgerieHune,

COTPYLHMKKM KOTOporo 6yayt otobpaxatbcsa B paboden obnactu crpaHuubl. KHomka
BHYTPM NONsA NO3BONSET BbiOpaTh nogpasaeneHne B oTAeNbHOM OkHe. HaBegeHue Kypcopa
Ha HasBaHMe nogpasgeneHvs B CnMcke NO3BONSAET MPOCMOTPETb MyTb A0 KOPHEBOrO
noapasgeneHus.

Mone Mecsy — kHOMKa cnpaBa OT MOMs MNO3BOMSET yKasaTb Mecsl, 3a KOTOpbIv
dopmupyeTca Tabens.

Mone Noa — KHOMKa cnpaBa OT MOMA NO3BONSAET yKasaTb rof, 3a KOTopbii dhopMmpyeTcs
Tabenb.

Mepuoa — kHoMKa crneea OT NONS OTKPbIBAET KaneHaapb, B KOTOPOM MOXHO BblibpaTb nepunos
BPEMEHMU, 3a KOTopbI hopmupyeTca Tabenb. MNone 4oCTynHO TONMbKO Npuy BbiGope 3Ha4YeHus
YkasaHHbIN nepuog B none Cuurtartb 3a.

MokasaTb MUHYTbI — NpU CHATOM hnaxke Bpems B Tabene okpyrnseTrca 4O 4acoB; npwu
yCTaHOBKe hnaxka Bpems oTobpaxaetca B 4acax M MuHyTax (popmat yy:mm). Nocne
CHATUS UNKN YyCTaHOBKU hnaxkka Heobxoanmo 06HOBUTE AaHHbIE Tabens, MCNoNb3ys KHOMKY
CdopmupoBaThb Tabenb.

PaspenuTtb oTtpaboTtaHHOe BpeMsi MO AHAM CMEHbl — MpW YyCTaHOBMEHHOM hnaxke
BpeMsi, 0TpaboTaHHOE B CMEHbI C NEPEXOAOM Ha CreayoLwmi AeHb, Aenutca asa aHs. MNpu
CHATOM (hnaxke oTpaboTaHHOe 3a CMeHy BpeMsi oToOpaXkaeTcs TONMbKO B [A€Hb Hadana
CMEHDbI.

2. B pabouert obnacTtu ctpaHuLbl oToOpaxkaeTca cOpMMPOBaHHbIN Tabenb.

5.3.1.

dopmupoBaHue Tabens yyeta paboyero BpeMmeHu

[ns dopmmpoBaHus Tabens:

. lo

1. Wcnonb3ys naHenb HaBurauuu, nepengurte B pasgen «Y4yem pabo4yez20 epeMeHuU».

2 OtkponTe nogpasgen «PopmupoeaHue mabessi».

3 BblGepute nogpasgeneHune, ansg cOTPyaHUKOB KOTOPOro Heobxoammo ccopmmnpoBath Taberb.
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Ons aToro HaxmuTe Ha nNaHenu WHCTPYMEHTOB CTpaHULLbl KHOMKY BHYTpPU nons
MoapaspeneHue.

C nomowblo BbiNadamLWMX CMUCKOB YKaXUTe Mecsal WM rof, 3a KoTopble Heobxoammo
cchopmuposaTth Tabens.

Ons dopmupoBaHua Tabenss HaxMuMTe Ha MNaHEeNUn WHCTPYMEHTOB CTPaHWULbl  KHOMKY
CodopmupoBatb Tabenb. B paboyen obnactn crtpaHuubl 6yget copmmnpoBaH Tabenb no
dopme Ne T-13 ans BeiOpaHHOro nogpasgeneHus 3a ykasaHHbli Mecsiu,.

Mpn HeobxogMMocTn ckadanTe cOPMUPOBaHHLIN Tabenb, ANS 3TOM0 HaXMUTE KHOIMKY
CkauvaTtb B Excel 1 B packpbiBLUeMCA cnncku BbibepuTe, B kKakon hopme HeobxoammMo ckavaTb
Tabenb: T-13 unun 0504421.

5.4. MNoppazpgen «OTYeTbI NO AUCLUNSIUHE)»

Moapasaen npeaHasHadYeH Anst COCTaBNeHMs 0TYETOB MO AMCLMNNNHE Tpyaa COTPYAHWUKOB, TO €CTb
0 COOTBETCTBMM OTPabOTaHHOIro BpEMEHM YCTaHOBIEHHbIM rpadmkamM paboThbl.

CTpaHuua nogpasgena umMeeT creayowmin Bua;

.
OtyeTbl Mo ANCUMNANHE + PERCo.LUkona AauyHuCTRaTOR

23105

TIpCyTCTBYIOWMe Ha AGHHSI MOMEHT Orcyrcreylowue ceroans Onozaaewwe cerogHs Yweauwie parbiue ceroans Mepepaborka

04-11-2022 - 11-11-2022 Viazanwbii nepnoa Moapasaeneue

n Bonxmocts Onospanuii Vxopoe pansue Hapyuienmii gucunnamee:  Onpasgatenswsie gokymer  Vroro napywennii aucuun  Hessox

Apedreea Mzpi B.. YugGHan pabota Yuntens ncropin 5

Bensesa Monwka Am...  YueGhan padora Mcwxonor 5
Bofiko KOpuii Cepre... YuebHan pabota YuMTeNs HauRNLHEIX ... @ 5
BUTKOBCKaR XaHHa ... LikonbHan 61BN BubAoTekaps 5
BOWHOB EBreHuii An... YueGHan patiota YuHTENs XMMUK 1

Tepiukosyy Braguen YueBHan paora YUUTENS METEMETHRH 5

MepekntovaTtens Bbibopa TMNa oTyeTa:

e HapywwuTtenu — CnMcoK COTPYAHMKOB, HapYLIMBLUMX OUCUMNIIMHY Tpyga CoOrfacHo
Ha3Ha4YeHHbIM UM rpacpmkam paboTbl B TEYEHME YCTAHOBEHHOMO HA NaHEeNN MHCTPYMEHTOB
CTpaHuupbl Nnepuoaa.

e [pucyrcTByloWme Ha JaHHbIA MOMEHT — CMUCOK COTPYAHMKOB, NPUCYTCTBYHOLUMX Ha
pabouynmx MecTtax B TEKYLLUNA MOMEHT.

e OTcyTCcTBYlOWMNE CErogHA — CMUCOK COTPYAHWKOB, HE BbilIeALMX Ha paboTy B TEKyLLUi
pabounii oeHb 1 OTCYTCTBYIOLLMX HA MOMEHT COCTaBMIEHMS OTYETa.

e OnospaBliMe cerogHs — CNMCOK COTPYAHMKOB, ONO34aBLUMX K HaYany Tekywero paboyero
AHS.

e Yweawwue paHblue CerogHA — CMMCOK COTPYAHWKOB, YLIeOLMX pPaHblle OKOHYaHUSA
TekyLiero pabodyero gHs.

e [lepepaboTka — CNUCOK COTPYAHMKOB, MMeIOLMX nepepaboTKy 3a BbiOpaHHbIM nepuog, C
yKa3aHneM ee BENUYMHDI.

llpumeyaHue:

MapameTpbl KOHTPOMS Pas3nUYHbIX TUMOB HapPYLUEHUIA YCTaHaBNMBAKTCS HE3aBUCMMO ANS
Kaxxgoro rpacuka pa6oTsl B noapasnene «Mpagpuku pabomsi» pasnena «flepcoHany.

Manenb MHCTPYMEHTOB CTPaHULbI:

o PacwmpeHHbIn MOUCK — KHOMKa MNO3BOMSET NPUMEHUTb PUIbTP K 3dneMeHTaM,
oTobpaxaembiM B paboyen 0b6nactn CTpaHuubl.

o JononHUTenbHO — KHOMKAa MO3BOMNSET OTKPbITb MEHI KOMaHA Ans Bbldopa

JOMOJNTHUTENbHbIX 4EUCTBUN:

— MNevyatb TAabnNMUblI — MO3BONMSET MPOM3BECTU MNedvaTb AaHHbIX U3 paboden obnacTtu
CTpaHuUbl.

— JKCnopT — NO3BONSIET COXPaHUTb OaHHble paboyel obnactu B hann 3MEKTPOHHbIX
Tabnuy, ¢ BbIGPaHHbLIM pacLLUMPEHNEM.

— Copocutb punbTpbI — No3sonsieT cOpocuTb Bce hmnbTpbl paboyen obnactu.

— MMapameTpbl 0TOGpaxXeHUs Tabnuubl — NO3BONSET OTKPbITb LONONHUTENBHOE OKHO ANst
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Bbl6opa cTonbuoB, oToOpaxaembix B paboden 0bractn cTpaHuLbI.
YKa3zaHHbIN nepuoa — packpbiBalOLWMACA CNUCOK JOCTyneH ans otvyetoB Hapywwurtenw,
MNMepepaboTka 1 Nno3BonseT BbibpaTh Nepmnoa oTyeTa:
YKa3aHHbIN nepuog;
MpeablayLWwnn AeHb;
— TeKywan Hegens;
Tekywuin mecsu.

— KHOMKa NO3BOMSAET OTKPbITb NaHenb KaneHgaps Ans BBO4a AaThl Havana u KoHua
nepuoga, 3a Kotopbli 6yayT otobpaxaTbcsa cobbiTua B paboden obnactn. YcTaHOBNEHHas
Aarta otobpaxaeTcs B none cnpasa OT COOTBETCTBYHOLLEN KHOMKK.

Mone ﬂonpas.qenel-me — KHOTIKa BHYTPU NosnA no3sosndeT Bbl6paTb nogpasgeneHue,

COTPYOHMKN KOTOpOro ByayTt otobpaxaTtbcs B paboyen obnactn ctpaHuubl. KHonka
BHYTPM Nons no3BonseT BbibpaTb nogpasaeneHne B oTAenbHOM OkHe. HaBegeHue Kypcopa
Ha Has3BaHMe noApasfeneHnsl B CNucke Mo3BOMNsieT MPOCMOTPETb NyTb A0 KOPHEBOro

nogpasgerneHuns. KHonka CGpOCMTb o4yuwaeTt nore.
Mouck — none no3BonseT npon3BecT NOUCK Mo arnemMeHTam ctonbuoe B pa6o*-|e|7| obnactu

CTpaHuLbl. KHonka CGpOCVITb oyunaeT none.

Pabouas obnactb nogpasgena CoOepPXUT CMUCOK COTPYAHWUKOB, AN KOTOPbIX Obinu
3ahmKCcMpoBaHbl COOTBETCTBYHOLIME BbIOpaHHOMY TuMy OTYeTa HapyweHusa. [Ona kaxgoro
COTPYAHVKA OOCTYNEH B BUAE PaCKPbIBAKOLLEroCa Cnmncka Noapo6HbIN OTYET O HApPYLLIEHUAX 3a
Kakabli eHb N3 YCTAHOBIIEHHOrO Ha NaHenu MHCTPYMEHTOB CTpaHMLbl neproaa.

llpumeyaHue:

Mpyv HaxaTMM Ha CTPOKY C [AaHHbIMM 3a AeHb OTKpoeTcs OkHO [lepemelleHus c
nHopMaUMen o Mpoxogax COTPYAHMKA 3a 3TOT AEHb C BO3MOXXHOCTbI WCKIOYEHUS
Ka)xgoro npoxofa u3 pacdeTa paboyero BpemeHW. B okHe Takke coOepXutcs KpaTkas
NH(OpMaLMA O COTPYAHUKE M OPOPMITEHHbIX EMY Ha BblOpaHHbIA AeHb onpaBAaTenbHbIX
AOKYMEHTaX C BO3MOXHOCTbIO [00aBneHuNsi HOBbIX [OOKYMEHTOB W3 CrpaBoOYHMKA M
yoaneHus 0obaBneHHbIX paHee.

B paGoueit o6nactu OocTynHbl crneaytowme cTonbubl AaHHbIX, B 3aBUCUMOCTU OT BbIGpaHHOro
TMna oTyeTa:

ans oryeta Hapywurenu:
Ono3spaHuin — CoaepXnT CymmMmapHoOe BpeMsi ono3gaHum k Hadany paboyero gHs.
YXxo[0B paHblLue — COOEPXXUT CyMMapHOe BPeEMsi yXOAO0B pPaHbLLe OKOHYaHWs paboyero AHs.
HesBOK — cogepXuT KONMYeCTBO OHEN OTCYTCTBUSA COTPYAHUKA 3a BblIOpaHHbIN Nepuo.
Hapywenun gucumnnuHbl B TeyeHue paboyero AHA — CymMMapHOe BpeMs YXOAOB
paHblue Ha nepepbiBbl (06ea) 1 3agepXek BO3BpALLEHUSA NOCIe NepepbiBOB B TeyeHue
paboyero gHs.
WUToro HapyweHWn AUCUUNIIUHbI — CyMMapHOe BPEMsi OMO3[4aHuKn, yXOO4OB paHblue,
yxoOoB Ha obe[ paHblue, 3afepXek Bo3BpalleHns nocrne obena, Ho 6e3 yyeTta nporynos.
OnpaBaaTenbHble AOKYMEHTbl — CyMMapHOe BpeMsl, ykazaHHOe B OgOPMMEHHbIX
onpaBAatesibHbIX AOKYMEHTaX.

e nans otyeTa lNMepepaboTka:

MpucyTtcTBUe o Havyana pabo4ero gHS;
MpucyTcTBMeE Nocne oKOHYaHUA pabo4ero AHs;
MepepaboTka.

llpumeyaHue:

B pabouen obnactu peanunsoBaHbl QYHKUMM COPTUPOBKM MO SfiEMEHTaM OAHOro U3
CTON6LOB, U3MEHEHMWS LUMPUHBI U NOCNeAoBaTENbHOCTU CTONOL0B.
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5.4.1.

CocTaBneHue oT4yeTa 0 AUCUUNIINHE TpyAa

,D,J'IF-I COCTaBlieHud oT4yeTa O AncuumninmHe Tpyaga CoTpyaHUKOB:

- e
nonb3ys NaHenb HaBuraumm, nepenante B pasgen «Y4em pabo4ez20 epeMeHU».
KponTe noapasnen «Omyems! Mo QUCYUNIIUHE.

C nomoLLbto NepeknoyaTens Ha naHenn MHCTPYMEHTOB CTPaHuLbl BbIGepUTE TN oT4eTa.

MOMOLLbIO PaCKPbIBAKOLLErOCsi CMMCKa Ha MaHenu WMHCTPYMEHTOB CTpaHuubl Bblibepute

nepvon hopMmMpyemoro oTyeTa.

1. Wc
2 Ot
3

4 C
5 Tp

n HeO6XO,EI,VIMOCTI/I yCTaHOBUTE Ha naHellin MHCTPYMEHTOB CTpaHuubl AaTbl Hadalna wu

OKOH4YaHuA nepunona, 3a KOTOprVI COCTaBIIAEeTCA OTHeT.
6. Ykaxute nogpasaerneHune, rno CoOTpyaHMkamMm KOTOpPOro CoCtaBiiA€TCA OTHET.

7. B

pabodenn obnactu CcTpaHuubl OTOOPa3nUTCsl CMUCOK COTPYAHWMKOB, AN KOTOPbIX Oblnin

38(*)I/IKCVIpOBaHbI HapyLweHnd, COoTBeTCTBYyHOLLNE Bbl6paHHOMy TNy oT4yeTa.

5.5.

NMoapasaen «Ot4yeT YPB»

Moppasgen npedHasHavyeH [Onsi cocTaBneHust rnobanbHoro otyeta O paboyeM BpeEMeEHU

coTpyn

HWKOB B COOTBETCTBUM C YCTAHOBMEHHbIMW ANs HUX rpadukamu paboTbl. OCHOBHOW

0CcOGEeHHOCTbLI0 NoApasaena sABnaeTcs yaobHoe oTobpakeHne 3a00MMKEHHOCTEN NS COTPYAHUKOB
c ™mbkummn rpadukamm pabotbl. OTYeT OpMUPYETCA Ha OCHOBaHUM [AaHHbIX O Npoxodax

coTpyA

HMKOB MO MAeHTUUKaTOpam Npu BXOAE W BbIXOAE U3 PEFUCTPUPYIOLLNX MOMELLEHWIA.

CTpaHuua nogpasgena umeeT creayowmn Bua;

Oruér ¥PB

Corpyaumkn

L
£ PERCo.lLIkona AauuHmncTparop B
CKphITE HYNEBbIE ZHAUSHUA 2025-10-19 - 2025-10-26 YkasaHHuIf neprog, Monpazaenenue

TabenbHelii Home JomkHocTs NMogpazgenenne Bockpecense, 2025-10 MonegensHuk, 2025-11 Bropuuk, 2025-10-21 Cpepa, 2025-10-22 Yereepr, 2025-10-23 MatHmua,

Anexceesa TaTbaH Yuwrent pycckore Yuebnaa pabora 00:00 00:00 00:00 00:00 00:00 00:00

Burxosckas Anwmi : Yunrens puskynst YueGnana pabora 00:00 00:00 00:00 00:00 00:00 00:00
00:00 00:00 00:00

Kosanes Esrenmi

Yunrens maremar Yuebnaa pabora 00:00 00:00 00:00

Maxapos Bnagwmm Yunrens pycckoro Yuebnan pabora 00:00 00:00 00:00 00:00 00:00 00:00

MocTosan Onbra # YuuTens HauanbHe YueGnaa pabota 00:00 00:00 00:00 00:00 00:00 00:00

1. [MaHenb NHCTPYMEHTOB CTpaHWLbI:

Coenatb nepepacyeT — KHOMKa MO3BOMsieT NPOM3BECTV MepepacyeT pabouero
BPEMEHUN COTPYAHMKOB.

PacwmnpeHHbIM NOUCK — KHOMKa MO3BONSIET NPUMEHUTb (PUNLTP K 3nemMeHTam,
oTobpaxaembiM B paboyern obnactu cTpaHuubl, TEM CaMbiM YNPOCTMB NOUCK COTPYAHMKA.

JononHUTenbHO — KHOMKa MO3BONSET OTKPbITb MEHI KOMaHA Ans Bblbopa
JOMOSNTHNTENbHbIX OENCTBUN:

— Mevatb Tabnuubl — NO3BONSET MPOM3BECTM MevaTb AaHHbIX U3 paboyven obnactu
CTpaHuupbl;

— OKCNopT — MO3BOMSAET COXPaHUTb AaHHble pabodven obnactu B danin 3NeKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM paclLUMPEHNEM;

— Copocntb hpunbTpbI — N03BONSET COpOCUTL BCe hmnbTpbl paboyen obnactu;

— MMapameTpbl 0OTOOpaxXeHUs Tabnuubl — NO3BONAET OTKPbITb 4OMOSTHUTENBHOE OKHO ANS
BblOoOpa cTonbuoB, oToOpaxaembix B pabo4den obriactn cTpaHuubl.

— KHOMKa MO3BONSAET OTKPbITb NaHenb KaneHgaps Ans BBoAa AaTbl Havana v KoHua
nepuoga, 3a KoTopbi 6yayT otobpaxaTbcs cobbiTusi B paboyen obnactu. YCcTaHOBMEHHas
Aarta otobpakaeTcs B none cnpaea OT COOTBETCTBYHOLLEN KHOMKM.

lMone YkasaHHbIA nepuoa — KHOMKa BHYTPY Mnons nos3sosnsieT BblbpaTb nepuoa, 3a
KoTopbIi ByoeTt chopmmpoBaH OTHET.
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Mone I'Io.qpasp,eneHMe — KHOlKa BHYTPU NonsA no3sondaet Bbl6paTb nogpasgeneHue,

COTPYLHVKKM KOTOporo 6yayt otobpaxaTbca B paboyen obnactn ctpaHuubl. KHonka
BHYTPM NONsA No3BonseT BbibpaTh nogpasgeneHne B otaenbHOM OkHe. HaBeaeHue Kypcopa
Ha Has3BaHMe noApas3feneHns B CNucke Mo3BOMSET MPOCMOTPETb MyTb A0 KOPHEBOrO

nogpasgernieHns. KHonka CﬁpOCI/ITb o4yunLlaeT norse.
Mowuck — none no3BonseT Nnpon3BeCTn NONUCK No aNnemMeHTam cTonbuoB B pa60t-|e|7| obnactu

CTpaHuubl. KHonka CﬁpOCVITb o4yuaeT none.

Paboyas obnactb CTpaHULbl COAEPXKUT CMUCOK COTPYAHMUKOB NnoapasaeneHus, BblopaHHOro Ha
NaHenu MHCTPYMEHTOB CTpaHuuUbl. NS KaXgoro coTpyaHWka npeacTaBleHbl AaHHble y4yeTa
paboyero BpEMeHU 3a yka3aHHbI Ha NaHenn MHCTPYMEHTOB Nepuog.

B pabouen obnacTtn gOCTynHbI crnegyoLwme ctonodubl aHHbIX:

CoTpyAaHuUK;

TabenbHbIN HOMep;

JdonxHocTb;

OHun Heaenwu, parbl;

MoppaspeneHue;

Paboyee Bpems — 3apernctTpupoBaHHOE BPEMS, B TEHEHNE KOTOPOro COTPYAHUK Haxoauncs
Ha pabodem MecTe B COOTBETCTBUM C YCTAHOBMNEHHbBIM 45151 HEro rpachnkom padoThl;
3a[0mkeHHOCTb — BpeEMS BCEX HapYLLEHMI COTPYOHMKA (HesiBKa, ono3gaHune un 1.4.):

— Tekywas,

— 3a npeabiaywmn nepuoa — And Bolbopa NpogomKMTENbHOCTM NpeabiayLero nepuoaa

NCNONb3ynTe KHOMKY Ha nNaHenn WHCTPYMEHTOB, 3aTeM B OTKPbIBLUEMCS OKHe

HacTpovTe napameTp FnybuHa yyeTa 3aa0/mKeHHOCTH 3a NpeabiayLWwUin Nepuoa;
BanaHc oTpaboTaHHOro BpeMeHu — pasHuLua Mexay BPEMEHEM MPUCYTCTBMS U CYMMOWN
obs13aTenbHOr0 BpeEMEHU paboTbl M BPEMEHW 3anfaHMpOBaHHLIX MepepbiBoB (T.e.
BpeMeHeM, onpeaeneHHom B rpadmke paboTbl OT Ha4ana nepeBoro uHTepeana paboTtbl 4O
KOHUa nocrnegHero wuHTepBana WM BPeEMEHEM eOuHOro wuHTepBana). Hyneson wunu
NonoXxuntenbeHbI 6anaHc 03Ha4yaeT, YTo COTPYAHMK oTpaboTan HOpMy BpeMeHM 3a nepuoa.
OTpuuartenbHbii 6anaHc nokasbiBaeT, YTO Y COTPYAHMKA eCTb HapyleHmsa (onos3gaHus unm
paHHWe yxoabl);
1-15 — paboyee BpemMsa coTpyaHMKa 3a NEPBYIO MNOMOBUHY MecsLa:
— ©0e3 yyeTa 3aj0JIKEHHOCTH,
— C YYeTOM 3aJ0JIKEeHHOCTH;
16-30 (31) — paboyee BpeMsi COTPyLHMKA 3@ BTOPYHO MOMOBMHY MecALa:
— 0e3 yyeTa 3a0MKEHHOCTH,
— € YYeTOM 3aJ0JIKEeHHOCTH;
1-30 (31) — paboyee Bpemsa COTpyaHUKa 3@ BECb MECSILL:
— 0e3 yyeTa 3a0JIKEHHOCTH,
— € Yy4YeTOM 3aJ0JIKEeHHOCTH;
Pabota B HO4YHOe BpeMsi — BpeMsi, OTpabOTaHHOE COTPYOAHWKOM B HOYHYK CMEHY,
WHTEpBan KOTOPOW YycCTaHaBnuBaeTcss B nogpasgene «/paguku pabombi» pasgena
«llepcoHany,
Bpemsa no gokymeHTam, Ao6aBnsemMbiM K paboyemy BpeMeHM — CyMMapHOE BpeMs,
OTMeYeHHOe B O(OpMIEHHbIX OnpaBAaTesbHbIX AOKYMEHTax Kak paboyee. YToGbl no
Kakomy-nmbo onpasgaTeNbHOMY [OOKYMEHTY Bpems fobasnsnoce K paboyemy, B
nogpasaene «OnpaedamesibHble QOKyMeHmbI» pa3fena «Y4em paboyez2o epemMeHuU»
OTKPOMTE HYXHbI OonpaBAaTenbHbI JOKYMEHT U Bblibepute [lo6aBnaTb B napameTtpe
[No6aBuTb Kk pabo4yemy BpeMeHM;
Bpemsi no onpaBaaTefnbHbIM OOKYMEHTaM — CyMMapHoe BpeMmd, "norawleHHoe"
onpasaateribHbIMV AOKYMeHTaMu (BKtoYasi 60bHUYHbBIE, KOMAHANPOBKA U Ap.);
CBepxypo4Hble — CymMMapHOe Bpems nepepaboTok, KoTtopble 6binn 3adnKCUMpOBaHbI
OOKYMEHTaMu Ha CBEPXYPOUHYt0 paborTy;
Pa6oTta B npa3gHuMyYHble U BbixogHble AHU — obLiee Bpems, oTpaboTaHHOE COTPYAHUKOM
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B BbIXOAHblE OHM WMM B [OHW, OTMEYEHHble Kak Mpas3fHuYHble B nogpasgene «Luknbi
oby4yeHusi u npa3dHu4Hble OHuU» pasgena «PacnucaHue» (cm. B «Pykosodcmee
nonb3oeamerisi ,,CmaHdapmHozo nakema lMO“ PERCo-ES»).

llpumedaHue:

. B pabouenn obnactm peanudoBaHbl (PYHKUUN COPTMPOBKM MO 31EMEHTAM OLHOro M3
CTONOLOB N U3MEHEHWSA LUMPUHBI CTONGLOB.

5.5.1. CocrtaBneHue otyeTta

[nsa coctaBneHusa otyeTa 0 AUCUUNINHE TpyAa COTPYAHUKOB:

. fe
1. Wcnonb3ysa naHenb HaBurauum, nepenguTe B pasgen «Yyem paboyez20 epeMeHU».
2. Ortkponte nogpasgen «Omyem YPB».

3. C nomoLLbio pacKpblBaKOLWErocs CrnmMcka Ha naHenuM WHCTPYMEHTOB CTpaHuubl BblbepuTe
nepvog hopMmpyemoro otyeta.

4. Wcnonb3aysi KHOMKy Ha NaHenu MHCTPYMEHTOB CTpaHuWLbl, TPY HEOBXOAUMOCTH YCTaHOBUTE
AaTbl HA4Yana n OKOHYaHMs! Neproaa, 3a KOTOPbI COCTaBMSIETCS OTYET.

5. Ykaxute nogpasgeneHve, no coTpyaHMkam KOTOPOro COCTaBsIeTCs OTYET.
6. BblbepuTe napameTpbl COCTaBrneHuMsl oOT4YeTa, Bbi3BaB OKHO HacTpoWkum oT4yeta C

3aA40MKEeHHOCTAMMU C NOMOLLbKO KHOMKA

7. B paboyen obnactm cTpaHuubl OTOGPA3UTCA CMMCOK COTPYAHMKOB, COOTBETCTBYHOLLMX
KpUTepusim noucka.

5.6. [oppaspen «Bpems npucytcreua»

Moapasgen npegHasHayeH Ansi COCTaBMEHWs Pa3BEPHYTOrO OT4eTa O BPEMEHW NPUCYTCTBUS
COTPYAHUKOB Ha paboymx mecTax.

OTueT chopmuypyeTcs Ha OCHOBaHUM OaHHbLIX O MPOXOAax COTPYAHMKOB MO MAEHTU(MKaTopam U
BKIOYaeT B cebsl fJaHHbIe O BPEMEHW NPUCYTCTBUS COTPYAHMKA Ha paboyem MecTe, a Takke BpeMs
nepBOro BXoAa v nocrnegHero Bbixoaa COTPYAHUKA C TEPPUTOpUM Npeanpusitus.

Bpemsi Bxoga — nepBbll MPOXoA4 COTPyAHMKA MO MAEHTUUKATOPY B peaucmpupyrouiee
rnomeuwieHue.

Bpems Bbixoga — nocnegHnin Npoxoa COTpyaHUKa No MaeHTudukaTopy u3 /1106020 NOMeELLEHNS
npegnpuaTua (opraHmsawumm).

CTtpaHuua noapasgena MMeeT crieayowmnin Bua;

Bpewma npucyTcTena © PERCo.lLIkona® AamnHmcTRATOD
2022-11-11 - 2022-11 ... YKazaHHbI/ neprod
- e @ TabensHeiii Homep MAomkHocTs Moapasaenenme fara Bxog, Buixog Mpucyrerane
PO :oo0occa Mapun Lupexrop Agunncrpaua 2022-11-17 2022-11-17 10:20:04
22—
@ ropaees Aanmin YauTens GUIMKA Vuebhas padota 2022-11-17 2022-11-17 10:16:35
vrroro:
é Kpueuoea Bepa @ YuebHan pabota 2022-11-17 2022-11-17 10116:38
G viroro:
Jesuexko [lapea yuntens XuMun YueBuas pabora 2022-11-17 2022-11-17 10:20:08
@ Mroro:
PO Crenanos Cepreii Metposua Vuebas padora 2022-11-17 2022-11-17 16:44:19
-
Crenawos Cepreii Metposuy AgumsucrpaLa 2022-11-18 2022-11-18 08:08:15
et
1. TaHenb MHCTPYMEHTOB CTPpaHULUbI:
o
L] PacumpeHHbl M MNMOUCK — KHOMKa no3BONndeT NpUMEHUTb (bl/l]'lep K 3neMeHTam,

OTO6pa>KaeMbIM B paGoqul obnactu CTpaHuubl, TEM CaMbIM YNPOCTUB NMOUCK COTPYOHUKA.

. JononHuTenbHO — KHOMKa MO3BONSET OTKPbITb MEHK KOMaHA Ans Bblbopa
OOMNONMHUTENbHbIX OENCTBUN:
— MevyaTb TAabnuubl — MO3BONMSIET MPOM3BECTM MNe4vaTb AaHHbIX U3 paboden obnacTtu
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CTpaHuupbl;

— JKcnopT — No3BoNsieT COXpaHUTb OaHHble paboyer obnactu B hann 3NEKTPOHHbIX
Tabnuy ¢ BbIGpaHHbLIM paclIMpeHneM;

— Copocutb hpuUnbTpbI — NO3BONSET COPOCUTL BCe mnbTpbl paboyen obnactu;

— [MMapameTpbl 0TOOpaxXeHUs Tabnuubl — NO3BONSAET OTKPbITb AOMOSTHUTENBHOE OKHO ANS
BblGopa cTonbuoB, oToOpaxaembix B paboyden 0bractn cTpaHuLbl.

. — KHOMKa MO3BOMNSAET OTKPbITb NaHenb KaneHgapsi Ans BBOAa AaTbl Hayana v KoHua
nepuoga, 3a KoTopbin ByayT oTobpakaTbCcsa cobbiTusi B paboyen obnactu. YcTaHoBeHHas
Aata otobpaxkaeTca B nose cnpasa OT COOTBETCTBYIOLLEN KHOMKWN.

e [lone YKasaHHbIW nepuoa — KHOMKa BHYTPW Mong no3BosisieT BblOpaTb nepuog, 3a
KoTopbI ByaeT chopMUpPOBaH OTYET.

e [lone I'IonpasneneHMe — KHOTIKa BHYTPU NonsAa no3sondeTt Bbl6paTb nogpasgerneHue,

COTPYLHMKKM KOTOporo 6yayt otobpaxaTbca B paboyen obrnactn ctpanHuubl. KHonka
BHYTpM Nnosns no3BonseT BblbpaTb NogpasgeneHne B otaenbHOM okHe. HaBegeHune kypcopa
Ha HasBaHvWe noapasfeneHvs B CNMCKe NO3BONSAEeT NPOCMOTPETb MNyTb OO KOPHEBOro

nogpasgeneHund. KHornka C6pOCMTb oyunaeT none.
e [lounck — none nos3sonsaet npon3BecTn NOUCK No arieMeHTam cTon6uoB B pa6oqe|7| obnactu

CTpaHwuubl. KHonka C6pOCVITb o4yuaeTt rnone.

2. Pabouas obnacTtb CTpaHWULbl COAEPXKUT CUCOK COTPYOHMKOB NoapasgeneHust, BblIopaHHoro Ha
naHenn WHCTPYMEHTOB CTpaHuubl. [na Kaxgoro COTpyAHWKa MpencTaBrieHbl [aHHble O
BPEMEHM NPUCYTCTBUA Ha pabovem MecTe 3a yKa3aHHbIN Ha NaHenm UHCTPYMEHTOB nepuoa.

B paboyen obnactn gocTynHbl cnegyowme ctonodubl AaHHbIX:

e CoTpyAaHuK;

TabenbHbIN HOMep;

[domkHoCTb;

MoppasgeneHune;

Dara;

Bxopn — Bpemsi NnepBoOro Bxoaa;

Bbixop — BpeMsi nocnegHero BbiIxoaa;

MpucyTcTBMeE — CymmMapHOe BPeEMS NPUCYTCTBUA COTPYAHUKA Ha pabovem MecTe B TeYEeHVe OHS.

lpumeyaHue:

W B paboyen obnactu peanusoBaHbl QYHKLUUW COPTUPOBKM MO 3fIEMEHTaM OOHOro u3
CTONGLOB, U3MEHEHWS LUMPWHBI 1 NOCNEAOoBaTENbHOCTN CTONOLIOB.

5.7. MNoppaspen «BblaaHHbIe AOKYMEHTbI»

Mopopasgen npedHasHayeH [Ans COCTaBMEHMst oT4yeTa MO BCEM BblAaHHbIM  COTPYOHWUKaM
onpaBgaTenbHbIM JOKYMEHTaM U JOKYMEHTaM Ha CBEepXypOUHyto paboTy.

CTpaHuua noapasaena UMeeT crieayoLwnii BUua;:

BblaaHHbIe AOKYMEeHTbI & PERCo.LLkona AamuHMACTRaTOR

@ 2022-11-10 - 2022-11 ... YKasaHHbIi neproa

oo Moapazaenere Onepatop Howmep ackymerta AoGasnnerca k pabouen  Hanwieroeanne [ata seopa pokyMeHTa MpoAa/AMTEN HOCTS Hauzno aeicTama OkoH-@HUE AsiicTENA

Ceepxypoutsie

Apeobesa Mapua Yuebuan pabora Agmunncrpatop fa Komanaupoexa 2022-11-17 2022-11-09 2022-11-17
Topaees [laHimn TIEUXONOTMUECKS.. AMUHHCTPETOR @ Her OrcTpaneie o1 pac 2022-11-17 2022-11-09 2022-11-15
Kpueuoea Bepa YueGuan padora AgnvHncTpaTOR fa 8 cuer oTpadoTkH 2022-11-17 00:00:00 2022-11-17 2022-11-17

Neeuenro Japea LUKoNbHaR BUOR... AgmunncTpaTop Ja 3abun 20221117 2022-11-16 202241117

1. Tepeknioyatens Bbibopa TUNa otyeTa:
e OnpaBpaTtenbHble — COOEPXUT CMUCOK COTPYOHWKOB M OCOPMIIEHHBIX AN HUX
onpaBAaTenbHbIX AOKYMEHTOB.
e CBepxypouHble — COOEPXKUT CMUCOK COTPYAHUKOB N OCPOPMIIEHHBIX ANst HAX OOKYMEHTOB
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Ha CBEpXypoOuYHyto paboTy. Bpemsa cBepxypo4HOn paboThbl yUUTLIBAETCS NPU COCTABNEHUN
«Tabenss y4yema pabodyezo gpemeHu» opmbl T-13 wunu 0504421 B nogpasgene
«PopmupoeaHue mabesnsy.

2. TaHenb MHCTPYMEHTOB CTPaHULbI:

PaclwmpeHHbIN NOUCK — KHOMKa MO3BOMSIET MPUMEHUTb UBTP K 3NeMeHTam,
oTobpaxaembiM B paboyen 0b6nacTn CTpaHuubl.

[JononHuTenbHO — KHOMKa MNO3BOMSeT OTKPbITb MEHI KoMaHg nAns Bblbopa

[OMONHUTENbHbIX OENCTBUN:

— MevyaTtb TAabnNMUblI — MO3BOMSET MPOM3BECTU MNevaTb AaHHbIX U3 paboden obnactu
CTpaHuUupbl;

— OKCnopT — NO3BONSAET COXpaHUTb AaHHble paboyen obnactn B ann 3NEeKTPOHHbIX
Tabnuy, ¢ BbIGPaHHbLIM pacLLUMpPEHNEM;

— Copocutb punbTpbI — No3BoNnseT cOpocuTb BCce hmnbTpbl paboyen obnactu;

— [MMapameTpbl 0TOOpaxXeHUs Tabnuubl — NO3BONSET OTKPbITb AOMOSTHUTENBHOE OKHO ANS
BblGopa cTonbuoB, oTobpaxaembix B paboyen 0bnactn cTpaHuLbl.

— KHOMKa MO3BONSAET OTKPbITb NaHenb KaneHgapsa Ans BBOAA AaTbl Havana v KoHua
nepuoga, 3a KoTopbi 6yayT oTobpaxkaTbCcsa cobbiTusi B paboyen obnactu. YcTaHoBneHHas
Aata otobpakaeTca B nose cnpasa OT COOTBETCTBYIOLLEN KHOMKWN.

YKa3aHHbIN nepuoa — KHoMka BHYTPW NMonsi NO3BOMSIET BbiOpaTb Nepuog, 3a KoTopbin
O6yneTt cchopmmpoBaH OT4eT.

Mone MNMoppasgeneHne — KHOrMkKa BHYTPW Nonsa No3BonsieT BbibpaTb nogpasgeneHue,
COTPYLHMKKM KOTOporo 6yayt otobpaxaTbca B paboyen obnactn ctpanHuubl. KHonka

BHYTPM NoOnsi no3BonsieT BblbpaTb noapasgeneHve B OTAENbHOM OkHe. KHonka
COpocuTtb ouuLlaeT none.
Mounck — none no3eonseT NPON3BECTN NOUCK MO 3fIEMEHTaM CToN6LoB B paboyen obnacTtu

cTpaHuubl. KHomka CopocuTtb ouuLaeT none.

3. Pabouasi obnactb nogpasgena CoaepXWUT CMUCOK COTPYAHUKOB M OGOPMIIEHHbIX AN HMX
AOKYMEHTOB.

B pabouen obnactu gocTynHbl cnegytowmne ctonbupbl AaHHbIX:

DdUO;

MoppasgeneHue;

OnepaTop — COTpyaHMK, OOOPMUBLLNIA JOKYMEHT;

Homep AoKyMmeHTa;

[HoGaBnsetrca K paboyemy BpeMeHU — BpeMsi, OTMEYEHHOe B OOPMIIEHHOM
onpaBgaTtenibHOM JOKyMeHTe Kak pabouvee. UTobbl no kakomMy-nnbo onpasgaTeribHOMYy
OOKYMeHTy BpeMsi pobaBnsanocb k paboyemy, B nogpasgene «OnpaedamesibHbie
JOoKyMeHmbI» pa3fena «Yyem paboye2o epeMeHU» OTKPOWTE HY>KHbIV OnpaBAaaTerbHbIf
OOKYMEHT 1 BbiGepuTe [lobaBnAaTb B napameTpe [lo6aBUTb K paboyemy BpeMeHH;
HaumeHoBaHue;

[ata BBoAa JOKYMEHTA,;

MpoaoMmKUTenLHOCTD;

Hauyano penctBus;

OKoH4YaHue AencTBUA.

lpumeyaHue:

B paboyelt obnactn peanusoBaHbl (PYHKUMM COPTUPOBKM MO 3feMeHTaM OOHOro u3
cTON6L0B, U3MEHEHUSI LUIMPUHBI U NOCINef0BaTENbHOCTM CTONOLOB.
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4.

Paspen «KoHTponb goctyna»

B paHHOM pykoBOACTBE OMMChbIBAeTCs TONbkOo nogpasaen «MecmoHaxoxO0eHue», BXOOAALNA B
MoA4ynb, OMMCaHMe OCTarnbHbIX NogpasfenoB OaHHOro pasgena cmotpuTe B «Pykoeodcmee
nonb3oeamers ,,CmaHdapmHozo nakema [N10“ PERCo-ES».

41.

Moopasgen npegHasHayeH Ansi COCTaBMEHMSI OTYETOB O MECTOHAXOXAEHWUM COTPYAHMKOB,
YYEHUKOB, POACTBEHHMKOB YYEHMKOB M NOCETUTENEN B yKasaHHble AaTy U Bpemsl Ha TeppuTopum
opraHusaumm.

MNonpasnen «MecToHaxoxaeHue»

CTpaHuua noapasaena UMeeT crieayoLwnii BUua;:

L
MecTtoHaxoxaeHne © PERCo.lLkona AamnHucTpaTop

Tab. N&

1.

Moceturenn Corpyaruin PoxcTeeHHiKH Yuerikn

@Ho Jlema exopa HaxoanTen B nomewLesin Broa 1> Toapasaencrne ConposoxaatoLLmii

2022-11-17 10:21

KpuELoEa Bepa 2022-11-17 10:16:38 Xonn HEKOHTPONMPYEMaR TepPUTOPHA YueBHan padora

@ Apbpbesa Mapun 2022-11-17 10:20:04 Xonn HeKOHTPONMpYeMaR TeppHTOpHA TICHXOACTMHECKa. .

Topages anuun 2022-11-17 10:1635 Xonn HeKOHTPOMpYeMaR TeppUTOpHA Yuebuan patora

Nesuenko Aapsa 2022-11-17 10:20:08 Xonn HeKoHTPONMpYeNan TeppUTOpHA LLikoAbHaR BB,

MepekntovaTtenb Bbibopa Kateropun Bnagenbues ngeHTMnKaTopos:

Bce;
MoceTutenu;
CoTpyaHuKmy;
PoacTtBeHHUKNY;
YYyeHukKu.

2. TlaHerlb UHCTPYMEHTOB CTpaHULbI:
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PacwmpeHHbIn NOUCK — KHOMKa MO3BONSET HACTpOUTb UNBLTP OaHHbIX,
oTobpaxaemblx B paboyen obnactu cTpaHuLbl.

[JononHuTenbHO — KHOMKa MNO3BONSET OTKPbITb MEH KOoMaHg pAns Bbibopa
JOMNONMHUTENBbHbIX OENCTBUN:
— [Mevartb TabnMuUbl — NO3BONSET pacneyaTaTb AaHHble N3 paboyert obnacTu cTpaHuubl.
— JKCcnopT — MO3BOMSAET COXPaHMTb CMMCOK AaHHbIX B pann aNeKTpOHHbIX Tabnuy ¢
BblGpPaHHbIM pacLUMPEHMEM.
— Copocutb punbTpbl — N03BONAET COpOCUTL BCe hunbTpbl paboyen obnacTtu.
— [MMapameTpbl 0TOOpaxXeHUs Tabnuubl — NO3BONSAET OTKPbITb AOMOSTHUTENBHOE OKHO ANS
BblGopa cTonbuoB, oTobpaxaembix B paboyein 0bnactn cTpaHuLbl.

OOHOBUTbL AaHHble — KHOMKa MO3BONSAET cOpocUTb 3adaHHble gaTy U Bpems U
oTO6pas3nTb MECTOMNONOXEHNEe COTPYOHWKOB / YYEHWKOB / POACTBEHHUMKOB Y4YE€HUKOB /
noceTuTenen Ha TeKyLLUA MOMEHT.

— KHOMKa MNo3BONSIET OTKPbITb MaHenb KaneHgaps And BBoA4a AaTbl U BPEMEHU, B
KOTOpble OnpeaensaeTcss MeCTOHaxXOXOeHWe COTPYAHMKOB / YYEeHWKOB / pOACTBEHHUKOB
YYEHUKOB / noceTuTenen. YCTaHoOBMNEHHbIE faTa U BpeMda oTobpakatoTcsl B none cnpasa oT
KHOMKM.

Mone MoppaspgeneHne — KHOMKa BHYTPU nona no3sonsaet Bbl6paTb noapasneneHue,

COTPYAHMKN KOTOpOro ByayT oTobpaxaTbcsa B paboyen obnactn ctpaHuubl. KHonka
BHYTPUY Nnons no3BonseT BblbpaTb NoapasferneHne B otTaenbHOM OkHe. HaBegeHune kypcopa
Ha HasBaHve nogpasferneHnss B CNucke Mo3BonsieT NpPOCMOTPeTb NyTb OO KOPHEBOro

nogpasgenexHund. KHomka CopocuTtb oumlaeT none.
Mouck — none No3BonseT NPon3BECTM MNOUCK NO Af1ieMeHTaM cTonbuoB B paboyen obnacTtu

cTpaHuubl. KHomka CopocuTtb ouuLlaeT none.



PYKOBOD,CTBO norib3oBartend

3. Pabouyasa obnactb nogpasgena cooepXuT CMMCOK COTPYAHMKOB / mocetuTenen BbibpaHHOro
noapasfaeneHns C ykasaHMeM WX MEeCTOHaXOXOEHWS B YCTaHOBMEHHble Bpemsi M aarty.
CoTpyaHukn / y4eHukn / poOCTBEHHUMKM YYEHUKOB / MOCETUTENW, COBEPLUMBLUME BXO4 B
nomelieHme o6onee 48 4yacoB Hasag M He COBEPLUMBLUME M3 HEro BbIXOAA, B CMNUCKE He
oTobpaxaroTcs.

lpumeyaHue:

" B paboueit obnactu peanu3oBaHbl (OYHKLUMW COPTUPOBKM MO aSfieMeHTam OOHOro U3
CTONOLOB, U3MEHEHMWS LUMPUHBI 1 NOCNeAoBaTENBHOCTU CTONOLO0B.

4.1.1. CocTaBneHue oT4yeTa O MeCTOHaxoXaeHuun

,D,J'IFI COCTaBJ1IEHNA OTHETA:

1. Wcnonb3ysa naHenb HaBurauum, nepengute B pasgen :J «KoHmposnb docmyna».
2. OtkponTe nogpasgen «MecmoHaxoxoeHue».

3. C nowmouiblo nepeknoyaTens Ha NaHenu WMHCTPYMEHTOB CTpaHWulbl Bblbepute KaTeropuio
BrnagernbLeB NaeHTUUKaTOpPOoB.

4. BbibepuTe nogpasaeneHve, Ans CoTpyAHUKOB / MOCETUTENEeN KOTOPOro HE06X0AMMO COCTaBUTL
oTYer.

5. ,D,J'IFI BBOAaA AaTbl U BpEMEHU, Ha KOTOpPbIe H806XO,EI,VIMO COCTaBUTb OTHET, HAXXKMUTE HAa MNMaHeSn

MHCTPYMEHTOB CTpaHuubl  KHOMKY . YKkasaHHble paTta wu BpemMAa NOoABATCA B
COOTBETCTBYHOLLEM NnoJie.

6. B pabouen obnacTtu cTpaHuubl 0TOGpasnTCs OTYET C 3a4aHHLIMM NapameTpamu.
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5. Kopabl nokymeHToB Aansa «Tabens yyeta paboyero BpeMeHn»

YcnoBHble 0603Ha4YeHUs (KoAbl) LOKYMEHTOB, MUCMNOJSIb3yeMble NMpPU 3anofIHEHUN
«Tabens y4yeta paboyero BpemeHn» no copmam T-13 n 0504421

BpeMeHu no MHUUMaTUBE paboTogatens B cnyvasix,

HanmeHoBaHue AOKyMeHTa SRR |G EOEer:

KonA KonA

MpooomKkMTenbHOCTL paboThl B AHEBHOE BpEMS A 01

MpooomKkMTenbHOCTL paboThl B HOYHOE BpeEMS H 02

MpogormkuTenbHOCTb  paboTbl B BbIXOAHble U Hepabouwue, PB 03

npasgHUYHbIE OHU

MpoOomKUTENBHOCTE CBEPXYPOYHOM paboTbl C 04

MpoaomKkMTENbHOCTL PaboTbl BAXTOBBIM METOLOM BM 05

CnyxebHasa KomaHaMpoBKa K 06

MoBbiWweHMe kBanudmrKaumm ¢ OTpbIBOM OT paboTbl MK 07

MoBblWeHNe KBanNUUKaUMM C OTPLIBOM OT paboTbl B Apyrom AM 08

MECTHOCTU

E>xerogHbIn OCHOBHOW OnsiaynBaemblin OTAYCK oT 09

E>xerogHbI 4OMOMHUTENBHBIN ONflaynBaemblin OTMYCK on 10

JdononHuTenbHbIn OTNYCK B CBA3W C OOYyYEeHWEM C COXpaHeHUeM

cpegHero 3apabotka paboTHukam, coBmewawwum paboty C Yy 11

obyyeHnem

CokpalleHHasi  NpogoImKUTENbHOCTL  paboyero  BpeMeHu  Ans

obyvawowmxca 6e3 oTpbiBa OT MPOM3BOACTBA C  YaCTUYHbIM YB 12

COXpaHeHnem 3apaboTHoWn nNnaThbl

D,ononHMTeflebM OTNyCcK B CBA3M C obyyeHnem 6e3 coxpaHeHus i 13

3apaboTHoun nnaTtbl

OTnyck no 6epeMeHHOCTN 1 pofam (OTNYCK B CBA3W C YCbIHOBIIEHUEM = 14

HOBOPOXAEHHOro pebeHka)

OT1nyck no yxoay 3a pebeHKkoM 40 JOCTMXKEHUS] UM BO3pacTa Tpex neT OX 15

OTtnyck 6e3 coxpaHeHusi 3apaboTHOW nnaTbl, NPeLOCTaBEHHbIN ile 16

paboTHMKY NoO paspelueHunio paboTogartens

Otnyck ©6e3 coxpaHeHus 3apaboTHOM nnatbl B CnyYask, 03 17

NpeayCMOTPEHHbIX 3aKOHOAATENbCTBOM

E>xxerogHbln JONOSTHUTENbBHBIN OTMNYCK ©e3 coxpaHeHus 3apaboTHOM

nnarbl nb 18

BpemeHHasi HEeTPYAOCNOCOOHOCTb (kpome cny4yaes,

npeaycMOTpeHHbIX kogoMm "T") ¢ HasHadeHMeM nocobus cornacHo b 19

3aKoHOAaTENbCTBY

BpemeHHass HeTpygocnocobHocTb 6e3 HasHayeHusi nocobus B T 20

cny4vasx, NpeayCMOTPEHHbIX 3aKOHOAATENbCTBOM

CokpalleHHass npoJoSmMKUTENbHOCTL pabovyero BpemMeHW npoTUB

HOpMarnbHOMW MPOAOIKUTENBHOCTM paboyero AHA B cniyyask, iy 21

NpeayCMOTPEHHbIX 3aKOHOAATENbCTBOM

Bpems BbIHY>XQEHHOro nporyna B criydyae Mpu3HaHWs YBOJSIbHEHUS,

nepeesoga Ha pfpyryto paboTy wnu oOTCTpaHeHuss oT paboTbl rnB 22

HEe3aKOHHbIMM C BOCCTAaHOBMNEHNEM Ha NpexXHen paboTe

HeBbixogbl Ha  Bpewms MCMOMHEHNA  rOCYAAPCTBEHHbLIX  UnK r 23

obLecTBeHHbIX 0653aHHOCTEN COrNacHO 3aKkoHOAATENbCTBY

Mporynkl (oTcyTcTBME Ha pabovem mecTe 6e3 yBaXXUTENbHOM NPUYMHbI np o4

B TeYeHVe BpeMeHW, YCTaHOBIIEHHOro 3aKOHOAaTeNIbCTBOM)

MpogomknTenbHOCTE paboTbl B pexuMme HenosmHoro paboyero HC o5
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PYKOBOD,CTBO norib3oBartend

BykBeHHbIN |LUndpoBon
HaunmeHoBaHue AOKYMeHTa y ke

KonA KonA
NpeayCMOTPEHHbIX 3aKOHOAATENbCTBOM
BbIxogHble OHM (exeHedernbHbl OTNycK) U Hepaboune npasgHUYHbIE B 26
OHN
[lononHuTenbHble BbIXOOHbIE AHWU (OnnavyMBaemMble) OB 27
HdononHuTtenbHble BbIXxoAHble AHW (6e3 coxpaHeHust 3apaboTHOM HB 28
nnathbl)
3abacTtoBka (Npu ycnoBusax 1 B Nopsiake, NpeayCMOTPEHHbIX 3aKOHOM) 3b 29
HesiBki N0 HEBLISICHEHHBLIM NPUYMHAM (40 BbISCHEHNSA OOCTOATENLCTB) HH 30
Bpems npoctos no BuHe pabotogaTtens P 31
Bpemsa npocTtost no npuyvHam, He 3aBuCALWMM OT paboTtogatens wu HI 32
paboTHUKa
Bpemsi npocTosi no BUHe paboTHUKa Brl 33
OtctpaHeHne o1 paboTtbl (HegonyweHue K paboTte) ¢ onnaton HO 34
(mnocobuem) B COOTBETCTBUMN C 3aKOHOLATENLCTBOM
OTtcTpaHeHne oT paboTbl (HegonyweHne K paboTe) Mo npuynHamMm,
npeaycMOTPEeHHbIM 3aKoHO4AaTEeNbLCTBOM, Ge3 HauucneHus HB 35
3apaboTHon nnatbl
Bpemsa npuoctaHoBkn paboTbl B Criydyae 3a4epXXKu  Bbinnathbl H3 36
3apaboTHon nnatbl
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000 «[M3PKo»

Call-ueHTp: 8-800-333-52-53 (becnnaTHO)
Ten.: (812) 247-04-57

[MouToBbLIN agpec:
194021, Poccus, CankT-lNeTepbypr,
[MonutexHuyeckas ynuua, gom 4, kopnyc 2

TexHuyeckas nogaepxka:
Call-ueHTp: 8-800-775-37-05 (6ecnnatHo)
Ten.: (812) 247-04-55

system@perco.ru - CICTEMbl KOHTPOMNS AocTyna

turniket@perco.ru - TYypHUKETbI N OrpakaeHus

locks@perco.ru - 3NIeKTpoOMEXaHNYeCKMUEe 3aMKU

barrier@perco.ru - wnarbaymbl, cuctema napkuHra

WWW.perco.ru

Kop. 07.09.2026
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